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City of Yreka 

Department of Public Works 

 

Policy and Procedure 

 
 

PUBLIC IMPROVEMENT PLAN SUBMITTAL REQUIREMENTS 

AND PLAN SUBMITTAL CHECKLIST 
 
The following documents are necessary to provide a complete submittal for public improvement 
plan review. 
 
Plans shall be submitted for:  storm drains, landscaping, streets, sewer, water, traffic signals, 
related facilities, and other public improvements.  Plans shall show locations of utilities (electric, 
communications, gas, etc.) located within the public right-of-way (existing or proposed) to 
ensure City standards are met and conflicts with other utilities are avoided.  City approval of the 
public improvement plans will not constitute approval of design for installation of utilities outside 
the control of the City.  Plans shall be designed to meet the City of Redding Construction 
Standards except where the City of Yreka has adopted other specific standards. 
 
Incomplete submittals will be held unchecked or returned unchecked and/or review suspended 
until all required information has been provided. 
 
 
Public Improvement Plan Submittal Requirements  
 
Public improvement plans shall be prepared for all work proposed within public rights-of-way 
and shall be submitted to the Public Works Department.  Upon approval of the design, final 
sealed and signed plans shall be presented on quality (4 mil minimum) double matte mylar for 
signature.  Upon signature by the Director of Public Works, the improvement plans become the 
property of the City of Yreka.  Copies of the plans may be made through the City plan checkout 
procedure. 
 
Plan sets shall be generally organized as follows:  Cover Sheet, Construction Notes Sheet, 
Street and Storm Drain Plan and Profile Sheet(s), Sewer and Water Plan and Profile Sheet(s), 
Detail Sheet(s).  Plans shall be organized and drawn at appropriate scale to ensure clarity.  
Particularly complex developments, especially where many utilities are being installed in close 
proximity, may necessitate additional plan sheets. 
 
Checklist 
Yes No NA 

□  □  □ Engineer’s estimate showing all work required on project.  Estimates shall be 

based on prevailing wage work (the same costs City would bear to conduct the 
work). 

□  □  □ Plan check fee deposit equal to 1% of the Engineer’s estimate.  Costs related to 

plan check will be deducted from the fee deposit, any remainder may be applied 
to subsequent permits, or refunded, applicant is responsible for payment of any 
outstanding costs exceeding the deposit prior to permit issuance. 
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Checklist (continued) 
Yes No NA 

□  □  □ Four (4) complete sets of blueline or bond plans (24" x 36") prepared by a 

registered civil engineer licensed by the State. 

□  □  □ The scale of the plans shall not be more than one inch equaling fifty feet, nor less 

than one inch equaling twenty feet. The scale of details or sections shall be 
shown on each sheet. 

□  □  □ Plans shall be fully dimensioned, and show all current or proposed rights-of-way, 

property lines, easements, etc. 

□  □  □ A vicinity sketch adequately indicating the site location. 

□  □  □ Property lines, dimensions and bearings of the property on which the work is to 

be performed. 

□  □  □ Plans shall adequately show work on adjacent properties necessary to fully 

depict any effect adjacent property work may have on the public right-of-way 
(slopes, drainage facility outlets, etc.) 

□  □  □ A north arrow shall be shown on each sheet where applicable. 

□  □  □ Plans shall be laid out to orient north to the top or right edge of the sheet. 

□  □  □ All hand lettering shall be 1/8th inch minimum; computer generated lettering shall 

be 1/10th inch minimum. 

□  □  □ If the plans include multiple sheets, a cover sheet shall be included showing the 

streets, lots, unit designations, index, and vicinity map. 

□  □  □ Contours showing the topography of the existing ground. 

□  □  □ If the plans include multiple sheets, proper and clearly annotated match lines 

shall be shown (sheet to sheet or station to station). 

□  □  □ Plans shall use the standard City title blocks (Improvement Plan) and include 

standard notes (see attached sample title sheet, available in CAD format).   

□  □  □ Legend of symbols conforming to the City’s Construction Standards (see 

attached sample title sheet, available in CAD format). 

□  □  □ Permanent benchmark information based on a recognized NGS NAVD 88 

monument.  Benchmarks for Improvement Plans must establish vertical control 
based on recognized and published datum. 

□  □  □ Plans shall show complete plans, profiles, and details for all required 

improvements to be constructed, both public and private, including common 
areas. Street names must be shown. 

□  □  □ All calculations shall be legible, systematic, and signed and dated by a registered 

civil engineer licensed by the State and in a form approved by the Director of 
Public Works. 

□  □  □ Any additional plans, drawings, calculations, or title reports that the Director of 

Public Works may require because of special characteristics found to exist upon 
the site. 

□  □  □ Street and storm drain improvement plan sheets. 

1. Show all existing structures, fences, mailboxes, signs, meters, etc. within the 
existing R.O.W. 

2. Show all existing utilities. 
3. Show stationing based on street centerline.  All stationing shall be based on 

street centerline. 
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Checklist (continued) 
Yes No NA 

4. Show all curve data, include curve table. 
5. Show plan view locations of proposed work, curb, gutter, sidewalk, match 

paving, etc. 
6. Provide cross sections at 50 foot intervals showing the street centerline, edge 

of paving at match point, top of curb, flow line,  and gutter lip elevations.  
Cross sections shall show cross slope percentage for existing and match 
paving. 

7. Show profile of centerline and top of curb, vertical curves, slope of curb (as 
percentage).  Profile to match plan stationing on sheet(s). 

8. Show bearings and distances of all street centerlines. 
9. Show street light locations, conduit locations and sizes, and wiring layout 

10. Show locations, depths, material types, slope (actual), of all proposed storm 
drains, provide hydraulic calculations. 

11. Provide R-value analysis of subgrade roadway soils, and engineer’s 
structural section calculation (Caltrans Ch. 600). 

□  □  □ Sewer and water improvement plan sheets. 

 Show items 1, 2, 3, 5, & 8 above (including other elements necessary for plan 
clarity.) 

 Show plan view locations of proposed work, including pipe locations, valve 
and manhole locations, fire hydrant locations, meter locations and taps, etc. 

 Show profile of all pipes, including depths (invert), slope (actual) of sewer 
pipes, manholes, tees, etc.  Profile shall also show curb line and centerline 
profiles.  

 Show locations and details of reduced pressure principal backflow protection 
device(s). 

 Show type of pipe, existing and proposed. 

□  □  □ .Details sheet(s) 

 Pertinent standards that show specific details of improvements needed for 
construction and inspection shall be  duplicated on the drawings (when 
applicable), typical standards would be:  curb and gutter City of Redding 
(C.O.R.) pp 136.00, curb ramp (C.O.R. pp 141.10), City of Yreka (C.O.Y.) 
Streetlight standard, water service connection (C.O.Y. pp Y401.00), etc.  
Include all details pertinent to the constructability in the field.  It is not 
necessary that every C.O.R. standard referenced in the plans be included on 
detail sheet(s), particularly those that are verbal descriptions of general 
requirements, but drawing details that show elements necessary for field 
verification of construction work shall be shown.  

□  □  □ Signing and striping plan (on a separate sheet from other improvements). 

□  □  □ Plans prepared electronically shall be submitted in .dwg or .dxf format with all as-

built information after improvements have been constructed. 
 
 
 
Resubmittals:  One redline marked up set of reviewed plans will be returned after each review.  
If plans are returned with comments and request for resubmittal, the redline marked plan sets 
shall be returned with revised plans.  Four bond or blueline sets should be resubmitted with the 
redline check prints.  
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Street Name from STA 00+00 to 00+00

Sheet Name (Cover Sheet, Street Improvement Sheet, Detail Sheet etc.)

Project Name

 


