YREKA CITY COUNCIL
AGENDA
May 21, 2015 - 6:30 P.M.
Yreka City Council Chamber 701 Fourth Street, Yreka, CA
The full agenda packet can be found on the City’s website www.ci.yreka.ca.us/council

PLEDGE OF ALLEGIANCE

PUBLIC COMMENTS: This is the time for public comments. Council may ask questions but may
take no action during the public comment section of the meeting, except to direct staff to prepare a
report or place an item on a future agenda. If you are here to make comments on a specific agenda
item, you may speak at that time. If not, this is the time. Please limit your remarks to 5 minutes.

SPEAKERS: Please speak from the podium. State your name and mailing address so that City Staff
can respond to you in regard to your comments, or provide you with information, if appropriate. You
are not required to state your name and address if you do not desire to do so.

1. Discussion/Possible Action - Consent Calendar: All matters listed under the consent calendar are
considered routine and will be enacted by one motion unless any member of the Council wishes
to remove an item for discussion or a member of the audience wishes to comment on an item.
The City Manager recommends approval of the following consent calendar items:

a. Approval/ratification of payments issued from May 8 through May 21, 2015.
b. Approval of Minutes of the meeting held May 7, 2015.

2. Discussion/Possible Action — Miner Street Grant - Community Projects Application — Old Town
Yreka Merchants — re-paint light poles and clock tower black and purchase and install new
banners on light poles on Miner Street.

3. Discussion/Possible Action — Miner Street Grant - Fagcade Program Application — Ken Barnes —
200 & 202 W. Miner Street — Stucco repair, paint, refurbish/purchase and install awnings over
windows and purchase and install new front door - 202 W. Miner.

4. Discussion/Possible Action — Miner Street Grant - Fagade Program Application —Dan and Patti
Daniels — 320 W. Miner Street — replace upper and lower windows.

5. Discussion/Possible Action — Adopt Resolution approving execution of the Memorandum of
Understanding between the City of Yreka and the Yreka City Employees Association and Opt
Out Medical Letters of Understanding with other bargaining groups.

6. Discussion/Possible Action — Approve Amendment to Employment Agreement — City Manager.

7. Discussion/Possible Action — Budget revisions —
A. Approve a supplemental appropriation request of $15,000 to support CDBG related project
activities.
B. Approval of the 2014-2015 Midyear Operating Budget Revision.

8. City Treasurer’s Report: Discussion/Possible Action — Acceptance of:
Cash Balances Report — March 2015



http://www.ci.yreka.ca.us/council

Quarterly Treasurer’s Investment Report — 3rd Quarter FY 2014/2015
Budget of Revenue and Expenditures with Year to Date Actuals through March 2015
Quarterly Fiscal Performance Report — 3™ Quarter Fiscal Year 2014/2015

9. City Manager Report
e Update on Status of Miner Street Grant Program.

Council Statements and Requests: Members of the Council may make brief announcements or reports
or request staff to report to Council on any matter at a subsequent meeting.

CLOSED SESSION:

1. Conference with Legal Counsel - Anticipated Litigation
Initiation of litigation pursuant to Subdivision (c) of Section 54956.9 of the Government Code:
(Number of cases to be discussed — 1 - The names of the parties are not disclosed as it is believed
that that to do so would jeopardize the City's ability to serve process or to conclude existing
settlement negotiations to the City's advantage).

RETURN TO OPEN SESSION: Announcement of any action taken by the City Council in Closed
Session required by the Ralph M. Brown Act. (Government Code Section 54950 et. seq.)

Adjournment.

In compliance with the requirements of the Brown Act, notice of this meeting has been posted
in a public accessible place, 72 hours in advance of the meeting.

All documents produced by the City which are related to an open session agenda item and distributed
to the City Council are made available for public inspection in the City Clerk’s Office during normal
business hours.

In compliance with the Americans with Disabilities Act, those requiring accommodations for this meeting should notify the
City Clerk 48 hours prior to the meeting at (530) 841-2324 or by notifying the Clerk at casson@ci.yreka.ca.us.
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MINUTES OF THE REGULAR MEETING OF THE CITY COUNCIL OF THE CITY OF
YREKA HELD IN SAID CITY ON MAY 7, 2015

On the 7" day of May 2015, the City Council of the City of Yreka met in the City Council
Chambers of said City in regular session, and upon roll call, the following were present:
Deborah Baird, Bryan Foster, Joan Smith Freeman, and David Simmen. Absent — John Mercier.

Consent Calendar: Mayor Pro-tempore Foster announced that all matters listed under the
consent calendar are considered routine and will be enacted by one motion unless any member of
the Council wishes to remove an item for discussion or a member of the audience wishes to
comment on an item:

a. Approval/ratification of payments issued from April 17 through May 7, 2015.

b. Approval of Minutes of the meeting held April 16, 2015.

c. Acknowledge Receipt of Annual General Plan Report and Housing Element Progress

Report.

Following Council discussion, Councilmember Freeman moved to approve the items on the
consent calendar as submitted.

Councilmember Simmen seconded the motion, and upon roll call, the following voted YEA:
Baird, Foster, Freeman, and Simmen.

Mayor Pro-tempore Foster thereupon declared the motion carried.

Miner Street Grant Facade Program Application — Applicants Craig and Annette Mommer -
Shasta’s Confectionery 313 W. Miner Street.

City Manager Baker reported that the City received an application from Craig and Annette
Mommer to paint the front exterior and purchase and install a new sign and awning on the front
of the building located at 313 W. Miner Street. City staff has reviewed the application and is
recommending approval.

The Community Projects Facade Grant Program has been designated to provide financial
assistance to local businesses located on Miner Street by providing grants to aid visual
improvement projects. This grant was made possible by private funds donated by the Stewart
Trust. All projects must be approved by the City Council before any work begins. Projects must
be consistent with the City’s Historic District rules and regulations.

The Facade Grant Program allows for a grant of up to 50% of the eligible costs, which would
equal a grant reimbursement allocation up to $3,886.41.

Following Council discussion, Councilmember Simmen moved to approve the grant application
as submitted and authorize a grant reimbursement allocation of $3,886.41.

Councilmember Freeman seconded the motion, and upon roll call, the following voted YEA:
Baird, Foster, Freeman, and Simmen.
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Mayor Pro-tempore Foster thereupon declared the motion carried.

Adopt Resolution # 2015-14 — approving requests associated with Yreka Chamber of Commerce
Special Event known as the Yreka Gold Rush Days to be held on June 20, 2015.

Following Council discussion, Councilmember Baird moved to adopt the Resolution as
submitted.

Councilmember Freeman seconded the motion, and upon roll call, the following voted YEA:
Baird, Foster, Freeman, and Simmen.

Mayor Pro-tempore Foster thereupon declared the motion carried.
Adopt Resolution # 2015-15 accepting and authorizing the recordation of grant deeds for the

purpose of a Boundary Line Adjustment between parcels owned by the City of Yreka known as
Assessor’s Parcel Numbers 013-110-130 & 013-100-140.

City Manager Steve Baker reported that the City owns two parcels on Phillipe Lane purchased
for the purpose of supporting industrial development. The northernmost parcel is approximately
8.8 acres and includes the recycling pond that was once part of the former Hi-Ridge Lumber
Mill. This parcel, together with approximately 5.4 acres of the southern parcel are currently
leased to Fruit Growers as part of the new lumber mill project. This area is surrounded by a
berm that was part of the old lumber mill.

Staff has been working on a boundary line adjustment to create a parcel that reflects the
boundary of the old mill, with the intent of selling the northern parcel to Fruit Growers. This
Resolution authorizes the recording of the Boundary Line Adjustment.

Following Council discussion, Councilmember Simmen moved to adopt the Resolution as
submitted.

Councilmember Freeman seconded the motion, and upon roll call, the following voted YEA:
Baird, Foster, Freeman, and Simmen.

Mayor Pro-tempore Foster thereupon declared the motion carried.

Adopt Resolution #2015-16 authorizing agreement and acceptance of Easement Deed with Mt.
Shasta Title and Escrow Company for the Yreka Creek Greenway.

Jeannette Hook, Administrative Assistant reported that the City has negotiated an access
easement with Mt. Shasta Title for the Oberlin Trail Project at the Yreka Creek Greenway. This
easement will allow a trail to cross their property at an important location for public, emergency,
and maintenance access. Mt. Shasta Title is donating the easement and supporting title research
services in exchange for the installation of a revised landscaping and fence to secure their
property along the trail. The costs associated with trail construction in this area are estimated to
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be approximately $50,000 including revisions to landscaping and fencing. Funding will come
from the River Parkways grant for the Oberlin Trail Project.

Following Council discussion, Councilmember Baird moved to adopt the Resolution as
submitted.

Councilmember Freeman seconded the motion, and upon roll call, the following voted YEA:
Baird, Foster, Freeman, and Simmen.

Mayor Pro-tempore Foster thereupon declared the motion carried.

Adopt Resolution #2015-17 finding certain city vehicles as surplus property and authorizing sale
by the City Manager.

City Manager Baker reported that the Fleet Manager, in cooperation with the Maintenance
Manager, is recommending the sale of the vehicles and equipment as listed on the proposed
Resolution.

Following Council discussion, Councilmember Freeman moved to adopt the Resolution as
submitted.

Councilmember Simmen seconded the motion, and upon roll call, the following voted YEA:
Baird, Foster, Freeman, and Simmen.

Mayor Pro-tempore Foster thereupon declared the motion carried.

Adopt Resolution # 2015-18 to approve the sale of surplus property (1998 American LaFrance
Fire Engine) to the Scott VValley Fire Protection District.

City Manager Baker reported that one of the items on the surplus property list on this agenda is
the 1998 American LaFrance Fire Engine. In the past, the City has donated fire apparatus to
other local fire departments (e.g. Klamath River in 2012). This is based on the premise that
donating the unit to another fire department with lower call volume that cannot afford this type
of unit is of benefit to the City and to general fire service in the County. Having an active engine
in other areas of the county helps to suppress fires that could otherwise need mutual aid from
Yreka (or other agencies), including fires that could threaten Yreka or other communities. The
Scott Valley Fire Protection District has indicated that they have an interest in this engine.

The engine was manufactured by Weststates in Woodland, CA, using American LaFrance parts.
Weststates is now out of business and American LaFrance is going through bankruptcy. Parts
and service are sometimes difficult to get. This engine also requires repair of a pump and
electrical issues that would be in the range of $2,000 to $2,500. The estimated value of this
engine at auction is difficult to assess, but Fleet staff believes that the auction value is between
$10,000 and $15,000, based on “fair” condition. To sell this engine in “fair” condition would
require the above pump and electrical repairs be completed. Due to the higher value of this
engine, staff is not recommending donation, but is recommending a sale price to the Scott Valley
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Fire Protection District based on the lower end of the value range less the estimated cost of
repairs (i.e. selling the engine “as is”) instead of making the repairs. Staff is therefore
recommending a sale price to Scott Valley Fire Protection District of $7,500. Scott Valley has
indicated they would be interested in the engine at that price.

Following Council discussion, Councilmember Freeman moved to adopt the Resolution as
submitted.

Councilmember Baird seconded the motion, and upon roll call, the following voted YEA:
Baird, Foster, Freeman, and Simmen.

Mayor Pro-tempore Foster thereupon declared the motion carried.

CLOSED SESSION:

1. Conference with Legal Counsel - Anticipated Litigation
Initiation of litigation pursuant to Subdivision (c) of Section 54956.9 of the Government
Code: (Number of cases to be discussed — 1 - The names of the parties are not disclosed as it
is believed that that to do so would jeopardize the City's ability to serve process or to
conclude existing settlement negotiations to the City's advantage).

2. Conference with Labor Negotiator Government Code Section 54957.6 (a)
Agency negotiator: Steven Baker.
Employee Organizations: The Yreka City Employees Association.

RETURN TO OPEN SESSION: Upon return to open session, City Manager Baker reported
that item #1, Conference with Legal Counsel, was pulled from the agenda and that instruction
was given regarding item #2, Conference with Labor Negotiator.

ADJOURNMENT There being no further business before the Council the meeting was
adjourned.

Attest: John Mercier, Mayor
Minutes approved by Council
Motion May 21, 2015

Elizabeth E. Casson, City Clerk
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CITY OF YREKA
CITY COUNCIL AGENDA MEMORANDUM

To: Yreka City Council

: .o
Prepared by: Steve Baker, City Manager and Deborah Ramnez?Ac.counting Manager on
behalf of Fmance Director

Agenda title: Requested action — Adopt a Resolution of the City Council of the City of
Yreka approving execution of the Memorandum of Understanding between
the City of Yreka and the Yreka City Employees Association and Opt Out
Medical Letters of Understanding with other bargaining groups

Meeting date: May 21, 2015

Discussion:

Staff has been negotiating with the Yreka City Employees Association to reach a Memorandum of
Understanding (MOU). This two-year agreement addresses employee compensation for wages and
health benefits. The salary schedules reflect a 2.5% increase for calendar year 2015 and 2.5%
increase for 2016. The salary ranges will be effective the first full pay period after January 1, 2015
and January 1, 2016, respectively.

The agreement also changes the cap on health care contributions by the city, increasing them $20,
$40 and $60 for employee only, employee and one dependent, employee and two or more
dependents, and $20 for Opt Out employees, respectively each year (2015 and again in 2016). The
Opt Out benefit for all employee units will increased by $20 through Letters of Understanding.

In addition, the MOU has updates to reflect current law and practices, particularly, the Affordable
Care Act.

Staff recommends approval.

Fiscal Impact:
The fiscal impact is estimated to be approximately $13,254 in 2015 and $26,957 in 2016 on an

annual basis over the current adopted 2014-15, 2015-16 biannual budget. The MOU commits the
City to do a classification study. (That Request for Proposals is being distributed.)

Recommendation:

That the Council adopt a Resolution of the City Council of the City of Yreka approving execution
of the Memorandum of Understanding between the City of Yreka and the Yreka City Employees
Association and Opt Out Medical Letters of Understanding with other bargaining units.

Approved% W

Steven Bakcr City Manager Pagelof 1
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D. The procedure and sequence in filing and processing a grievance shall be as
follows:

a. The employee and, if desired, his/her representative shalil discuss the
grievance with the employee's immediate supervisor before a written
grievance may be filed.

b. If the grievance is not settled through this discussion, a written grievance
may be filed with the employee's depariment head. A written grievance
must be fited within thirty (30) working days from the time the employee
or the Association becomes aware of the issue or incident giving rise to
the problem. Upon receipt of a written grievance, the department head
shall give the employee a written reply within ten (10) working days. For
the purposes of the grievance procedure, a “Working Day” shall be
Monday through Friday, 8am — 5pm PST, excluding holidays recognized
in this Memorandum of Understanding.

c. Should the employee not be satisfied with the answer received from
his/her department head, he/she may, within ten {10) working days, file an
appeal to the City Manager. The City Manager shall have ten (10)
working days after receipt of the appeal to review the matter, investigate
and provide a written answer to the appeal, explaining clearly his/her
decision or proposed actions and reasons therefore. The City Manager
may confer with the employee, employee representative, and appropriate
supervisors in an attempt to bring about a harmonious solution.

d. 1If the employee is not satisfied with the decision of the City Manager,
he/she may, within ten (10) working days after receipt of the written reply,
file a request for an independent arbiter to review the grievance. The
arbiter is to be chosen by mutual agreement between the Association and
the City. The arbiter, after hearing the case, will render an advisory
decision to the Association and the City Council. The cost for the arbiter
is to be split 50/50 between the Association and the City. Within three
weeks of receipt of the advisory decision of the arbiter, the City Council
shall hold a hearing to review the grievance and shall, within a reasonable
time, render a written decision on the merits of the grievance.

¢. The City and Association may mutually agree to waive steps 3a, 3b, and
3c and proceed directly to hearing by the arbiter when the issue is one over
which the employee’s supervisor, department head, and City Manager
have no jurisdiction, The parties may also mutually agree to waive step 3d
and take the appeal directly to the City Council.






















































Appendix B - OVERTIME/OUT OF CLASS PAY/STANDBY PAY

-

Appenprx B

Approved:

City Manager
Effective Drate 2-1-95

CITY OF YREKA
POLICTES AND PROCEDURES

OVERTIMEAOUT OF CLASS/
STAMNDBY PAY POLICES FOR
MISCELLANEQUS CITY EMPLOYEES

L Call outfovertioe pay;
!:g!'! E:.

A, Calt out will be compensated at the rate of § % times regular pay for all
hours including the two-kour minimum. Compensation shall be either
payment of compensatory fime st the opting of the employee,

b. Crertime a3 an axiension of the regular work day with be at the rate of
| Vi times the regular rate of pay for each hour worked (no minimum,)

o An employes who is off for vasation or sick leave during the mgnfar work
day will be credited a5 if it weos 2 togular worked cigfit-hout day. For the

parpese of computing overtime payment, this wmeans that cven witen an
SMpPIGYCE ST, trerovertime pry-will o the same 2¢ 1 he of she wss on
the job for a full sight hours,

L Out of Class Pav:

Policy.
When an employes works 81 a bigher class, he or she will be paid at
3% above the corment regutar salary or af step A of the higher pay mnge,
whichever is greater.

DL Stsud by Pay:

Policy,
Staadby pay will be paid at the mte of $30 per fufl 24 hour
standby period and $23.00 for lgss then 8 24-Dowr standby pericd. To

gualify for standby pay, sn amployee must be specifically assignad to
standby duty on his or het regular day off.

Pa6g | or 1
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Appendix C — CATASTROPIC LEAVE POLICE

CITY OF YREKA - POLICY AND PROCEDURES
CATASTROPHIC LEAVE POLICY

The City Manager may approve employee request(s) for Catastrophic Leave. Catastrophic
illness or injury is a severe illness or injury where the employee is expected to be incapacitated
for a mimimum of sixty (60) days after he/she has fully exhausted all of his/her accumulated paid
leave time (e.g., sick leave, vacation, holiday, and CTQ). Catastrophic illness or injury is further
defined as a debilitating illness or injury of an employee’s spouse, or legally dependent child
because the employee is expected to be off work specifically to care for their spouse or legally
dependent child for a minimum of sixty (60) days after the employee has exhausted all of his/her
accumuliated paid leave. An-employee’s job related illness or injury subject to workers’
compensation coverage shall not be eligible for this catastrophic leave provision. This leave
does not extend any Family-Medical Leave Act and California Family Rights Act, and is to run
concurrently with any such benefit.

The City Manager may request medical documentation stating the employee is unable to perform
their job and return to work, The City Manager may request documentation that the family
(member) is still injured or ill. The decision of the City Manager may not be appealed, nor will
any decision of the City Manager relative to Catastrophic Leave establish a precedent of any
kind.

Purpose:
The purpose of this policy is to provide a means by which empleyees of the City may donate

their accrued compensatory time, vacation leave, or sick leave to a co-employee who has
suffered a catastrophic injury or illness and has inadequate paid leave available during the
expected duration of the injury or illness.

Donation of Compensatory Time:
Any employee may donate all or any part of their accrued compensatory time to a co-employee
who has suffered a catastrophic injury or iflness.

Donation of Vacation Leave:

Any City employee may donate accrued vacation leave to a co-employee who has suffered a
catastrophic injury or illness provided, however, the contributing employee shall maintain a
balance of accrued vacation of not less than 40 hours.
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Donation of Sick Leave:

Any employee may donate sick leave to a co-employee who has suffered a catastrophic injury or
illness up to 5 days accrued sick leave provided, however, any such contributing emplovee
shall maintain at least 12 days of accrued sick leave for their own use. The contribution of sick
feave is limited to one donation per co-employee per 12-month period so as to assure that the
contributing employee maintains their own sick leave account in the event they suffer a
catastrophic injury or illness.

Procedure:

Donations shall be made pursuant to the approval of the City Manager. The employee receiving
the leave will be paid at their normal rate of pay. Hours donated will be applied in the order in
which they are received by the Finance Director and any excess donations not utilized will be
credited back to the donor.
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CATASTROPHIC LEAVE
DONATION FORM

Name of contributing employee:

Name of co-employee to which donation is made:

Type of Donation:
[ ] Compensatory time # of hours donated

[[] Vacation leave # of hours donated
Employee must maintain 40 hours vacation leave after donation.

[] Sick leave # of hours donated
No more than 5 days may be donated per 12-month period.
Employee must maintain 12 days sick leave after donation.

Date:

Signature of employee

Approved by Date

City Manager

THIS FORM IS A CONFIDENTIAL DOCUMENT
ALL DONATIONS WILL REMAIN ANONYMOUS
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POSITION DESCRIPTION
Class Title: Maintenance Warker I ~ Assignment to Building Maintenanee.

General Purpose:

Performs a variety of routine and complex semi-skilled work in the alteration, repair, and
maintenance of city buildings. Performs basic elecirical and plumbing tasks. Repair or replace
light fixtures, bulbs, ballast, etc. Tepair or replace plumbing fixtures, sinks, toilets, drinking
fountains, painting of buildings, repair or replace door hardware, locks, hinges, etc. Maintains
sidewalks, shovel snow, apply ice melt, change HVAC filters. Responsible for Fire Extinguisher
service. Ability to make repairs to a variety of equipment i.e. chairs, tables, kitchen equipment,
floors, walls, ete, Unstop drains and toilets. Order and maintain supplies for buildings i.e. air
filters, light bulbs, ice melt, ete. Keep and maintain building maintenance records. May zlso be
assigned as to the duties of a Maintenance Worker [I. This position operates a variety of
equipment in the construction, operation, repair, maintenance, and replacement of ¢ity water,
sewer, siveets, storm drains, watet treatment, wasiewater treaiment, sanitary landfill, and parks.
This position requires substantial prior experience in public works functions beyond entry level,
but not meeting the requirements of Maintenance Worker 1.

SUPERVISION RECEIVED:
Works under general supervision of the Maintenance Manager and under direct supervision of
the Maintenance Worker Ul as assigned.

SUPERVISION EXERCISED:
May serve as a lead worker over Maintenance Worker | and seasonat employees.

Essential Duties and Responsibilities:

1. Perform maintenance to city buildings and grounds.

2. Places supply orders for building maintenance.

3. Maintain Fire Extinguisher Service and records.

4. Maintains concise records of building maintenance and supplies,

As Maintenance Worker I Assignment to Maintenance, may also be assigned to:

5. Imspects and/or repairs meters, parks, streets, drainage systems,water and sewer systems at
frequent intervals to insure that all aspects of the systems are functioning properly.

6. Determines the locations of gas, telephone, power, television, water, sewer, and storm drains
from the appropriate sources prior fo excavation.

7. Responds to complaints regarding water leaks, pressure loss or no water; evaluates situation;
explains findings to supervisor.

8. Contacts residents and business owners in the area where services will be discontinued and
explains when services will be shut off and how soon it will be turned back on.
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0. Insures the proper maintenance of equipment and tools by cleaning and checking equipment
and tools after use.

10, Drives trucks of various sizes and weights in the loading, hauling and unloading of various
equipment and materials. '

11. Performs routine inspection and preventive maintenance on assigned equipment and refers
defects or needed repairs to supervisor; cleans equipment.

12. Performs all duties in conformance to appropriate safety and security standards.

13. Performs required labor involved in construction and maintenance projects as part of a crew,
including pavement cutting, ditch digging, manhole and line cleaning, main and pipe repair,
laying and backfilling.

14, Cuts, fits, lays, repairs, taps, cleans and flushes water mains, pipe, gates and fittings on repair

of mains and services and installation of services, fire hydrants and drinking fountains;
assists in shutting off broken sections of water mains.

15, Services water supply, sewer lines and pumps.

16. May be assigned to operate light and medium sized construction and power equipment,
which may mciude a water truck, loader, backhoe/loader, jetter/inductor truck, manlift,
patching equipinent and street sweeper. May occasionally be assigned to operate beavy sized
consiruction equipment, which may include a compacior, and street roller,

17. Operates a variety of equipment used in watet, sewer and street maintenance.

18. May be assigned 1o transport hazardous materials.

15. Each employee may be assigned specific job responsibilities that will dictate their day-to-day
work activity. Additiona] assignments may be given at any time at the discretion of the
Supervisor.

20, May be assigned to Parks & General Maintenance,

21. May serve on various employee or other committees as assigned.

Desired Minimum Qualifications:

Education and Experience:

1. Graduation from high school education or GED equivalent, and

2. Two{2) years of experience relating {o construction, maintenance, or repair, or
3. Any equivalent combination of education and experience.

Necessary Krniowledge, Skills and Abilities:
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1. Knowledge of building maintenance, efectricity, plumbing, HVAC, woodworking, welding
and cutting equipment.

Some knowledge of equipment, facilities, materials, methods and procedures used in
maintenance, construction and repair activities,

Skill in operation of various tools and equipment.

Ability to perform heavy manual tasks for extended periods of time.

Ability to work safely.

Ability to communicate effectively verbally and in writing,

Ability to establish and maintain effective working relationships with employees, other
depariments and the public.

8.  Ability to understand and cariy out written and oral instructions.

i

M e

Special Requirements;

D Valid State of California Class A Commercial Driver's License,

2) Air Brake Endorsement.

3} Tanker Endorsement.

4) All certifications necessary to perform the work as required.

5) Pass a medical examination and mandatory drug and alcohol screenings required for
licensing and work assignment.

Tools and Equipment Used:

Motorized vehicles and equipment, including water fruck, compactor, dump truck, trash
compacting equipment, pick up truck, utility truck, backhoe/loader, front end loader, street
sweeper, jetter/inductor truck, street roiler, manlift, tamper, plate compactor, saws, pumps, aerial
propane keitle, compressors, sanders, generators, common hand and power tools, shovels,
wrenches. detection devices, ditch witch, mobile or portable radio, and phone.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully petform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regularly required to use hands to finget,
handle, feel or operate objects, tools, or controls and reach with hands and arms as well as to
stand, walk, talk, hear, sit, climb, balance, stoop, knell, crouch, and crawl into confined spaces.
The employee frequently is required to use sensory perception in the detection of odors,

The employee must frequently lift and/or move up-to 30 pounds and occasionally lift andfor
move up to 100 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, depth perception, and the ability to adjust focus,

Work Environment:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.
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While performing the duties of this job, the employee is required to work in outside weather
conditions. The employee frequently works near moving mechanical parts and is frequently
exposed to wet and/or humid conditions. The employee occasionally works in high, precarious
places and is occasionally exposed to fumes or airborne particles, risk of electrical shock, and
vibration. The employee is frequently exposed to toxic or caustic chemicals and may be exposed
to hazardous materials.

The noise level m the work environment is usually loud.

Probatienary Period:

Employees serve a probationary period of six months. During the probationary period the
employee may be terminated withotit cause or recourse. The probationary period may be
extended with the consent of the City Manager.

Agency Shop Requirements: This job classification is represented by the Yreka Employees'
Assoeiation, the employees of which are required, as a condition of employment, to either join
the union and pay union dues ot pay an equivalent service fee.

Selection Guidelines:
Formal application, rating of education and experience, oral interview, reference check, and job
related tests may be required.

The duties listed above are intended only as {llustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

I hereby acknowledge receipt of this job description and understand alt requirements refated to
this position.

Signature Date
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POSITION DESCRIPTION
Class Title: Maintenance Worker I - Mainfenance

General Purpose:

Performs a variety of routine and complex semi-skilled work, and operates a variety of
equipment in the construction, operation, repair, maintenance, and replacement of city water,
sewer, sireets, storm drains, water treatment, wastewater treatment, sanitary landfill, and parks.
This is an entry-level position in the Department of Public Works.

Supervision Received:
Works under general supervision of the Maintenance Manager and under direct supetvision of
the Maintenance Worker Il and/or Il as assigned.

Supervision Exercised:
May serve as & lead worker over seasonal employees.

Essential Duties and Responsibilifies:
22. Inspects and/or repairs meters, parks, streets, drainage systems, water and sewer gysiems at
frequent intervals to insure that all aspects of the systems are functioning properly.

23. Determines the locations of gas, telephone, power, television, water, sewer, and storm drains
from the appropriate sources prior to excavation.

24. Responds to complainis regarding water leaks, pressure loss or no water; evaluates situation;
explains findings to supervisor.

25. Contacts residents and business owners in the area where services will be discontinued and
explains when services will be shut off and how soon it will be turned back on.

26, Insures the proper maintenance of equipment and tools by cleaning and checking equipment
and tools after use.

27. On occasion, drives trucks of various sizes and weights in the loading, hauling and unloading
of varicus equipment and materials.

28. Performs routine inspection and preventive maintenance on assigned equipmetit and refers
defects or needed repairs to supervisor; cleans equipment.

29. Performs all duties in conformance {o appropriate safety and security standards.
30. Performs required labor involved in construction and maintenance projects as part of a crew,

including pavement cuiting, ditch digging, manhole and line ¢leaning, main and pipe repair,
laying and backfilling.
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31. Cuts, fits, lays, repairs, taps, cleans and flushes water mains; pipe, gates and fittings on repair
of mains and services and installation of services, fire hydrants and drinking fountains;
asgists in shutting off broken sections of water mains,

32. Services water supply, sewer lines and pumps.

33. May occagionally be assigned to operate light and medium sized construction and power
equipment, which may include a water truck, loader, roller, patching equipment,
backhoe/front bucket and jetter/mductor truck.

34, Qperates a variety of equipment used in water, sewer and street maintenance.
35. May be assigned to transport hazardous matertals,

36. Each employee may be assigned specific job responsibilities that will dictate their day-to-day
work activity. Additional assigniments may be given at any time at the discretion of the
supervisor,

37. May be assigned to Parks Maintenance,

38. May serve on various employee or other committees as assigned.

Desired Mintmum Qualifications:
Education
(Graduation from high school education or GED equivalent.

Necessary Knowledge, Skills and Abilifies:

9. Some knowledge of equipment, facilitics, materials, methods and procedures used in
maintenance, construetion and repair activities,

10, Skill in operation of various tools and equipment,

11. Ability 10 perform heavy manual tasks for extended periods of time,

12. Ability fo work safely.

13, Ability to communicate effectively verbally and in writing,

I4. Ability 1o establish and maintain effective working relationships with employees, other
depattments and the public.

15. Ability to understand and carry out weitten and oral instructions.

Special Requirements:
Valid State of California Class A Commercial Driver's License or abtain within 180 days
of appointnient.

7) Air Brake Endorsement, or obtain within 180 days of appointment,

8) Tanker Endorsement, or obfain within 180 days of appointment

9 All certidfications necessary ta perform the work as required.

10)  Pass a medical examination and mandatory drug and alcobol screenings required for
licensing and work assignment,
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Toeols and Equipment Used:

Motorized vehicles and equipment used include, but is not limited to: water triuck, dump truck,
pick up truck, utility truck, backhoe/front bucket, front end loader, jetter/inductor truck, street
roller, tamper, plate compactor, saws, pumps, acrial propane kettle, compressors, sanders,
generators, conumon hand and power tools, shovels, wrenches, detection devices, ditch wilch,
mobile or portable radio, and phone.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee o successfully perform the essential functions of this job, Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regularly required to use hands to finger,
handle, feel or operate objects, tools, or controls and reach with hands and arms as well as {o
stand, walk, talk, hear, sit, climb, balance, stoop, knell, crouch, and crawl into confined spaces.
The employee frequently is required to use sensory perception in the detection of odors.

The employee must frequently lift and/or move up to 30 pounds and occasionally [ift and/or
move up to 100 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, depth perception, and the ability to adjust focus.

Work Environment:
The work environment characteristics described here are representative of those an employee
encounters while performing the essergial functions of this job.

While performing the duties of this job, the employee is required to work in outside weather
conditions. The employee frequently works near moving mechanical parts and is frequently
exposed to wet and/or humid conditions. The employee occasionally works in high, precarious
places and is occasionally exposed to fumes or airborne particles, risk of electrical shock, and
vibration. The employee is frequently exposed to toxic or caustic chemicals and may be exposed
to hazardous materials.

The notse level in the work environment is usually loud.

Probationary Period:

Employees serve a probationary period of six months. During the probationary period the
employee may be terminated without cause or recourse. The probationary period may be
extended with the consent of the City Manager.

Agency Shop Requirements: This job classification (s represented by the Yreka Employees’
Association, the employees of which are required, as a condition of employment, to either join
the union and pay union dues or pay an equivalent service fee.

Selection Guidelines:

Formal application, rating of education and experience, oral interview, reference check, and job
refated tests may be required.
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The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exchude them from the
position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agresment between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

I hereby acknowledge receipt of this job description and understand all requirements related to
this position.

Signature Date
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POSITION DESCRIPTION
Class Titfle: Maintenanee Worker 1T — Maintenance

General Purpose:

Performs a variety of routine and complex semi-skilled work, and operates a variety of
equipment in the construction, operation, repair, maintenance, and replacement of city water,
sewer, streets, storm drains, water treatment, wasiewater treatinent, sanitary landfiil, and parks.
This position requires substantial prior experience in public works functions beyond entry level,
but not meeting the requirements of Maintenance Worker 111

Supervision Received:
Works under general supervision of the Maintenance Manager and under direct supervision of
the Maintenance Worker [iI as assigned.

Supervision Exercised:
May serve as a lead worker over Maintenance Worker I and seasonal employees.

Essential Duties and Responsibilities:
39. Inspects and/or repairs meters, parks, streets, drainage systems, water and sewer systems at
frequent intervals to insure that alt aspects of the systems are functioning properly.

40. Determines the locations of gas, telephone, power, television, water, sewer, and storm drains
from the appropriate sources prior to excavation.

41, Responds to complaints regarding water leaks, pressure loss or no water; evaluates situation;
explains findings to supervisor.

42. Contacts residents and business owners in the area where services will be discontinued and
explains when services will be shut off and how soon it will be turned back on.

43, Insures the proper maintenance of equipment and tools by cleaning and checking equipment
and tools after use.

44, Drives trucks of various sizes and weights in the loading, hauling and unloading of various
equipment and materials.

45. Performs routine inspection and preventive maintenance on assigned equipment and refers
defects or needed repairs to supervisor; cleans equipment.

46. Performs all duties in conformance to appropriate safety and security standards.
47. Performs required labor involved irt construction and maintenance projects as part of a crew,

including pavement cuiting, ditch digging, manhole and line cleaning, main and pipe repais,
laying and backfilling.
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48. Cuts, fits, lays, repairs, taps, cleans and flushes water mains, pipe, gates and fittings on repair
of mains and services and installation of services, fire hydrants and drinking fountains;
assists in shutting off broken sections of water mains.

49, Services water supply, sewer lines and pumps.

50. May be assigned to operate light and medium sized construction and power equipment,
which may include a water truck, loader, backhoe/loader, jetter/inductor truck, mantift,
patching equipment and street sweeper. May occasionally be assigned to operate heavy sized
construction equipment, which may include a compacior, and street roller,

51. Operates a variety of equipment used in water, sewer and styeet maintenance.
52. May be assigned to transport hazardous materials,

53, Each employee may be assigned specific job responsibilities that will dictate their day-to-day
work activity. Additional assignments may be given at any time at the discretion of the
SUpervisot,

54. May be assigned to Parks Maintenance.

55. May serve on various employee or ather committees as assigned.

Desired Minimum Qualifications:

Education and Experience:

4. Graduation from high school education or GED equivalent, and

5. Twof2) years of experience relating to construction, maintenance, or repair, or
6. Any equivalent combination of education and experience.

Necessary Knowledge, Skills and Abilities:

16. Some knowledge of equipment, facilities, materials, methods and procedures used in
maintenance, construction and repair activities.

17. 8kill in operation of various tools and equipment.

18. Abtlity to perform heavy manual tasks for extended periods of time.

15.  Ability to work safely.

20.  Ability to communicate effectively verbally and in wiiting.

21. Ability to establish and maintain effective working relationships with employees, other
departments and the public.

22, Ability to understand and cairy oul written and oral instruciions.

Special Requirements:

11)  Valid State of California Class A Comruercial Driver's License.
12}  Air Brake Endorsement.

13)  Tanker Endorsement.

14)  All certifications necessary to perform the work as required.
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15}  Pass a medical examination and mandatory drug and alcohol screenings required for
licensing and work assignment.

Tools and Equipment Used:

Motorized vehicles and equipment used include, but 15 not Limited to: water fruck, compactor,
dump teuck, trash compaeting equipment, pick up truck, utility truck, backhoe/loader, front end
loader, street sweeper, jetter/inductor truck, street roller, manlify, tamper, plate compactor, saws,
pumps, aerial propane kettle, compressors, sanders, generators, common hand and power tools,
shovels, wrenches, detection devices, ditch witch, mobile or portable radio, and phone.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job, Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regularly required to use hands to finger,
handle, feel or operate objects, tools, or controls and reach with hands and arms as well as to
stand, walk, talk, heay, sit, climb, balance, stoop, knell, crouch, and crawl into confined spaces.
The employee frequently is required to use sensory perception in the detection of odors.

The employee must frequently lift and/or move up to 30 pounds and occasionally lift and/or
move up to 100 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, depth perception, and the ability to adjust focus,

Work Environment:
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job.

While performing the duties of this job, the employee is required to work in outside weather
conditions. The employee frequently works near maving mechanical parts and is frequenily
exposed to wet and/or humid conditions. The employee occasionatly works in high, precarious
places and is occasionally exposed to fumes or airborne particles, risk of electrical shock, and
vibration. The employee is frequenily exposed to toxic or caustic chemicals and may be exposed
t0 hazardous materials. The noise level in the work environment is usunally loud,

Probationary Period:

Employees serve a probationary period of six months. During the probationary peried the
employee may be terminated without cause or recourse. The probationary period may be
extended with the consent of the City Manager.

Agency Shop Reguirements: This job classification is represented by the Yreka Employees’
Association, the employees of which are required, as a condition of employment, 1o either join
the union and pay union dues or pay an equivalent service fee,

Selection ruidelines:
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Formal application, rating of education and experience, oral inferview, reference check, and job
related tests may be required.

The duties listed above are intended only as iltustrations of the various types of work that may be
performed. The omission ef specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assipnment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change,

1 hereby acknowledge receipt of this job description and understand all requirements related to
this positian.

Signature Date
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POSITION DESCRIPTION
Class Title: Maintenance Warker I1I — Maintenance

General Purpose:

Performs a variety of routine and complex semi-skilled work, and operates a variety of
equipment in the construction, operation, repair, maintenance, and replacement of city water,
sewer, streets, storm drains, water treatment, wastewater treatment, sanitary landfill, and parks,
This position requires extensive background in public works operation, equipment operation, and
supervyision.

Supervision Received:
Works under general supervision of the Maintenance Manager. Position requires a large degree
of individual initiative, judgment, and responsibility.

Supervision Exercised:
Frequently serves as a lead worker over lower level maintenance workers and seasonal
employees.

Essential Duties and Responsibilities:
56. Inspects and/or repairs meters, parks, streets, drainage systems, water and sewer systems at
frequent intervals to insure that alf aspects of the systems are functioning properly.

57. Determines the Jocations of gas, telephone, power, television, water, sewer, and storm drains
from the appropriate sources prior to excavation,

58. Responds to complaints regarding water leaks, pressure loss or no water; evaluates situation;
explains findings to supervisor.

59, Contacts residents and business owners in the arez where services will be discontinued and
explains when services will be shut off and how soon it will be turned back on.

60. Insures {he proper mainterance of equipment and tools by cleaning and checking equipment
and tools after use.

61. Drives trucks of various sizes and weights in the loading, hanling and unloading of various
equipment and materials,

62. Performs routine mspection and preventive maintenance on assigned equipment and refers
defects or needed repairs to supervisor; cleans equipment.

63. Performs all duties in conformance to appropriate safety and security standards.
64, Performs required labor involved in construction and maintenance projects as part of a crew,

including pavement cutting, ditch digging, manhole and line cleaning, main and pipe repair,
laying and backfilling.

4-1-03 EXHIBIT ‘B’ ~ JOB DESCRIPTIONS page 13 of 26



65. Cuts, [its, lays, repairs, taps, cleans and flushes water mains, pipe, gates and fittings on repair
of mains and services and installation of services, fire hydrants and drinking fountains;
assists in shutting off broken sections of water mains.

66. Services water supply, sewer lines and pumps.

67. Will be assigned 1o operate light, medium, and heavy sized construction and power
equipment, which may include, but is not limited to, a water truck, loader, backhoe/loader,
jetter/inductor truck, street sweeper, manlift, compactor, patching equipment, street roller,
grader, scraper, and bulldozer.

68. Operates a variety of equipment used in water, sewer and street maintenance.

£9. May be assigned to transport hazardous materials,

70. Each employee may be assigned specific job responsibilities that will dietate their day-to-day
work activity. Additional assignments may be given at any time at the discretion of the
Supervisor.

71. May be assigned to Parks Maintenance.

72. May serve on various employee or other committees as assigned.

Desirved Minimum Qualifications:

Education and Experience:

7. Graduation from high school education or GED equivalent, and

8. Two(2) years of experience relating to consiruction, mainienance, or repair, or
9. Any equivalent combination of education and experience.

Necessary Knowledge, Skills and Abilities:

23. Knowledge of equipment, facilities, materials, methods and procedures used in
maintenance, construction and repair activities.

24. 8kill in operation of various tools and equipment.

25. Ability to perform heavy manual tasks for extended periods of time.

26. Ability to work safely.

27. Ability to communicate effectively verbally and in writing.

28. Ability to establish and maintain effective working relationships with employees, other
departments and the public,

29. Ability to understand and carry out wrilten and oral instructions,

Special Requirements:

16)  Valid State of California Class A Commercial Driver's License.
17)  Air Brake Endorsement.

18)  Tanker Endorsement.

19)  All certifications necessary to perform the work as required.
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20)  Pass a medical examination and mandatory drug and alcohol screenings required for
licensing and work assignument,

Tools and Equipment Used:

Motarized vehicles and equipment used include, but is not limited to: water truck, compactor,
dump truck, trash compacting equipment, pick up truck, utility fruck, backhoe/loader, front end
loader, street sweeper, jetter/inductor truck, street roller, maniifi, tamper, plate compactor, saws,
pumps, acrial propane kettle, compressors, sanders, generators, commen hand and power toals,
shovels, wrenches, detection devices, ditch witch, mobile or poriable radio, and phone.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to suceesstinlly perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities io perform the essential
functions.

White performing the duties of this job, the employee is regularly required to use hands to finger,
handle, feel or operate objects, tools, or controls and reach with hands and arms as well as to
stand, walk, talk, hear, sit, climb, balance, stoop, knell, crouch, and craw! into confined spaces.
The employee frequently is required to use sensory pereeption in the detection of odors.

The employee must frequently it and/or move up to 30 pounds and occasionally lift and/or
move up te 100 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, depih perception, and the ability to adjust focus.

Work Environment:
The work environment characteristics described here are representative of those an employee
encounters while performing the essential fimctions of this job,

While performing the duties of this job, the employee is required to work in outside weather
conditions. The employee frequently works near moving mechanical parts and is frequently
exposed to wet and/or humid conditions. The employee occasionally works in high, precarious
places and is occasionally exposed to fumes or airborne particles, risk of electrical shock, and
vibration. The employee is frequently exposed to toxic or caustic ehemicals and may be exposed
to hazardous materials. The noise level in the work environment is usually loud.

Probationary Period:

Employees serve a probationary period of six months. During the probationary period the
employee may be terminated without cause or recourse. The probationary period may be
extended with the consent of the City Manager.

Agency Shop Requirements: This job classification is represented by the Yreka Employees'
Association, the employees of which are required, as 2 condition of employment, to either join
the union and pay union dues or pay an equivalent service fee.

Selection Guidelines:
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Formal application, rating of education and experience, oral interview, reference check, and job
refated tests may be required.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and 1s subject to change by the employer as the needs of the employer and
requirements of the job change.

[ hereby acknowledge receipt of this job description and understand all requirements related to
this position.

Signature Date
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POSITION DESCRIPTION

Maintenance Worker IT — Public Works Assignment to Parks

GENERAL PURPOSE;

Performs a variety of semi-skilled technical and maintenance work in the operation,
maintenance, and repair of the parks. May be assigned to assist in the repair, maintenance, and
replacement of City water, sewer, streets, storm drainage facilities and systems, water treatment
and wastewater treatment.

SUPERVISION RECEIVED:
Works under general supervision of the Maintenance Manager and under direct supervision of
the Maintenance Worker IlI as assigned,

SUPERVISION EXERCISED:
May serve as a lead worker over Maintenance Worker T and seasonal esmployees.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Maintain plantings and grounds, recreation and play areas, and irrigation systems; unloek and
open gates to parks; mows lawns, hauls garbage, often heavy lifting up to 100 Ibs.; assists with
irrigation repairs including sprinklers, lines, valves, clocks, etc.; rakes, performs pick and shovel
work, paints, performs carpentry tasks, does concrete work, performs plumbing, operates
chainsaws as may be necessary for pruning trees and shrubs, assembles equipment. Maintains
swimniing pool; clean filters; checks and maintains water quality. Coordinates park reservations
and special requests, may respond to inquiries from the general public. Employee may be
assigned specific job responsibilities that will dictate the day-to-day work activity. Additional
assignments may be given at any time at the discretion Maintepance Manager to perform other
duties within the Department of Public Works within the scope of duties of the Maintenance
Worker I1.

During winter months will be frequently assigned to general duties of Maintenance Worker 11 -
Public Works Maintenance,

DESIRED MINIMUM QUALIFICATIONS:

Education apd Experiernice:

+ Graduation from high school or GED equivalent.

» Some experience in parks construction and/or maintenance
e Any equivalent combination of education and experience.

Specizl Requirements:

21)  Valid State of California Class A Commercial Driver's License,
22)  Air Brake Endorsement.

23}  Tanker Endorsement.

24}  All certifications necessary to perform the work as required.

6) Qualified Applicators Certificate for application of pesticides.
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7 Certified Pool Operators License,
8) Pass a medical examination and mandatory drug and alcohol screenings required for
licensing and work assignment.

Necessary knowledge, skills and ghilities:

s (eneral knowledge of equipment, fheilities, materials, methods and procedures used in
maintenance and operation of parks and public works.

« Ability 1o repair, operate, and maintain varied mechanical and electrical equipment.

« Ability to work safely; ability to communicate effectively verbally and in writing; ability to
establish and maintain effective working relationships with employees, other departments
and the public; ability to understand and carry out written and oral instructions.

e This classification requires the use of a City vehicle while conducting City business. In order
to drive, individuals must be physically capable of operating the vehicles safely and must
possess an appropriate valid California motor vehicle operator's license.

TOQLS AND EQUIPMENT USED:

Motor vehicles, manlift, generators, pumps, gauges, cormmon hand and power tools, shovels,
wrenches, detection devices, mobile radio, phone, electrical diagnostic equipment, and a variety
of landscape maintenance equipment.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successiully perform the essential functions of this job. Reasonable
accommodations may be made 10 enable individuals with disabilities to perform the essential
functions,

While performing the duties of this job, the employee is regulaily required 1o use hands fo finger,
handle, feel, or operate objects, tools, or controls and to reach with hands and arms. The
employee frequently is required to stand for long periods of time, walk, talk, hear, sit, climb,
balance, stoop, kneel, crouch, crawl, and smeli.

The employee must frequently lift and/or move up to 50 pounds and occasionally lift and/or
move up to 100 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, depth perception, and the abilily to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee
encountets while performing the essential functions of this job. Reasonable accommeodations
may be made o enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee often works in outside adverse weather
conditions. The employee occasionally works near moving mechanical parts. The employee
accasionally works in high, precarious places and is occasionally exposed to fumes or aithome
particles, risk of electrical shock, and vibration. The employee is oceasionally exposed to toxic
or caustic chemicals.
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The noise level in the work environment is usually moderately loud.

Agency Shop Requirements: This job classification is represented by the Yreka Employees'
Association, the employees of which are required, as & condition of empioyment, to either join
the union and pay union dues or pay an equivalent service fee.

PROBATIONARY PERIOD:

Employees serve a probaticnary period of six months. During the probationary period the
employee may be terminated without cause or recourse. The probationary pericd may be
extended with the consent of the City Manager.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties dees not exchide them from the
position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employiment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

I hereby acknowledge receipt of this job description and understand all requirements related to
this position,

Signature Date
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'POSITION DESCRIPTION
Maintenance Worker I - Public Works Assignment to Parks

GENERAL PURPOSE:

Performs a variety of semi-skilled technical and maintenance work in the operation,
maintenance, and repair of the parks. May be assigned to assist in the repair, maintenance, and
replacement of City water, sewer, streets, storm drainage facilities and systems, water treatment
and wastewater treatment.

SUPERVISION RECEIVED:
Works under general supervision of the Maintenance Manager and under direct supervision of
the Maintenance Worker 1II and/or H as assigned.

SUPERVISION EXERCISED:
May serve as a lead worker over seasonal employees.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Maintain plantings and grounds, recreation and play areas, and irrigation systerns; unlock and
open gates to parks; mows lawns, hauls garbage, often heavy lifting up to 100 lbs.; assists with
trigation repairs inchuding sprinklers, lines, valves, clocks, etc.; rakes, performs pick and shovel
work, paints, performs carpentry and plumbing tasks, does concrete work, operates chainsaws as
may be necessary for pruning trees and shrubs, assembles equipment. Employee may be
assigned specific job responsibilities that will dictate the day-to-day work activity. Additional
assignments may be given at any time at the discretion Maintenance Manager to perform other
duties within the Department of Public Works within the scope of duties of the Maintenance
Worker L.

During the winter months may be frequently assigned to general duties of Maintenance Worker [
- Public Works Maintenance.

DESIRED MINIMUM QUALIFICATIONS:

Educafion and Experience:

+ Craduation from high school or GED equivalent.

» Some experience in parks construction and/or maintenance
* Any equivalent combination of education and experience.

Special Requirements:

25} Valid State of California Class A Cemmercial Driver's License, or obtain within 180 days
of appointment.

26)  AirBrake Endorsement, or obtain within 180 days of appointment.

27)  Tanker Endorsement, or ebtain within 180 days of appointment.

28)  All certifications necessary to perform the work as required,

29)  Pass a medical examination and mandatory drug and alcohol screenings required for
licensing and work assignment.

Necessary knowledspe. skills and abilifies:
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» General knowledge of equipnient, facilities, materials, methods and procedures used in
maijntenance and operation of parks.

Ability to repair, operate, and maintain varied mechanical and electrical equipment.

o Ability to work safely; ability to communicate effectively verbally and in writing; ability to
establish and maintain effective working relationships with employees, other departments
and the public; ability to understand and carry out wiitten and oral instructions.

» This classification requires the use of a City vehicle while condueting City business. In order
to drive, individuals must be physically capable of operating the vehicles safely and must
possess an appropriate valid California motor vehicle operator's license.

TOOLS AND EQUIPMENT USED:

Moter vehicles, generators, pumps, gauges, common hand and power tools, shovels, wrenches,
detection deviees, mobile radio, phone, elecirical diagnostic equipment, and a variety of
landscape maintenance equipment.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regutarly required to use hands to finger,
handle, feel, or operate objects, tools, or conirols and to reach with hands and arms. The
employee frequently is required to stand for long periods of time, walk, talk, hear, sit, climb,
balance, stoop, kneel, crouch, crawl, and smeli,

The employee must frequently Jift and/or move up to 50 pounds and occasionally lift and/or
move up to 100 pounds. Specific vision abilities required by this job include close vision,
distance vision, color vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT: The work environment characteristies described here are
representative of those an employee encounters while performing the essential functions of this
job. Reasonable accommodations may be made to enable individuals with disabilities to perform
the essentiaf functions.

While performing the duties of this job, the employee often works in outside adverse weather
conditions. The employee occasionally works near moving mechanical parts, The employee
occasionally works in high, precarious places and is occasionally exposed to fumes or airborne
particles, risk of electrical shock, and vibration. The employee is occasionally exposed to toxic
or caustic chemicals, The noise level in the work environment is usually moderately loud.

AGENCY SHOP REQUIREMENTS: This job classification is represented by the Yreka
Employees' Association, the employees of which are required, as a condition of employment, to
either join the union and pay union dues or pay an equivalent service fee.

PROBATIONARY PERIOD:
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Employees serve a probationary period of six months. During the probationary period the
employee may be terminated without cause or recoutse, The probationary period may be
extended with the consent of the City Manager.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or 2 logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and
requirements of the job change.

I hereby acknowledge receipt of this job description and understand all requirements related to
this position.

Signature Date
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POSITION DESCRIPTION

Class Title: Maintenance Worker 11 ~ Assignment as Water Meter Reader.

(General Purpose: |
Performs a variety of semi-skilled maintenance work primarily pertaining to reading and

maintaining water meters. May be assigned to assist in the repair, maintenance, and replacement
of City water, sewer, streets, storm drainage facilities and systems, water treatment, wastewuter
treatment, and maintenance of parks.

Supervision Received:
Works under the supervision of the Maintenance Manager or designated crew leader. Frequently

works alone while reading water méters.

Essential Dutics and Responsibilities:

1. Reads, inspects, maintains, and repairs water meters,

2. Inspects and/or repairs booster pumping stations, reservoir, meters, streets, drainage systems,
water and sewer gystemns at frequent intervals to insure that all aspects of the systems are
functioning properly.

3. Maintains a variety of records relating to inspections, maintenance activity, water supply,
gonsumption, ete.

4. Responds to complaints regarding water leaks, pressure loss or no water; evaluates situation;
explains findings fo supervisor.

5. Contacts residents and business owners in the area where services will be discontinued and
explains when services will be shut off and how soon it will be turned back on.

6. Insures the proper maintenance of equipment and tools by cleaning and checking equipment
and tools after use.

7. Determines that locations of gas, telephone, power, television, water and sewer lines from the
appropriate sources prior to excavation.

8. Drives trucks of various sizes and weights in the loading, hauling and unfoading of various
equipment and materials.

9. Performs routine inspection and preventive maintenance on assigned equipment and refers
defects or needed repairs to supervisor; cleans equipment.

10. May occasionally be assigned to operate light and medium-sized construction and power
equipment, which may include a water truck, loader, backhoe/front end, jetter/inductor truck,
street sweeper, patching equipment, street roller, and dump truck.

11. Performs all duties in conformance to appropriate safety and security standards,

12. Performs required labor involved in construction and maintenance projects as part of a crew,
including pavement cutting, ditch digging, manhole and line cleaning, main and pipe repair,
laying and backfilling.

13. Cuts, fits, lays, repairs, taps, cleans and flushes water mains, pipe, gates and fittings on repair
of mains and services and installation of services, fire hydrants and drinking fountains;
assists is shutting off broken sections of water mains.

14. May assist in the training of lower level emplayees to increase their skills in the maintenance,
construction and repair of water, sewer, sireet, and storm drainage facilities.
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15, Services water supply, sewer lines, and pumps.

16. Cperates a variety of power consiruction and maintenance equipment used in the water,
sewer, street, parks and landfill departments. Each employee may be assigned specific job
responsibilities that will dictate their day-to-day work activity. Additional assignments may
be given at any time at the discretion Maintenance Manager to perform other duties within
the public works department within the scope of duties of the Maintenance Worker 11.

17. May serve on various employee or other committees as assigned.

Desired Minimum Qualifications:

Education and Experience:

10. Graduation from high school education or GED equivalent, and

1. Two(2) years of experience relating to construction, maintenance, or repair, or
12. Any equivalent combination of education and experience.

Necessary Knowledge, Skills and Abifities:

1. Ability to accurately read water meters and record readings.

2. Knowledge of equipment, facilities, materials, methods and procedures used in maintenance,
construction and repair activities,

Skill and knowledge in operation of various tools and equipment.

Some skill in operation of heavy, power driven equipment.

Ability to perform heavy manual tasks for extended periods of time.

Ability to work safely.

Ability to communicate effectively verbally and in writing,

Ability to establish and maintain effective working relationships with employees, other
departments and ¢he public.

9. Ability to understand and carry out written and oral instructions.

N @MW

Special Reguirements:

30)  Valid Staie of California Class A Commercial Driver's License.

31}  Air Brake Endorsement.

32}  Tanker Endorsement.

33)  All certifications necessary to perform the work as required,

34)  Pass 2 medical examination and mandatory drug and alcohol sereenings required for
licensing and work assignment.

Tools and Equipment Used

Motorized vehicles and equipraent, including water track, dump truck, pickup truck, utility truck,
sireet sweepet, jetter/inductor truck, street roller, loader, manlift, tamper, plate compactor, saws,
pumps, aerial propane kettle, compressors, sanders, generators, common hand and power tools,
shovels, wrenches, detection devices, mobile radio, phone, ditch witch.

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee fo successfully perform the esseatial functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
Functions, While performing the duties of this job, the employee i8 required to frequently walk.
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The employee is regularly required to nse hands to finger, handle, feel or operate objects, tools,
or controls and reach with hands and arms as well as to stand; walk; talk; hear; sit; climb;
balance; stoop; kneel; crouch; and crawl into confined spaces. The employee frequently is
required to stand and falk or hear. The employee must freguently lift concrete and steel water
meter covers, frequently lift and/or move up to 30 pounds, and occasionally lift and or move up
to 100 pounds. Specific vision abilities required by this job include close visian, distance vision,
color vision, peripheral vision, depth perception, and the ability 1o adjust focus.

Work Environment:
The work environment characteristics described here are representative of those an employee
encounters while pecforming the essential functions of this job.

While performing the duties of this job, the employee is required to work in outside weather
conditions and work alone, The employee works near moving and mechanical parts and is
frequently exposed to wet and/or humid conditions and vibration. The employee occasionally
works in high, precarious places and is occasionaily exposed to fumes or airborne particles, and
risk of electrical shock. The employee may be exposed o toxic or caustic chemicals. The noise
level in the work environment is occasionally loud.

Probationary Period:

Employees serve a probationary period of six months. During the probationary period the
employee may be terminated without cause or recourse. The probationary period may be
extended with the consent of the City Manager.

Agency Shep Requirements: This job classification is represented by the Yreka Eniployees’
Association, the employees of which are required, as a condition of employment, to either join
the union and pay union dues or pay an equivalent service fee,

Selection Guidelines:
Formal application; rating of education and experience; oral interview and reference check; job
related tests may be required.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.

The job description does not constifute an employment agreement between the employer and
employee and is subjeet to change by the employer as the needs of the employer and
requiretents of the job change.

I hereby acknowledge receipt of this job description and understand all requirements related to

this position.

Date:

Signature
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RESOLUTION NO. 2015-

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF YREKA
APPROVING EXECUTION OF THE MEMORANDUM OF
UNDERSTANDING BETWEEN THE CITY OF YREKA AND
THE YREKA CITY EMPLOYEES ASSOCIATION AND OPT OUT
MEDICAL LETTERS OF UNDERSTANDING WITH OTHER BARGAINING
GROUPS

WHEREAS, the City Council of the City of Yreka, a municipal corporation,
pursuant to California Government Code Section 3500, et seq., enacted an Employer-
Employee Relations policy with its adoption of Resolution No. 1436 on April 16, 1978,
and,

WHEREAS, the City Manager and representatives of the City, and
representatives for the Yreka City Employees Association have met and conferred in
good faith; and,

WHEREAS, these parties have reached tentative agreement as of May 21, 2015,
on matters relating to the employment conditions of said employees as reflected by the
written Memorandum of Understanding for the Yreka City Employees Association all of
which the City Council has reviewed, and;

WHEREAS, the Opt Qut medical provision included in the agreement should be
equitable among all employee units; and,

WHEREAS, this Council finds that the provisions and agreements contained in
the Memorandum of Understanding are fair and proper and in the best interests of the
City.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF YREKA DOES
HEREBY RESOLVE, DETERMINE AND ORDER AS FOLLOWS:

Section 1. The Council hereby finds and determines that the foregoing recitals are true
and correct.

Section 2. The Memorandum of Understanding is hereby approved and the City
Manager or designee is hereby authorized and directed to execute said document, with
such changes, insertions and omissions as may be approved by the City Manager.

Section 3. The City Manager, the Finance Director, and all other proper officers and
officials of the City are hereby authorized to execute such other agreements, documents
and certificates, and 1o perform such other acts and deeds, as may be necessary or
convenient to effect the purposes of this Resolution and the transactions herein
authorized.






Section 4. The City Manager, the Finance Director, and all other proper officers and
officials of the City are hereby authorized 10 execute the Letters of Understanding with
the other bargaining units to increase the Opt Out medical payments to match those in
the attached Memorandum of Understanding.

Section 5. It is further resoived, If any section, subsection, part, clause, sentence or
phrase of this Resolution or the application thereof is for any reason held to be invalid or
unconstitutional by a decision of any court of competent jurisdiction, the validity of the
remaining portions of this Resolution, the application thereof, shall not be effected
thereby but shall remain in full force and effect, it being the intention of the City Council
to adopt each and every section, subsection, part, clause, sentence phrase regardless
of whether any other section, subsection, part, clause, sentence or phrase or the
application thereof is held to be invalid or unconstitutional.

Section 8. This resolution shall take effect immediately upon its passage.
Passed and adopted this 21st day of May 2015, by the following vote:
AYES:

NAYS:
ABSENT:

John Mercier, Mayor

Attest:

Elizabeth Casson, City Clerk












4. In all other respects, the Agreement entered into between the City and Baker on _
February 4, 2010, except as is modified herein, is confirmed and remains in full force
and effect for the term specified.

Steven W. Baker

CITY OF YREKA

by

John Mercier, Mayor
ATTEST:

by
Liz Casson, City Clerk
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