YREKA CITY COUNCIL
AGENDA
December 20, 2012 — 6:30 P.M.
Yreka City Council Chamber 701 Fourth Street, Yreka, CA

PLEDGE OF ALLEGIANCE

PUBLIC COMMENTS: This is an opportunity for members of the public to address the Council on
subjects within its jurisdiction, whether or not on the agenda for this meeting. The Council has the
right to reasonably limit the length of individual comments. Pursuant to Yreka Municipal Code
Section 1.24.170 those addressing the Council shall limit their remarks to five minutes. For items,
which are on this agenda, speakers may request that their comments be heard instead at the time the
item is to be acted upon by the Council. The Council may ask questions, but may take no action
during the Public Comment portion of the meeting, except to direct staff to prepare a report, or to
place an item on a future agenda.

SPEAKERS: Please speak from the podium. State your name and mailing address so that City Staff
can respond to you in regard to your comments, or provide you with information, if appropriate. You
are not required to state your name and address if you do not desire to do so.

Presentations to:
» David Peterson in recognition of his retirement from city service.
¢ Randy Horn in recognition of his retirement from city service.

1. Discussion/Possible Action - Consent Calendar: All matters listed under the consent calendar are
considered routine and will be enacted by one motion unless any member of the Council wishes
to remove an item for discussion or a member of the audience wishes to comment on an item.
The City Manager recommends approval of the following consent calendar items:

a. Approval of Minutes of the regular meeting held December 6, 2012.

b. Approval of Warrants issued from December 7, 2012 through December 20, 2012.

c. Adopt Resolution No. 3002 approving the destruction of certain City Records identified
by the Finance Director. '

d. Approval of September 2012 Quarterly Treasurer’s Investment Report.

e. Approval of budget to actual and Treasurer’s Report for the month of October 2012.

2. Discussion/Possible Action — Approve a Supplemental Appropriation for the Yreka Creek Flood
~ Hazard Reduction Project. :

3. Annual Development Impact Fee Report:
a. Public Hearing — to solicit public comments regarding the City’s intention to adopt a
Resolution to approve the Annual Development Impact Fee Report and Updating the City’s
Capital Improvement Plan and Development Impact Fee Program.

b. Discussion/Possible Action — Adapt Resolution No. 3001 approving the Development Impact
Fee Reports and Updating the City’s Capital Improvement Plan and Development Impact Fee
Program.



Supplemental Law Enforcement Grant Funds (COPS) Fiscal Year 2012/2013:
a. Public Hearing - to discuss the proposed spending plan submitted by the Chief of Police
for the Supplemental Law Enforcement Grant Funds (COPS) Fiscal Year 2012/2013.

b. Discussion/Possible Action — Adopt Resolution No. 3003 Authorizing the Spending Plan
of the Supplemental Law Enforcement Grant Funds for Fiscal year 2012-2013,

Discussion/Possible Action — Adopt Resolution No. 3004 adopting the 2013 meeting calendar for
the Yreka City Council.

Discussion/Passible Action — Adopt Resolution 3005 approving the amended Constitution and
Amended Bylaws of the Yreka Volunteer Fire Department.

Discussion/Possible Action — Adopt Ordinance No. 833 Amending Ordinance 831 regarding
Section 11.01.080 of the Yreka Municipal Code in Title 11, Buildings And Construction.

Discussion/Possible Action — Adopt Resolution No. 3006 authorizing the listing of 307 North
Street and related actions.

City Manager Report:

Council Statements and Requests: Members of the Council may make brief announcements or reports

or request staff to report to Council on any matter at a subsequent meeting.

CLOSED SESSION:

1.

Pending Litigation: Conference with Legal Counsel pursuant to Government Codé§ 54959.0 -
On the Matter of City of Yreka v. Kimberlee Abbott., et al., Siskiyou County Supe.rlor Court Case
No.11-1001.

Conference with Real Property Negotiator (Government Code Section 54956.8)

Property: Assessor Parcel No. 062-011-200

Third Party Negotiator: County of Siskiyou

City Negotiators: City Manager and City Attorney

Under Nepotiation: Possible purchase including price, terms of payment, or both.

Conference with Real Property Negotiator (Government Code Section 54956.8)

Property: Assessor Parcel No. 013-110-130 & 140

Third Party Negotiator: County of Siskiyou

City Nepgotiators: City Manager and City Attorney

Under Negotiation: Possible purchase including price, terms of payment, or both.

Canference with Real Property Negotiator (Government Code Section 54956.8)

Property: Assessor Parcel No. 053-681-070
Third Party Negotiator: ~Cliff Brown, Phillipe Lane Industrial Park
City Negotiators: City Manager and City Attorney

Under Negotiation: Possible purchase including price, terms of payment, or both.



O

5. Conference with Legal Counsel - Anticipated Litigation

Initiation of litigation pursuant to Subdivision (c) of Section 54956.9 of the Government Code:
(Number of cases to be discussed — 1 - The names of the parties are not disclosed as it is believed that
that to do so would jeopardize the City's ability to serve process or to conclude existing settlement
negotiations to the City's advantage).

RETURN TO OPEN SESSION: Announcement of any action taken by the City Council in Closed
Session required by the Ralph M. Brown Act. (Government Code Section 54950 et. seq.)

Adjournment.

In compliance with the requirements of the Brown Act, notice of this meeting has been posted
in a public accessible place, 72 hours in advance of the meeting.

All documents produced by the City which are related to an open session agenda item and distributed
to the City Council are made available for public inspection in the City Clerk’s Office during normal
business hours.

In compliance with the Americans with Disabifities Acl, those requiring accommodations for this meeting should notify the
City Clerk 48 hours prior to the meeting at (530) B41-2324 or by notifying the Clerk at casson@ci. yreka.ca. us.
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MINUTES OF THE REGULAR MEETING OF THE CITY COUNCIL OF THE CITY OF
YREKA HELD IN SAID CITY ON DECEMBER 6, 2012

On the 6" day of December 2012, the City Council of the City of Yreka met in the City Council
Chambers of said City in regular session, and upon roll call, the following were present: Robert
Bicego, Bryan Foster, Rory McNeil, John Mercier and David Simmen. Absent — None.

City Attorney Mary Frances McHugh announced that Closed Session No. 5 Personnel pursuant
to Government Code Section 54957(b)(1), consider appointment for the position of City
Attorney, went off calendar due to the reported action taken by the Council in closed session on
December 3, 2012. : :

Addition to the agenda.
City Attorney Mary Frances McHugh submitted a request to add the following items to the
agenda:

Discussion/Possible Abtion: Approve Execution by the City Manager of Agreem‘ent for City
Attorney Services between the City of Yreka and Dohn R. Henion.

Closed Session: Pending Litigation: Conference with Legal Counsel pursnant to Government
Code§ 54955.9 - On the Matter of City of Yreka v. Kimberlee Abbott., et al., Siskiyou County
Superior Court Case No.11-1001.

City Attorney McHugh reported the reason for need for immediate action: Afier the preparation
and posting of the agenda the Council had a meeting on December 3, 2012, and as a result
appointed Mr. Dohn Henion as successor to Mary Frances McHugh, as City Attorney, for the
City of Yreka. Mr. Henion’s appointment was conditioned upon negotiation of an Apreement
for Services, which the City Manager and City Attorney have done and are recommending to
Council for approval. Mary Frances McHugh will be leaving office effective December 7, 2012,
at 4:45 PM. Direction to Mr. Henion on some pending matters should be accomplished before
Ms. McHugh’s departure.

Following Council discussion, Council Member McNeil moved to add Discussion/Possible
Action: Approve Execution by the City Manager of Agreement for City Attorney Services
between the City of Yreka and Dohn R. Henion, as item # 9 to the agenda.

Council Member Bicego seconded the motion, and upon roll call, the following voted YEA:
Bicego, Foster, McNeil, Mercier and Simmen.

Mayor Simmen thereupon declared the motion carried.
Following Council discussion, Council Member McNeil moved to add to the closed session
portion of the agenda as the new no. 5: Closed Session: Pending Litigation: Conference with

Legal Counsel pursuant to Government Code§ 54959.9 - On the Matter of City of Yrekav.
Kimberlee Abbott., et al., Siskiyou County Superior Court Case No.11-1001.
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Council Member Bicego seconded the motion, and upon roll call, the followmg voted YEA:
Bicego, Foster, McNeil, Mercier and Simmen.

Mayor Simmen thereupon declared the motion carried.

Consent Calendar: Mayor Simmen announced that all matters listed under the consent calendar
are considered routine and will be enacted by one motion unless any member of the Council
wishes to remove an item for discussion or a member of the audience wishes to comment on an
item:

a. Approval of Minutes of thc regular meeting held November 15, 2012.

b. Approval of Warrants issued from November 16, 2012 through December 6, 2012

c. Approval of Budget to Actual and Treasurer’s Report for the month of Septamber
2012.

d. 2011-2012 Final Year End Closing Budget Revision.

Following Council discussion, Council Member McNeil moved to approve the items on the
consent calendar as submitted. :

Council Member Foster seconded the motion, and upon roll call, the following voted YEA:
Bicego, Foster, McNeil, Mercier and Simmen. Mayor Simmen thcreupon declared the motion
carried. :

Discussion/Possible Direction to staff — Fats, Qils and Grease (FOG) Source Control Program.

Don Rolph, Water Efficiency Coordinator, for the Department of Public Works, addressed the
Council to present a draft of the proposed Fats, Oils and Grease (FOQG) Source Control Program.

Mr. Rolph reported that a Sewer System Management Plan was prepared as required by the
General Waste Discharge Requirements of the State Water Resources Control Board and
approved by the City Council in April of 2010. And a required element of the planisan
evaluation to determine if fats, oils and grease (FOG) buildup in the sewer lines is causing
blockages and sanitary sewer overflows. If deposition of FOQG is found to be significant, a FOG
source control program must be prepared and implemented to reduce the amount discharged into
the City’s sewer system.

Mr. Rolph further reported that an evaluation was completed by Public Works, and the findings
are that some commercial and institutional food service establishments are discharging
significant amounts of FOG. The results have been some FOG caused sanitary sewer overflows
with extra cleaning costs for some sewer lines and fines issued to the City of Yreka from the
Regional Water Quality Control Board for the overflows. A draft of the proposed FOG Program
is submitted tonight for Council review. The proposed program includes the required evaluation
of current and potential FOG disposition and recommendations for an effective program to '
reduce the amount of FOG discharged. When the FOG program is approved in its final form and
successfully implemented, then potential reductions in sanitary sewer overflow fines, and
reductions in costs of extra cleaning of sewer lines are expected to offset the required budget
amounts.
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Following Council discussion Council Member Bicego thanked Mr. Rolph for his presentation of
the proposed FOG program and moved to authorize the preparation of a final document, proceed
with initial implementation of the FOG Program, primarily - education for Food Service
Establishments, and to complete the necessary amendments to the Yreka Municipal Code to fully
implement the FOG Program.

Council Member McNeil seconded the motion, and upon roll call, the following voted YEA:
Bicego, Foster, McNeil, Mercier and Simmen, Mayor Simmen thereupon declared the motion
carried. :

Adopt Resolution No. 2999 Finding Certain City Equipment as Surplus Property and
Authorizing Sale by City Manager.

City Manager Baker reported that the Yreka Volunteer Fire Department is recommending the
sale of certain equipment due to their age and that they are no longer needed, as they have been
replaced. Said items being: 5 Survivair 2.2 Sigma LoPro, fire-rated 1992 Spec, 14 Survivair 2.2
Panther LoPro, fire-rated 1992 Spec, 12 Survivair Face Mask, 20/20, 49 Survivair, 30/2216 —
Aluminum Cylinder, and 49 Survivair Low Pressure Cylinder Valves.

Following Council discussion, Council Member Mercier moved to adopt Resolution No. 2999 as
submitted.

Council Member Bibego seconded the motion, and upon roll call, the following voted YEA:
Bicego, Foster, McNeil, Mercier and Simmen. Mayor Simmen thereupon declared the motion
carried. ‘ ' '

Adopt Ordinance No. 832 of the City Council of the City of Yreka amending certain sections of
the Yreka Municipal Code in Chapters 6.08 Garbage, Rubbish & Waste, 8.04 Animals-General
Provisions, 10.32 Vehicles & Traffic and 16.46 Zoning-Special Provisions.

Following the reading of the title of the Ordinance and Council discussion, Council Member
McNeil moved to waive the reading of the body of the Ordinance and to Adopt Ordinance No.
832 as submitted.

Council Member Mercier seconded the motion, and upon roll call, the following voted YEA:
Bicego, Foster, McNeil, Mercier and Simmen.

Mayor Simmen thereupon declared the motion carried.

PUBLIC HEARING — To discuss the accomplishments of Community Development Block
Grant No. 08-EDBG-5874 and to give citizens an opportunity to make their comments known.
The tasks completed under this grant were technical assistance and training for eligible
microenterprise businesses to enable them to create and retain local jobs.
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This being the time and date scheduled for the Public Hearing, Mayor Simmen ope.ned the
hearing to the public. .

Pete LaFortune, JEDI Program Manager provided the Councﬂ a brief presentation to thhhght
the accomplishments of the project.

There being no further statements or comments from the public, Mayor Simmen closed the
public hearing.

City Attorney - Report and request authority to extend services of outside Counsel; Supplemental
Appropriation for Continuing Legal Services.

City Attorney McHugh submitted a report of Counsel engaged to perform legal services on
behalf of the City and requested authority to extend services of outside Council and supplemental
appropriation for continuing legal services. :

Fiscal Impact: The following supplemental appropriation/expenditure is requested:

2A: In re Abbott: General fund reserves appropriate to fund 01-040-0000-525-000, general fund
in the amount of Ten Thousand Dollars ($10,000.00).

2B: In re River Watch Claim: Authorize further expenditure of $5,000 from funds 80-550-0600-
525-000 and 80-560-0000-525-000 (Wastewater Capital Projects and Wastewater Operating
Funds, in equal shares). :

City Attorney McHugh recommended that the Council exclude item 2A and handie that item as a
separate matter, due to the conflict of interest of Council Member Mercier.

Following Council discussion, Council Member Bicego moved approve the request for extension
of contract services of outside Counsel and supplemental appropriation as requested with the
exclusion of the financial matter listed as 2 A.

Council Member McNeil seconded the motion, and upoﬁ roll call, the following voted YEA:
Bicego, Foster, McNeil, Mercier and Simmen.

Mayor Simmen thereupon declared the motion carried.

2A: Inre Abbott: General fund reserves appropriate to fund 01-040-0000-525-000. general fund
in the amount of Ten Thousand Dollars ($10,000.00).

Council Member Mercier announced his recusal stating that he has a conflict of interest and left -
the Council Chamber.

Following Council discussion, Council Member Bicego moved to approve the supplemental
appropriation in the amount of $10,000 as requested.
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Council Member McNeil seconded the motion, and upon roll call, the following voted YEA:
Bicego, Foster, McNeil, and Simmen.

Mayor Simmen thereupon declared the motion carried. Council Member Mercier returned to his
seat at the Council table,

Introduce Ordinance No. 833 Amending Ordinance 831 regarding Section 11.01.080 of the

Yreka Municipal Code in Title 11, Buildings and Construction.

Following the reading of the title of the Ordinance and Council discussion, Council Member
McNeil moved waive the reading of the body of the Ordinance and to Introduce Ordinance No.
833 as submitted.

Council Member Mercier seconded the motion, and upen roll call, the following voted YEA:
Bicego, Foster, McNeil, Mercier and Simmen.

Mayor Simmen thereupon declared the motion carried.

Approval of all Warrants payable to Siskivou County Economic Development Council ﬁom

November 16, 2012 through December 6. 2012.

Council Member Mercier announced his recusal stating that he has a conflict of interest with one
of the warrants listed by reason of his employment relationship with one of the proposed payees,
namely, Siskiyou County Economic Development Council, and therefore recused himself and

left the Council Chamber.

Following Council dlseussmn Council Member McNeil moved to approve the warrants as
submitted.

Council Member Foster seconded the motion, and upon roll call, the following votéd YEA:
Bicego, Foster, McNeil, and Simmen.

Mayor Simmen thereupon declared the motion carried. Council Member Mercier returned to his
seat at the Council table,

Approve Execution by the City Manager of Agreement for City Attorney Services between the

City of Yreka and Dohn R. Henion.

Following Council discussion, Council Member Bicego moved to authorize the City Manager to
execute the Agreement for City Attorney Services as amended.

Council Member Foster seconded the motion, and upon roll call, the following voted YEA:
Bicego, Foster, McNeil, Mercier and Simmen.

Mayor Simmen thereupon declared the motion carried.
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CLOSED SESSION:

1. Conference with Labor Negotiator Government Code Section 54957.6 (a)
Agency negotiators: Steven Baker, Mary Frances McHugh, and Liz Casson.
Employee Organizations: Yreka Management Team Association, Confidential Unit, Yreka
City Employees Association, Yreka Police Administration Unit, Yreka Police Sergeants
Association, and the Yreka Police Officer's Assomanon

2. Conference with Real Property Negotiator (Government Code Section 54956.8)

Property: Assessor Parcel No. 062-011-200

Third Party Negotiator: County of Siskiyou

City Negotiators: City Manager and City Attorney

Under Negotiation: Possible purchase including price, terms of payment, or both.
3. Conference with Real Property Negotiator (Government Code Section 54956.8)

Property: Assessor Parcel No. 013-110-130 & 140

Third Party Negotiator: County of Siskiyou

City Negotiators: City Manager and City Attorney

Under Negotiation: Possible purchase including price, terms of payment, or both.
4. Conference with Real Property Negotiator (Government Code Section 54956.8)

Property: Assessor Parcel No. 053-681-070

Third Party Negotiator: Cliff Brown, Phillipe Lane Industrial Park

City Negotiators: City Manager and City Attorney

Under Negotiation: Possible purchase including price, terms of payment, or both.

5. Personnel pursuant to Government Code §54957(b)(1), consider appointment for the position
of City Attorney. Removed from the agenda.

Added to agenda in its place by motion McNeil, second by Bicego, all Councilmembers voting
aye. Conference with Legal Counsel pursuant to Government Code§ 54959.9 On the Matter
of City of Yreka v. Kimberlee Abbott., et al. Slskaou County Superior Court Case No.11-
1001.

RETURN TO OPEN SESSION: Upon return to open session, City Attorney Mary Frances
McHugh reported out the following:

1. Conference with Labor Negotiator. Government Code Section 54957.6(a). Agency
negotiators: Steven Baker, Mary Frances McHugh, and Liz Casson. Employee

Organizations: Yreka Management Team Association, Confidential Unit, Yreka City Employees
Association, Yreka Police Administration Unit, Yreka Police Sergeants Association and the
Yreka Police Officer’s Association. The Council conferred with its Labor negotiators and gave
direction. No other reportable action was taken.

2. Conference with Real Property Negotiator (Government Code Section 54956.8)
Councilmember Rory McNeil announced a recusal due to proximity of property she owns to the
project, and left the room.
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Property: Assessor Parcel No. 062-011-200

Third Party Negotiator: County of Siskiyou

City Negotiators: City Manager and City Attorney

Under Negotiation: Possible purchase including price, terms of payment, or both,

The Council conferred with its real property negotiators and gave direction. No other reportable
action was taken.

3. Conference with Real Property Negotiator (Government Code Section 54956.8)

Property: 013-110-130 & 140

Third Party Negotiator: County of Siskiyou

City Negotiators: City Manager and City Attorney

Under Negotiation: Possible purchase including price, terms of payment, or both.

The Council conferred with its real property negotiators and gave direction. No other reportable
action was taken.

4. Conference with Real Property Negotiator {(Government Code Section 54956.8)
Property: Assessor Parcel No. 053-681-070
Third Party Negotiator: Cliff Brown, Phillipe Lane Industrial Park
City Negotiators: City Manager and City Attorney
Under Negotiation:  Possible purchase including price, terms of payment, or both.
The Council conferred with its real property negotiators and gave direction. No other reportable
action was taken.

5. Item Personnel pursuant to Government Code Section 54957(b)(1), consider appointment for
the position of City Attorney, went off calendar due to the reported action taken by the
Council mn closed session on December 3, 2012, as reported by the City Attorney at the
beginning of the Council meeting on December 6, 2012.

Added to agenda in its place by motion McNeil, second by Bicego, all Councilmembers voting

aye. Conference with Legal Counsel pursuant to Government Code§ 54959.9 On the Matter of
City of Yreka v. Kimberlee Abbott., et al., Siskiyon County Superior Court Case No.11-1001.
Councilmember Mercier was recused and left the room. The Council conferred with its legal
advisers and gave direction. No further reportable action was taken.

ADJOURNMENT There being no further business before the Council the meeting was
adjourned.

Attest: David Simmen, Mayor
Minutes approved by Council
Motion December 20, 2012

!

Elizabeth E. Casson, City Clerk
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CITY OF YREKA
CITY COUNCIL AGENDA MEMORANDUM

To: Yreka City Coungil

Prepared by: Rhetta Hogan @

Agenda title: Reselution 3002, Approving the Destruction of Certain City
Records Identified by the Finance Director '

Meeting date: December 20, 2012

Discussion:

Itemized below are records that the Finance Director has identified for destruction.
Records containing confidential data, such as payroll information, will be shredded by an
appropriate vendor or organization. The California Secretary of State has issued
guidelines for records destruction, and the City is generally more conservative in its
records retention destruction. I have included excerpts from the Local Government
Records Management Guidelines as an attachment for reference. -

Identified records, where the Finance Director is requesting destruction:

Accounts Payable: records older than July 1, 2005, includes copies of invoices,
checks and AP batch reports ‘

" Cash Receipts: Cash receipt daily batches older than July 1, 2005, includes

copies of daily detail and summary ledger reports, and cash receipt advices for
utility billing (water, sewer and landfill), building permits, animal and business
licenses, and all other cash receipts received by the City.

Payroll records: payroll timecards, payroll bi-weekly cycle reports, registers and
other payroll related and timecard processing information older than July 1, 2005.
Payroll annual and guarterly registers: quarterly summary reports older than
December 31, 2002, includes quarterly tax and gross wages summaries. ,

General ledger reports: Detail ledger listing of transactions, includes various
sorts, periods and aggregations, older than July 1, 2005. Ledger data active and
retained electronically on database server through 1998. Does not include
summary trial balances.

Please note, that the trial balance, the permanent records of City’s total
transactions for a fiscal year are being retained, however detail transaction
records that arrive at those balances are being identified for destruction.

General ledger journal entries: Journal entry posting of adjustments to the general
ledger older than July 1, 2005, does not include subledger interface posting from
payroll, accounts payable, accounts receivable, cash receipts, utility billing,
animal and business licensing.

Electronic backup media; Historical backup tapes and diskettes data from (ACS,
BRMS) financial systems, and or restoration tape drives are no longer in place, or
active, and where software updates have made the data obsolete to restore. Note,
both Springbrook and ACS are currently have full backups each night, with a




three week rotation of tapes in the event a restoration is needed of the live and
historic data.

» DBank reconciliation: bank statements, detail reconciliation work papers, cancelled
checks and treasurer’s monthly and quarterly reports older than July 1, 2005

¢ Dog license: Dog license records older than July 1, 2003, includes receipts,
registration tickets, subledger registers list, billing and adjustments batches
pertaining to dog licensing

» Water Accounts: Billing registers, customer correspondences and other collection
related information older than July 1, 2005

» Accounts Receivable: Invoice registers, collection receipts, aging lists and
customer correspondences older than July 1, 2005; receivable collections includes
landfill invoicing records and TOT tax records. _

o Parking ticket collections: Citations, collections and customer correspondences
relating to parking ticket citations older than July 1, 2005. (Note the City ceased
collections of parking tickets in 1998, however some correspondences are dated
after that time.) :

o Park and recreation correspondences: Miscellanous desk correspondences notes,
and memorandums of park and recreation manager, records older than July 1,
2005.

« Senior Program: All records for menu plans, meals served, participant registers,
transportation routes and appointments, desk memorandums and notes, relating to
the operations of the senior programs. Final program monitoring for the grant
program was performed July 2009. Note, PSA 2 Area Agency on Housing (grant
administrative agency), was notified and approved records destruction. Fiscal
reports filed for the Title 11 grant program, from July 1, 2005 are being retained.

Fiscal Impact: _
Estimated $500-$1,000 for destruction of confidential information, in departmental

budget.

Recommendation and Requested Action:
Approval of Resolution 3002, authorizing the Destructlon of Certain City Records
Identified by the Finance Director

(\\u

Approved by:
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FINANCE . _
‘Record Series Retention Cltation Descriptor
ACCOUNTING .
{Accounts Payable Al +4 GG34090 Invoices; check copies, supporting documents
‘Accounts Recsivable AU +4 GC 34090 s
Applications CL +2 ‘GC34080 | Utility connections, disconnects, registers, service
Assessment Districts P GC 3409¢ | Collection information; Onginal documentation files
o . : _ : o with munlcipal clerk
Bank Reconclliation AU+5 | C34090; 26 | Statements, summaries for mceipts disbursemants &
o . ' "{CFR 160011 | raconciliation
Billing Records- AU+2 .|GC34080 | Customer nama, service address metar reading, ‘usage,
' , 1 ' - | payments, applicatjunslcancellaﬁons
Budgel AU+2  |GC 34090 .
Budget adjustments, {AU+2 GGC34090 Account b'anSfe.rs
oilmal entries - ' . T , o :
.@hpgks AUu+5 - 1GE34080; Includes payroll; cancejed & voided checks
5 {CCP 337 o . '
Dapnslts Rer.elpls 1AU+ 4 GC 34090; | Checks, coins, currency
. » ..., |ccp 337 C s .
: In\mlcns 1AU+2 . GC34090 Coples sent for fees' owed, billing, related documents
Joumals : ' ) K B o '
Utllity Billing CuU+2: GG34050 . i Billing including monthly actiyity | |
{Ledgsr; Genaral 1P .|GC34080; * |*CCP 337 {<cymMa ry Wal hala nCa,\
Voucher TAU + 4 GC34090; Account po‘&ﬂngs with supporting documents _/
| _ | cGP 337
Taxes, Recelvahle JAU+3 | |ECcP33e
Warrant Register HIYER} | GC 34090.7
’ ADMINISTRATIVE
* ' BERVICES : | I o
Budget Operating. 5 GC34090 Departmental Reference
(coples) - L -
Budgst, Proposed clcu+ 2 GC34090: - Presented to Councll
Adupted . P ", | GC 34090 . "
| FEXED ASSETS - o - .
Inventory . TAU + 4 GC34080; 26 | Reflocts purchase date, cost, account number -
' - - |CFR 301 65- Lo : .o
) - 4(F)
Surplus Property - | . I ST
' Auction” AU+2 GG340%0- - .| Listing .of property
Disposal AU+ 4 | GC34080; | Sealed bid sales of equipment
_ A.ACCP 337 . S
Vehicle Ovmarship & L | VG 9900 et | Title transfers when vehicle scid
Tltla C seq. '
LICENSE ’ o .
Business T+4. GC34080; Paid & reports
CCP 337 )

-

-G-29



NWENT - RECORDS MANAGEMENT GUIDELINES

TATTACHMENT O

A

LOCAL GOVER
'FINANCE.(CONTINUED): - - L
Record Serjes’ Retsntion - Citatlon Descriptor
PAYROLL R oo e '
Adjustments. - [av+4 - |{GC 34090 A'ui:ilt ﬁurppii_ai
: _ {28crR | R
1 . ey 565 5168 a0 o -
: Empliayiaa' Time Sheets [AU'+6 | GC34090; 29. Signad by amployaa for audi & FEMA Reports T
A : - f'CFR 513‘2-1. ;‘ _*zn CFR 516.6(1), IRS Reg. 31 5001 -1(91(:), R&T 18530;
_ . ; CLe 1174(d)
|PERS Emplnyee IT+4 GC34090; [Record of deducﬂons - B
Deduction Reports- . o CAC 22- ' {PERS Publk: Employee Reﬂremenl System} *2BCFR
L “|4085-3° "|31.6001-1;29 CFR 516.5, 516.6, LC 1174(d)
Ragister P | Gc3doso; - Labur costs by ampluyee & program
GC37207"
Salary Records T+3 . -| 6C34090; 29 | Deduction authorizatlon, banaﬁctary deﬁgnaﬁnns,
' -+ TCFR516.2 ‘unamploymant.clalms, gamishments
PURCHASING : R | ' ' : v
Blds, RFQ's, RFP's AU+ 4 GC34080; Raqussts for Qualiﬁcaﬂons Raquesta for Proposals
“Successhil |AU+5: .. |CCP337;* - _mgardlng goods and sanﬂcas *GC. 25105-1; GC 34090 :
. " Unsuccessiul cu+2 | ’ . . .
Requlsitlons b | & -
Purchase Orders AU 44 |GC34040; - ‘.Driglnal documanm
s ’ -1 CCP-337 -
o Stores CU+2 GC34090 Cnmpletad forms fnr ordarlng
+|Vendor Register P GC34080 .| Alpha vandorllsﬂng of purchase ordars, Invoices,
4 - }account numbers and check date ‘
REPORTS .
TAudlts P GC 34050 :
‘Deferred Compnnsaﬂnn T+5 BGC34080; 26 Racords of employee nnntrlbutions and t:ity paymentx
CFR 16001- *29 CFR 1827. 3(2), :
1‘ .
Federal and State Tax [AU+4 GC34090; .Forms 1096, 1099 W-4's and W-2‘
29USC 436 [*286 GFR 31.6001.1-4; IRS REG 31.6001- 1(9)(2) R&T
- - . . 19530 29 CFR 516.5518.6
‘Financial, Annual AU 7 GG 34090.7 . - .
Investment P GC34090; SUmmarj‘of hansacﬂgins, Inventory & eamings report
" {Transactions ’ CCP 337; ' :
' . GC 53607 : )
Labor Distribution AU +2 GGC34090 - . Costs by amployao & program .
Meter Reading CU+2 . -..|GC34080 | -
State Controller P GC34080 Contmller may destroy after 5 years
‘Utitity Rebataa CU+2 CLC34050
TREASURER SR R - ..
Bank Statements AU+ 2 | FC 3368, = |Financing authority
. 30210; GC LT e
43900 ot
seq.

C-30
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PUBLIC SAFETY (CONTINUED) -

Record Series Retention CHation Descriptor
. Callfornia CU+90 GC34080 ' | Original Is forwarded 1o courl, )
Vehicle Code ) days ' : '
Infractions (Duplicates) : } - )
Parking/Traffic, [CU + 2 GC34090.7 - | Originals are forwarded to court after agency
Duplicates =~ | processing; includes citations electronically created
Transmittals CU+ 2 GC34090 Listing of citations forwarded to court, filed for
) raference :
Equipment . 'CU + 2 GC34090 Documents girohlems, malfunctions, resolution o
RadioLogs , {provide equipment performance history
(Communication) : L
General Orders, P . _
Patrol Requests Cus+2 ‘GC34090 From citizens for patrol presence
(Correspondenc ' ' L S
8) , - | - n 5
Radar Callbration T+2 GC34090 Documentation of Radar lnstmmepts retained during
Records . - use/ownership L
Reports CL+2 . | GC34080 -Non-Jury
Accldent
Traffic.Golllsion |P
Fatalitles . . ' - a
Vehicle S . | Record of assignments .
Asslgnment .
. {Reports - "
Down Reporte  [CU + 14 Printouts- reporting which vehicles are down for repair,
RN . . maintenancae, etc.
_ Repossession/P [CU + 2 1 GC34090 -
|rivate Impounds | _ :
Service s GC34090
Schedules * . , . . .
Vests, Bulletproof cu+2 GC34090 Authorization to purchase
Letters - o . S L - ;
Warrants Recall after Recommended by the Callfornla Law Enforcement
Parking ~ 11 year. Warrant Officer's Assoclation . ) B
Traffic. Recall after Recommended by the Callfornla Law Enforcement
. 5 yaars. | Wairant Officer's Assoclation :
Weapons, Databass P | Departmentally-owned weapons, personal weapons,
B [ alternats weapons, secondary handguns; produces
Inventory reports : : -
.SERVIGES :
Chemicals/Film 18
Inventories
Equipment (T
Inventory/Sign-
out Cards Photo
Lab. ' - -
Operations Files [T Retaln untll equipment no longer owned/used by
- Phoeto Lab department; Manuals, instructions, procedures for
- use/operations of photographic equipmarit

C-39.



FOCAL GOVERNMENT ~ RECORDS MANAGEMENT GUIDELINES

ATTACHMENT O

‘PUBLIC WORKS. L
-Record Serdes Retention Chtation " Descriptor
T PARKS
"Agendas, Boani Ccu+2 -C34080 -
[ Grants (refer fo Adming | ER . 7 T |
T tnventory, Equipment AU ¥2 - | GC34090 Warranties, purchase orders '
Landscape Cu+2 GC34090 ;Drawings, contracts, cumplaints spnclﬁcations
. ’ L * " | photos, reports o
Maintenance/ cC+2" GC34050 Includes work orders, inspecﬁon, rapairs, cleanlng,
DOperations . reports, complaints
Mips. P GC34090 . | Irrigation, plot pians
Minutes, Board P GC34080
Photographs 5+2 GC34090 - ' L o
Plans, Proposed Cu+2 GC34090 Future plans, new sites, axpansions
Policies and S+2 GC34090 | Includes rules and regulations
Procedures 7 - o _ ‘
Railroad Right-of -way CL+3 36 CFR . Land acquisitions, correspondence, improvements,
o 6411 statutory records
Rapurts . 'A ' .
Accldenl CL+2. GC34080 : Patrons, employess
Others cL+2 - |GCadpe0 | . -
Studles - CL+2 | GC34080 Future sites; expansions -
Resolutions, Board P GC34090 - ‘ 7 ‘ ,
Schedules, Class & Ccu+2 GC34090 Enroliment, liabliity. releases, evaluations, attendance,
Events fiyers - : .
SANITATION/ SOLID -
‘WASTE
WASTEWATER - | S N T B
CollactlonsILandﬂll Cu+2 1, GC34080 -} Dally- racords, usage
Facllittes . . - Jeu+2 . | GC34090 . | Correspondence, maps, palron llst
I History, Sanltation, . . [P .. - . GC34090 - | Where City-owned =
Incineration Plants, Cu+2 40CFR - | Sludpgs, sanipling, charging rate to maasura mercury
{ sludge ' | 6154 contant .
Incinerator Operations, | CU+2 | 40 _CF_R - Gas flow through wet scruhbing, nxygen contant of
Treatment Plant 60.153 exhaust pas, sludge rate, temperatures, fuel flow, total-
: . solids and volatile solids
Maintenance and . - cus+2 (GC34090 “Includes work orders, inspection, mpalm claanlng,
Operations " reports, complaints ‘
Maps, Septic Tank P GC34090 Location maps
Rates Cu+2 GGCa4ne0
Recycling Programs §+2 . (3C34080 - - | -
Regulations 5+2 GC34090 - | Includes lagislation
Reports ‘ E N R
Studies CL+2 | GC34080
Tonnags CUu+2 GC34080

C-42




PUBLIC WORKS (CONTINUES)

Descriptor

K

()

Record Series Retention Cltation
Speed Limits S+2 GC34030
Programs '
Federal Ald CL+ 23 CFR 633
Urban _ {a) & {c) _
Traffic Safety 5+2 GC34090 Drivers Educalion, Pedestrian Safety, Blcycle Lanes
Reports . ' - ,
Bridges & L GC34080 Life of structure
Overpasses -] T ,
Inspaction 1 cu+2 GC340%90 Includes intersecton, sidewalks. Bridges and
. Overpasses, keep life of structure
Studies CL+2 GC34090 Traffic volume, accident history, requests, statistir.s
. ' - . drawings supporting traffic devinas
Traffic Count | CL+2 “17GC34090 “Evaluation of traffic vnluma
Vehicle CL+2 GC34D090
Accident. - 7
Rnulas, School Bus & 54+2 GC34000 Truck mutgs,‘at:cess ramps, rest areas
Truck o _
Signage .. L+2 GC34090 Log books, Index registar cards, inventory lists,
B records of traffic signs
. Traffic Signals L Logs, drawings, wiring dlagrams, codes, circult
: numbers, Installation records, taating and
7 malntenance.
Waigh Scales 5+2 -GG34090
UTILITMES ™
Facilitles _ T+2° GC34090 If city owned
Gas & Electric Rates S+2 ~GC34090
Undergrqut_ld : P 66340‘9'0 GC4003, GC4004; H&S 19850
e .o
WATER . A ) . . ‘
.Billlnglcustumar | cu+2 | GC34090 ° | Blillings, correspondence, complaints.
Records . . . : .
Connection Records ° P GC34090 . | Maps, water line connections
Fiood Control _ ) ]
-D.rainagq P ‘GC34090 Includes dams, lakes, basins, cresks
Facliities : ) : ‘ :
Flood Zones P | GC3a090 Includes flood maps
Insurance 842 GC34090 ‘Includes copies of policies, rules, programs
Programs '
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LOCAL GOVERNMENT RECORDS -MANAGEMENT

GUIDELINES
California Government Recb}ds Management Program - 21000
Background . . . - 21010

In 1968 the Legislature passed the California Public. Records Act (PRA) (Governmem
Code, Section 6250.el seq.) which is modeled afier the federal Freedom of Information
Act and details what government information is, and is not, available io the public. In
general all records are open fo the public except 28 specific exemption categories .
Jisted in PRA, Section 6254. The PRA applies to ali records, in-whatever form
maintained by either state or local public agencres y

In 1978 the Information Practices Act (IPA) (California Givil Code, Section 1798 et seq.)
became effective to protect. personal privacy rights fer individuals. The IPA is. modeled
afier the Federal Privacy Acl of 1974 and supercedes portions of the PRA. It does.not
apply to local public agencies: except under voluntary coniractual agreements

The. Slate Records Management Aci (Government Code, Sectlon 14740 14774)
requires the Director of the Department of General Services (DGS) 10 establish and.
administer the state’s records management program The program applies *... to. the
crealion, utrllzatron maintenance, retention, preservation, and disposal of slate ;
records.” DGS administers the program though the State Administrative Manual (SAM)
Chapter 1600 and the Caln‘ornra Acquisition Manual. (CAM)... -

SAM and CAM require every state agency to establish Records Retemron Schedules
which, when a pproved, become the legal authority for the agency to dispose of ¢fficial
public.records. - Retention schedules are the key element in effective. records -

management programs for bolh govemment and privaie’ rndustry State agencree must -

revise,and update their schediles every five ‘'years or whenever a change occurs that
lrnpacts the keeping or disposing of agency records. The Records Managemeni Act,
SAM and CAM do not apply to local pubhc agencres : :

Since, with the exceptlon of the PRA, legislation and dlrectrves establtshrng the state
Records Management Program do not apply to local govemment county and/or city - -
govemment agencies-do not have a standardized program «of accountability. for their
treatment of public records. Nor does local govemment have standard retention period§
for various record categories other than certain record types identifiedin government -
codes thal mandate specific local- -programs. To alleviate this situation the 1999
legislature added Seclion 12236 to the Govemmem Code, which states in Section: -
12236 (a) “The Secretary of State shall esiabllsh the- Local Government Record‘s

7N
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Program 1o be adminisiered by the State Archives to establish QUIdelmes"tor local
government retention and to provide archival support 1o local agencies in this state.”

These guidelines are an initial attempt o provrde some standards and siructure to the j

- local government records management efiorl. Other attempts at standardization include

the California City Clerks Association’s 1998 list-of common local government records
and recommended retention perrods “The goal of the State Archives in compliance with
GC 12236 is to consolidate information resources and provide local government with a
single source for archival-and records management support and guidance.

Authoriy. _ ' _ SRR 2-1020

. Cahfomra Public Records Aci (Government Code, Section 6250 et seq. )
« Government Code, Seclion 12236

Deﬁnitions ‘ : | : ' o 2-1 030

. Active Records — As a measure of aclivity for records thal are referred to at least
once a month per cubic foot ‘of records. Also - 'As a relention perrod fara Perpetual
Record thal remains “active” until some event occuris o charige:-its status, at whrch
time il has fulfilled #is tunctlon (See also- Parpetual Record) o

. Administrativo Records — Records commonly found in all offices and typlcally

retained only for shorl fime periods. — less than five years. Examples lnclude subject
- chronologlcat ‘budget, and pollcy ﬂes . T N

+ Archival Records - Records wlth enduring value because th‘ey reflect significant
historical-events, document the history and developrnent of an agency, of provide
valuable research data

. Discovery The pretrial dlsclosure of pertinent facts or documents by one or both

. parties to a civil action or proceedlng Anythrrg requested during drscovery must be :

disclosed if it exists — even pon-récords and records thal should have been
destroyed eatlier. Discavery effectlvely freezes selected holdlngs until released by

opposing attorney or the count.

- Local Governmant Government Code, Section 6252. states '"Local Agency

includes a county; city, whether general iaw or chartered; city and- -county; school
district; municipal corporatron drstnct palitical subdlwsmn or any board,
commission or agency thereof; other local public agency; or nonprofit enfities that
are Iegrs!atlve bodies of a local agency pursuant to- subdivisjoris. (c) and (d) of
Gavemment Code Sectron 54952 ?

&
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Non-Records Ma!erlal not usually mcluded wrihm the deﬁnmon of recerds such as (
unoffi cial copies of documents kep1 only for convenience or reference, working :
papers, appointment logs, stocks «of publications and processed- -documents, and ( ,
library.or museum. matenal intended solely for reference-or exhibition. Also, N
doctuments such- as rough notes calculallons or drafls assembled of creaied and -
used m the, preparatron or analysis of other documenls (See also Discovery)

: Perrnanent Records Records that are reqmred in perpelurty usually |dent|f ed by
statule or other written guidance. Examples include onglna] birth certificates, death
cerlifi cales Spanish land grants, etc. :

Perpetual Records — Records retained for an indefinite period of time and then
stored or destroyed after some event takes place. Examples include office .
personnel files which are kept until a person leaves the office, policy files kept until
the policy is changed, cemrar;l files kept until the contract terminates, etc.

Program Records - Records thal relate to the primary function of the agency in
response o its daily mission. Examples include lien files, recorders files, election
files, probale records, medical records etc. :

Public Records Any mformatlon relatlng 1o the cenducl of the publrc s busrness y
prepared owned used, or retained by-any state or local agency regardless of
phiysical form or characienstlcs ; o Lo (

Records AII papers maps exhrbiis magnetrc or paper tapes photographlc films . s
aiid prlnts punched cards, and other documents. preduced, received, owned or- used' ( -
b¢.an agency, regardless of physmal forrn or charactenstlcs

Records Retentlon Schedula Alist of aII records produced or malniamed by-an
agency and the actions taken with regards to those records. A retention schedule is

an agency's legal authority to receive, create, retain, and dispese of official public
records. It.assisis the agency by decumenting which records.require office or

temporary storage, which records have historic or research value, and which records
‘should be destroyed because they no-longer have any administrative, fiscal, or legal
value. Inthe event of lrtlgahon cours accept a retention schedule as establishing -
an agency’s normal course of- domg business®. .

Retention Period — The length of time a record must be retained to fulfil its
administrative, fiscal and/or legal function. Then:a record should be disposed of as..
soon as possible in accordance with.an approved Records Retention Schedule.
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Records Management - S 2-2000
Principles - 2-2010

Accordihg to Government Code, Section 14740, California's Records Management
Program is designed 1o * apply efficient and economical management methods to the

creation, utilization, malntenance retention, preservahon and d]SpOSEII of siate

records”. Eﬂectlve Records® Managemenl ensures that records are kept.only as long as
they have some admlnlstratlve fiscal, or legal value.

When records no longer fulfill the value for which they were created, they should be
destroyed unless they also Have sorie historic of Tesearch stgnlfcance If that is the:
case the records should be ‘presérved by an appropriate historical agency. Staff
meémbers should realize thal an effeclive records management program is-not only cost
effective, it will alsc make iheirjobs -easier. They should also krow that records
relained beyond-their value “just in case” only extend the agency's’ Iegal llablhty in the

event of adverse litigation.

These .prini:ipfes apply to all levels of Qo_vernment.

‘Inventory i T 2.—-20_20

The first step.in recofds ménagem,em is @ records inventory. Agericies need to'know
what recoerds they have, where the records are kept, the volume, and how.the records -

“are used. This lnfon'nahon is-essential for developinga- Records Retention: Schedule to

document 1he agenmes normal course of doing busmess

The Records lnveniory Worksheel stale forrn STD 70, is available to assist agencies in
gathering.informatiori needed in-a records managemeni program, ‘Regardless of the
form used the foliowmg informiation should be cbtained dunng any mventory of agency

records:

. Record ‘Series - A record series is a group of similar records arranged under a single

filing system or kept together as a unit. They deal with a particular sublect(budget
personnel, eic.), result from the same actlv:ty (arrest reports, property assessments,

etc.), or have a spemal form (bluepnnts ‘maps; elc.). The title of each record series

should be as aceurate as possible,.since future references 1o the records will be by
the record series name. Avoid vague titles such as "Gorporate Papers", "Oﬁ' mai
- Documents”, or "Vital Correspondence -

» Media — Determine the media for each record series such as paper, microfi }rn etc
Also nole if the same record exists in several medlum

()
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. Years covered ~ Determine the period of years covered by each record series.
" (Example: 1994-88).

. AcfrVrty Level - The amount of activity involving a record determines where the
record should be siored. Active records need to be readily available and are
generally slored in the offi ice becaUSe they are accessed frequently lnacthe
records that are still needed but only accessed occasronally should be ware housed

in low cost siorage

"« Volume — Note the volume of each record series by the cubic feet of space they
occupy. This number is a spot count and should represent only those records on
hand at the fime of inventory. A typlcal file drawer ar archive box contatns S
approxrmately one cubjc fool of actual records. Fo]ders separators tab cards, elc.

are not consrdered part of a record.

Appraisaland Scheduling =~ : S o 2-203i)'

After the rnvenlory, sound records managementi requires a reallstlc appraisal of records -

in rejation to their period of useiu]ness and their value to the agency that owns. them.
The-apprarsal will: _

. Establish reascnable relention periods.
» ldentify records. that can be destroyed immedialely. . )
«31; 1dentify. records that. should be transferred to low cost storage
«:2. Identify vital and/or confidential records.
«4 tdentify records with hrstonc and/or reSearch value.
“ Determine the method of drsposnron

Once records are rnvenloned deterrnrne the 1mmedrate and future usefulness of the
records. In-general, records-should be retained only as Iong as they serve the
immediate administrative, legal and/or fiscal purpeses for which they were created.
When records no longer serve these purposes, they should be d:sposed of or preserved
for. archrval pu rposes whichever is appropnate : B :
Recurds with admlnrslralrve value are created to help accomphsh the functlons for
which an agency, is responsrble and have adminlstratrve value only as long as they
assist the agency-in-performing-current or fulure work. Their administrative use is

exhausted when the transactions 1o which they relate are complete and from. that .point '

on they lose value raprdly

Records with legal value contain evidence of legally enforceable rights or: obhgatrons of

the agency. Examples are records that; provide the basis for action, such as legal.
decisions and opinions; fi scal documents representrng agreemenls such as leases,
fitles and contracts; and records of action in particular cases, such as claim papers and

legal dockets.

AN



Fiscal records penarn to the financial transactions of the agency; such as budgels
ledgers, allolments,.payrolls and vouchers. Afler some records have served a basic

‘. administrative function, they-may still have sufficient fiscal valug 1o- Justify -additional
retention to protecl the agency agalnsl coud action andlur audris

Some recurds wrli also have endunng value because ihey reflect significant hlstoncal
events or document the hrstory and development of an agency. Others contain
accumuialed data that can be useful for both scientific and genealogical research. Al
the local level historical societies and/or public hbrarles may be able to ‘assess thls

patential value for the agency. -

The final step in-appraising records s delerrmmng their retentlon penod Keeping
records, either in offices or slorage areas, is very expensive and the aclual or potential
value of the records must be welghed against the cost. Most maragers tend iokeep
records too long “just in case” and unwitlingly exiend the agency liability for as long as.
the records exisl. Except for perpetual records, most administrative records- ‘shiould only
be kept two or three years and cerlainly not more than five. Program records (unique
and represenlative of the functien of the office) are typically iarge files and kept for
Ionger periods of time. Attachment A conlains recommended retention periods for -
common administrative records malniamed by several stale agencres

Questionsio ask are-how serious would itheifa pamcular record. 5 or 10 years from
now were Unavailable? What are the chances of it being:reeded? Are the - .
conseguences serious enough 1o’justify keeping & large volume of-records for Jong

periods of time al considerable cost? Is the information available anywhere else? -What

wolld it cost to reconstruct the record if necessary? Answenng these: queshons will
lead té a more realistic approach 1o the problem of determining how long records should

be kept.

Eslabl:shlng retentlon penods may also involve negetlatlon with the people who use the
records.. They should be -encouraged fo look reallstlcally at their need for the records. .
Don't accept the answer.that ‘the records are used ali the time and therefore must be
kept permanenily’ Permanent retenilcn is very expenswe rarely necessary, and
usually must be justified by a. specrf c written reqmremenl such.as a statute, legal
opinion, government code, etc. The State assumes- perrnanent to mean 500 years!
Will your records really have any value 500 years. from now‘? : -

Once retention periods have been establlshed for all records a Records Retentlon

Schedule can be deve!oped The schedule formallzes the retentlon and dlsposrtlon of -

the agency s records and establrshes the agency s"“normal course of dolng business”.
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“Retention Schedules ‘ 2-2040

A properiy prepared and approved Records Retentlon Sohedule isan agency s legal
authority 16 de whalever needs 1o be dorie wnh records and docunients enfrusted 1o the
agency’s care. li cerlifies the life;‘care, and disposition-of allagency: tecords. |f
subpoenaed records have been destroyed, agéncy schedules (AND EVIDENCE OF
COMPLIANCE. WITH THOSE SCHEDULES) will defend the agency’ s actions. -
However, to prove there was rio advérse intent-when records 'were destroyed
schedules must bé specific-and consisiently used. Adverse mtent (io keep records out

of court) is both a civil and cnmlnal offense.

The state uses two forms to creale Records Retention Schedules: the Records’
Relention Schedule Approval Requést, STD Forim 72 (pdf); and the Records Retention
Schedule, STD Farm 73 {pdf). ‘The Form 72 confains mgnature elements from the
agency involved, the Records Manager, the approval authority; and an' archival review.
The Form 73-is-the schedule itself-and-contains-an agency descnpilon-or mission
statement plus the Tisting of all agency records. Both of these forms are for state
agencies but could eaSIIy be adaptedlmodlf ed for use by ]ocal governmeni

Use of these or srmrlar 1orms help an agency ensure the|r schedule contarns all the
elemgnis necessary lo withstand legal- scrutiny. The signatures of the program
manager (record custodian) and agency ‘Records Manager attest'io the completeness’

* and accuracy of the information on the schedule. The approval authorlt_y should be the

govefnmeni body having administrative atthority over the’ agerncy. Forlocal -
goveqrnmeni this authority could be the County Board of Superwsors County
Administration, Mayor's Office, City Administrator or srmllar government functions.’
A;ch:yal review at the local level‘could be from a- county or crty hrsloncal soclety
hlstoncal museum, fibrary, or srmrlar organlzailon

Iri state govermnment schedules are consrdered current for five years unless amended
sooner due 1o asignificant change in‘an agencys record: keeprng practlces A change,
of mission; added functions, new. programs etc. would all trigger an amendment to an .
existing schedule. ‘Regardiess of' any amendments, a new sched ule miist be prepared
~and approved after five years to ensuire-the schedule- accurately and completely reflects-

the agency’s records holdrngs and drsposrtion Renewrng schedules” more frequently i is

always an option; and is required in some states.’ ‘Local govemment agenmes should
_ adopt whatever cycle is mosi practical within theirjurisdiction.

Physrcal location, ’compiexlty and aclivity levels of records a're sore of the factors to

. consider when determmmg how many schedules -are needed to suppoﬂ an agency s
record$ managermenl program. ‘Small agencies housed in one facility with narrowly
focused missions may only need one schedulé for the entire agency. Larger, more
complex agencies may need many schedules to efficiently and effectively document the
varied records maintained hy the agency. For example, County Health Services in a
large populous county would probably require separate schedules for Children’s
Services, Mental Health, Health Promotion, Elder Care Services, etc. On the other
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hand, a small county- Health Services Agency mighi use a single sthedule and list-
record series’in groups under each different agency function. -

pispositiomof Recor‘ds- -:2‘-2050

Once records have. tult‘ Iled thetr administrative, fi scal or legal functian they should be
dispesed of as seén as 'pessible in accérdance with their Records Retention Schedule. -

A properly completed schedule provides anagency W|th the legal authority 1o dispose of -

records entrusted to its care. Disposition may include sending appropriale records to an
archival facility, recycling unneeded records, and/or destroying unneeded confidentia)
records. Remember, in the event of Imgatlan the court will wani 1o know what the -
agency does in the norial course of doing business. Your Records Retention

Schedule spells out the ndrmal course of busmess for how - your ‘agency handles and

disppses ot its records

In gener-at, mosi agencies keep records well beyond the record’s administrative, fiscal;’
or legal vajue ‘just in case” the records may be desired for-fulure purposes. That is.one
of the worst reasons to retain records because excess records. over-burden staff, slow
response times to public requests, and‘extend the agency’s legal liability. A court can -
ndt demand ap-agency produce documents-that have been desiroyed in accordance
with accepted and documented {your retentlon schedule) industry practtces

Summary S ?72D60

Records Manageiment's-prifary concein is the efficient, effective and economical r
management of informatien. The guiding principle of Records Management.is-to insure

that information is available when and where it is needed, in an organized and efficient
manner, and in-a well-maintained énvironmenl. Records Management is more than
retention scheduiés and the disposition-of: records; records’ management also -
encompasses all the record-keeping reguirements that allow an brganization 1o
establish-and maintain control over information-flow and administrative operations.

. Records Management seeks fo control and manage reécords through the entlrety of thelr

iife cycle from their creation to-their final dlsposman

In today’s litigious society Records- Management is more impertant than ever but
unfortunately is still overlooked and under-funded at all-levels of government. In court

an astute attorney can discredit an d@gency in-the eyes of-a judge orjury by attacklng the -

way the ageney handles its records.- The fact that the records may refute or support a
particular position is obscured by the attack on how the agencyaccounts for ard
handles those records. The agency’s legal position in the’ litigation may be mﬂuenced
by how well or how paorly they comply- with accepted recerds managementpractlces

A sound records management program doesn't cost - |t pays It pays by lmprovmg
customer service, increasing staff efficiency, allocating scarce resources, and providing’

-10
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a legal foundation for how an agency conducis its daily mission. I helps |deni|fy and
justify opportunities for new technology. Microfilm, optical disk, ophcal characler
recognition, workflow, e -mail, bar code, and other related lechnologies cannot be
adequately evalualed and cost Jusilﬁed without a.good records managemeni program..
Other benefits of eflective records management include:

. Space Savmgs _

» Reduced expendltures for new f lmg equ1pmem :

. Increased efficiency in mforrnatmn retrieval : : ‘

. Compllance with Jegal, administrative, and fiscal retention reqmremenls .
_ » |dentification and protection of vital records.

« Control over creation of new records

» Identification of records with research value.

» Identification of records with historicai value

Aeknowled_gement - : | B . ' 2-207‘0

The California State Archives would like 10 acknowledge ihe League of California Cities,
the City Clerks Association of Galifernia, and Tuolumne County.” for their major

contribution to these guidelines. Aﬁachment C represents several years of eflort by the

Leagﬂe and the Associalion fo provide standard retention periods-for record series
comrfion to mosi city jurisdictions. -Attachment D is based on research conducted by
Tuolumne Counly 1o.standardize county record reiention.

Please fon:vard commems andior correctlons 1o these retention periods to the Cahfornla

State Archlves-
N

For assusiance in developlng a Recards Ma nagement Program or fo cornment on this
web site please contact: :

Blame Lamb

Local Government Records Coordmator
Secretary of Stale :
Archives and Museum Division

1020 O Street ,

Sacramento, CA 95814

(916) 657-3634, Fax (916) 653—7363
b!amb@ss ca. gov S
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" GOVYERNMENT CODE
SECTION 34090-34095

e

(::> 34030. Unless otherwise provided by law, with the approval of the
legislative body by resolution and the written consent of the city
attorney the head of a2 city department may destroy any city record,
document, instrument, book or paper, under his charge, without making
8 copy thereof, after the same is no longer required.

This section does not authorize the destruction of:

(a) Records affecting the title to real property or liens thereon.

(k) Court records. .

{c) Records required to be kept by statute. -

(d) Records less than two years old.

(e} The minutes, ordinances, or resclutions of the legislative
body or of a city board or commission.

This section shall not be construed s limiting or qualifying in
any manner the authority provided in Section 34890:% for the
destruction of records, documents, instTuments, books and papers in
accordance with the procedure therein prescribed.

34080.5. Notwithstanding the provisions of Section 34080, the city
officer having custedy of public records, documents, instruments,
books, and papers, may, without the approval of the legislative body
or the written consent of the city attorney, cause tao be destroyed
any or all of the records, documents, instruments, books, and papers,
::) if all of the following conditions are complied with:
- (a} The record, paper, or document is pPhotographed,
( icrophotographed, reproduced by electronically recorded video images
" on magnetic surfaces, recorded in the electronic data processing.
system, recorded on optical disk, reproduced on film or any other
medium that is a trusted system and that does not. permit additions,
deletions, or changes to the original document, or reproduced on
film, optical disk, or any other medium in compliance with Sectieon
12168.7 for recording of permahent records or nonpermanent records.

(b) The device used to reproduce the record, paper, or document on
film, optical disk, or any other medium is one which accurately and
legibly reproduces the original thereof in-all details and that does
not permit additions, deletions, or changes to the original document
images. ’ :

(c} The photographs, microphotbgraphs, or other reproductions on
film, optical disk, or any other medium are made as accessible for
public reference as the original records were. : '

{d}) A true copy of archival quality of the film, optical disk, "or
any other medium reproductions shall be kept in a safe and separate
place for security purposes. ,

However, no page of any record, paper, or document shall be
destroyed if any page cannot be reproduced.on film with full
legibility. Every unreproducible page shall be permanently preserved
in 38 manner that will afford easy reference.

For the purposes of this section, every reproduction shall be
deemed to be an original record and a transcript, exemplification, or

-, certified copy of any reproduction shall be deemed to be a
Atranscript, exemplification, or certified copy, as the case may be,
iE:F the origipal. . '

http://www.leginfo.ca.gov/cgi-bin/displaycode?secti on=gov&group=34001-35000&file=3...

2/22/2012
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34090.6. {a) Notwithstanding the provisions of Section 34090, the
head of a department of a city or city and county, after one year,
may destroy recordings of routine video menitering, and after 100

. days may destroy recordings of telephone and radio communications
maintained by the department. This destructlon shall be approved by
the legislative body and the written’ eonsent of the agency attorney
shall be obtained. In the event that the recordings are evidence in
any claim filed or any pending: litigation, they shall be preserved
until pending litigation is resolved.

{b) For purposes of this section, "recordings of telephone and
radio communications" means the routine daily recording of telephecne
communications to and from a city, city and county, or department,
and all radio communlcatlons relatlng to the operatlons of the

departments.

(c} For purposes of this section, "routine video monltorlng means:’

video recording by a video or electronic imaging system desigred to
record the regular and ongoing operations of the departments
described in.subdivision (a), inclwding mobile in-car video systems,
jail observation -and monitoring systems, and building security
recording systems.

(d} For purposes of this section, "department” includes a public
safety communications center operated by the city or city and county.

34090.7. Notwithstanding the provisions of Section 34090, the
legislative body of a city may prescribe a procedure whereby
dupllcates of city records less than two years old may be destroyed
if they are no longer required.

For purposes of this section, video recording media, inclnding
recordings of "routine video monitoring”™ pursuant to Section 34090.6,
shall be considered duplicate records if the city keeps another
‘record, such as written minutes or an audio recording, of the event
that is recorded in the video medium. However, a video recording
medium shall not be destroyed or erased pursuant to this section for -
a period of at least 890 days after occurrence of the event recorded

thereon.

¢

34090.8. {a) When installing new security systems, a transit agency
operated by a city or ‘city and county shall only purchase and

install equipment capable of storing recorded images for at least one
year, unless all of the following-conditions apply:

(1) The transit agency has made a diligent effort to identify a
security system that is capable of stering recorded data for one -
year.

(2) The transit agency determines that the technology to store
recorded data in an economically and technologlcally fea31ble manner
for one year is mot available.

(3) The transit agency purchases and installs the best available
technology with respect to storage capacity that is both economlcally
and technologically feasible at that time. :

(b} Notwithstanding any other provision of law, video recordings
or other recordings made by security systems operated as part of a
public transit system shall be retained for one year, unless one of
the following conditions applies:

{1) The video recordings or othexr recordlngs are evidence in any
claim filed or any pending litigation, in which case the video

httb:/]l\vvﬁ;]egn.fo.ce.“go.\}/-c'gi—f)ih/disp]aycode?se.ctioﬁ"—;gov&gfduﬁ'jmo] -35000&ﬁle='3'...
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t€cordings or other recordings shall be pPreserved until the claim or
the pending litigation is resolved. -
{2) The wvideo recordings aor other recordings recorded an event-
f_“} that was or is the subject of an incident report, in which case the
.= video recordings or cther recordings shall be preserved until the
incident is resolved.
(i:) {3) The transit agency vtilizes a security system that was
purchased or installed Prier to January 1, 2004, or that meets the
requirements of subdivision (a), in which case the video recordings

or other recordings shall be preserved for as long as the installed‘

technoleogy allows.

S

http://www.leginfo.ca. gov/cgi—bin/djsplayi:ode?sccﬁon=gov&group=3400I_'-35000&ﬁlc=3.'..
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RESOLUTION NO. 3002
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF YREKA
APPROVING THE DESTRUCTION OF CERTAIN CITY RECORDS IDENTIFIED BY
THE FINANCE DIRECTOR

WHEREAS, the Finance Director has requested destruction of certain City documents
and records, as hereinafter set forth; and

WHEREAS, the destruction of said records is consented to by the City Atiorney;

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Yreka as
follows:

SECTION 1: The Finance Director is hereby authorized to destroy the following records:

Accounts Payable: records older than July 1, 2005, includes copies of invoices, checks and AP
batch reports

Cash Receipts: Cash receipt daily batches older than July 1, 2005, includes copies of daily detail
and summary ledger reports, and cash receipt advices for utility billing (water, sewer and
landfill), building permits, animal and business licenses, and all other cash receipts received by
the City.

Payroll records: Payroll timecards, payroll bi-weekly cycle reports, registers and other payroll
related and timecard processing information older than July 1, 2005.

Payroll annual and quarterly registers: Quarterly summary reports older than December 31,
2002, includes quarterly tax and gross wages summaries.

General ledger reports: Detail ledger listing of transactions, includes various sorts, periods and
aggregations, older than July 1, 2005. Ledger data active and retained electronically on database
server through 1998.

General ledger journal entries: Journal entry posting of adjustments to the general ledger older
than July 1, 2005, does not include subledger interface posting from payroll, accounts payable,
accounts receivable, cash receipts, utility billing, animal and business licensing.

Electronic backup media: Historical backup tapes and diskettes data from (ACS, BRMS)
financial systems, and or restoration tape drives are no longer in place, or active, and where
software updates have made the data obsolete to restore. Note, both Springbrook and ACS are
currently have full backups each night, with a three week rotation of tapes, in the event a
restoration is needed of the live and historic data.

Bank reconciliation: Bank statements, detail reconciliation work papers, cancelled checks and
treasurer’s monthly and guarterly reports older than July 1, 2005.




D

Dog license: Dog license records older than July 1, 2003, includes receipts, registration tickets,
sub-ledger registers list, billing and adjustments batches pertaining to dog licensing

Water Accounts: Billing registers, customer correspondences, and other collection related
information older than July 1, 2005,

Accounts Receivable: Invoice registers, collection receipts, aging lists and customer
carrespondences older than July 1, 2005; receivable collections includes landfill invoicing
records and TOT tax records.

Parking ticket collections: Citations, collections and customer correspondences relating to
parking ticket citations older than July 1, 2005. (Note the City ceased collections of parking
tickets in 1998, however some correspondences are dated after that time.)

Park and recreation correspondences: Miscellaneous desk correspondences, notes, and
memorandums of park and recreation manager, records older than July 1, 2005.

Senior Program: All records for menu plans, meals served, participant registers, transportation
routes and appointments, desk memorandums and notes, relating to the operations of the senior
programs. Final program monitoring for the grant program was performed July 2009. Note,
PSA 2 Area Agency on Housing (grant administrative agency), was notified and approved
records destruction. Fiscal reports filed for the Title III grant program, from July 1, 2005 are
being retained.

SECTION 2: The City Council hereby expressly determines that said records are no longer
required and that the same have no historical value. '

PASSED AND ADOPTED 20" day of December 2012 by the following vote:

AYES:
NOES:
ABSENT:

David Simmen, Mayor

Consent is hereby given
to the form and content of the
foregoing Resolution ATTEST:

[ {/ 50’/ / Liz Casson, City Clerk

'CibjAttorney /
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v Bill Lockyer, State Treasurer
O Inside the State Treasurer’s Office

Local Agency Investment Fund (LAIF)

PMIA Performance Report LAIF Performance Report
SreTme : Quarter ending 09/30/2012

IDatelYie S)E Apportionment Rate:  0.35%
11/22/2012 0.32 0.33 227 Earnings Ratio:  .00000970563155028

11/23/2012 0.32 0.33 227 Fair Value Factor;  1.001314072
11/24/2012 0.32 0.33 227 Daily: 0.35%
11/25/2012 0.32 0.33 227 Quarter To Date: 0.36%
11/26/2012 0.32 0.33 222 Average Life: 242
11/27/2012 0.32 0.33 220

11/28/2012 0.32 0.33 227

11/29/2012 0.32 0.33 225

11/30/2012 0.33 0.33 228 PMIA Average Monthly Effective Yields
121/2012 0.33 0.33 228

12/2/2012 0.33 0,33 228 NOVENMBER 2012 0.324%
12/3/2012 0.33 0.33 234 OCTOBER 2012 0.340%
12/4/2012 0.33 0.33 232 SEPTEMBER 2012 0.348%
12/5/2012 0.33 0.33 231

O *Dally yleld does not refiect capital galns or losses

Pooled Money Investment Account
Portfolic Composition
$63.0 Billion
10/3112

Loans
18.71%

Corporate Bonds
0.00%

Commercial Paper

4.70%

Time Deposits
6.94%

Treasuries

CDs/BNs 53.68%

8.04%

Agencies
9.49%

Mortgages
O 0.44%



CITY OF YREKA
TREASURER'S REPORT TQ THE CITY COUNCIL

»ﬁe—xﬂﬁ,/

Rhetta Hogan, City Treasurer

David Simmen, City Mayor

Oct-2012
Pravious Receipts/  Disbursements/ Cash Balance
Fund Type Fund Fund Description Balance Debits Credits by Fund
General-Unrestrcled 01 General Operating $ 1,674,52412 5 29-5,71 680 & 343,08575 % 1,627,155.17
General-Designated 01 Comm Art | 2772.56 - - 277256
General-Designated 01 Fire Museum 4,852.35 - - 485235
General-Designaled 01  Planning Deposits - - - 0.00
General-Designated 01 Sidewalk In Lisu 35,803.465 - - 35,803.46
General-Designated 01 Parkland Trust - - - 0.00
General-Designated 01  Palice Asset Forfeit 6,424.78 - - 6,424.78
General-Designated 01  Parking Fees 63,011.04 - - 63,011.04
General-Designated 01  Camphell Tract Redemption 48,020.34 - - 48,020,34
General-Designatedd 01 Baker Tract/Lucas - - - 0.00
GeneraHDesignaled  #2 Gifts Donatlons 3,710.10 - - 3,710.10
General-Deslgnated 02 K-8 Unit 16,283,804 214,55 - 16,498.48
General-Designated  #2 YPD Donated - Hitson 8,058.85 11.07 - B,068,92
General-Designated 02 YPD Donated - Travellers 3,864.72 - - 3,864.72
General-Designated 02  YPD Donated - Teen Fund 453.08 - - 453,08
General-Designated 02 Greenhorn Park Redevelopment - - - 0.00
General-Designated 03  YVFD Volunter Fund 71,869.02 1,581.16 - 73,450.18
General-Restricted 04 Crandell Cash 1,857,255,86 3,404.69 22,170.90 1,938,489 45
General-Rastricted 04 Morgan Stanely SmithBarmey-Crandall - - - 0.00
General-Designated 08  Grant Projects Resarve 1,200,635.81 9.487.83 18,875.B6 1,181,147.68
General-Designated 08 PERS Pension Liability Reserve (516,B42.50) 9,487.83 - {507,354.57)
General-Designated 09 Reserves for Cap, Outiay 1,017,244.04 - - 1,017,244.04 General - All
General-Designated 10 Capital OQutiay 173,282.50 805,92 8,965.84 16522258 § 5,698,935.57
Spec. Rev.-Streets 20 Gas Tax 2106 (35,837.50) 36,751.22 23,724,368 (22,810,64)
Spec. Rev.-Streets 20 Traffic Conjestion Relief - - - 0.00
Spec. Rev.-Btrests 21 Local Transportation 441,562,21 384.40 - 441,956.,61 Streets
Spec. Rev, -Siraats 24" Fines - Traffic Safety 57,132.97 2,527.68 6,531.51 53,629.14 § 47267511
Special Revenue 30 Fire Assessment Spec. Rev 302,448.55 18,727,688 11,869,13 309,304.30
Speclal Revenue 31 Landfill Access Fee - Debt Service (216,672.00) 18,165,88 450,78 {198,995.88) Special Revenues
Speclal Revenus 32 DeveloperImpact Fees 378,530,1B £§38.12 - 379,168.30 485,476.72
Speclal Grants 60 Spec Grants Capital Outlay {142,045.86) 33,901.00 25,008.58 (133,153.44) Special Grants
Special Grants 65 Community Development Grants 144,480.58 1,665.48 41,884.31 13427176 & 1,118.31
Water Entarprise 70  Water Operating 324,973.02 333,689.62 210,213.03 448,459,861
Water Enterprise 71 Water Capital Projects 477,203.78 956,671.60 47,919,892 525,855.46
Water Enterprise 72 Water Dabt Servicing 264,000,00 6.00 185,576.59 78,429.41
Watar Enterprise 72 USDA COPS 2010 100,000.00 - - 100,000,80 Water Enterprise
\Water Enterprise 74 Water Reserves 3,960,762.08 67,589.65 - 4,028,361.74 § 5,181,206.22
Sewer Enterprise 80 Sewer Operating 112,369,15 192,735.73 162,361.26 142,743,562
Sewer Enterprise 81 Sewer Capital Outlay 378,489.37 - 332.43 37R,156.94
Sewer Enterprise 82 Sewer Debt Servicing 43,058,50 - - 43,058,50
Sewer Enterprise 82 USDA COPS 2003 100,000.60 - - 100,000.00 Enterprise-Sewer
Sewer Enterprise B4 Sewer Reserves 1,856,398,44 52,617.60 - 1,809,097.04 % 2,572,977.10
Agency 80  Agency -Cash 9,502,18 35B,360.01 400,270.25 {32,008B,06) Agency- Payroll
$ {32,008.08)
COLUMN TOTALS §14,328,088.45 § 1,535673.02 § 1,479,380,50 $14,384,380,97 § 14,3B4,360,97
BANK RECAPITULATION PER BANK  Market Value PER LEDGER
LALF. 0,34% 13,500,518.55 13,500,518.55
Petty Cash Drawers 700.00
YVFD Petty Cash 100,00
TriCounties YVFD DDA 48,837.74
TriCounties YVFD CD 0.250% due 2/21/13 24,512.44 24,512.44
ScottValley Bank - Primary DDA 823,635.60
TOTAL PER BANK 14,398,304.33 14,384,380.87
ADJUSTMENTS
Less Qutstanding Checks SVB {5,842.48)
Less Qutstanding Checks TCB -
SVB DDA Fees 9/30 GL 101 -
SVB DDA Interest 9/30 GL 10/1 {156.30)
US Treasury Misc Pay - tracing unknown (5,862.45)
UB ACH GL 10/31 ACH 1111 4432
CalPERS Health Ad}. PY shortpay 558,25
BRMS AP 406 G/l 10/31 Bk 1114 {2,585.70)
TOTAL PER LEDGER 14,384, 3_30.97 ~14,364,380.97
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CITY OF YREKA
CITY COUNCIL AGENDA MEMORANDUM

To: Yreka City Council N
Prepared by: Steve Neill, Director of Public Works<5
Agenda title: Approve a Supplemental Appropriation for the Yreka Creek Flood Hazard Reduction Project

Meeting date:  December 20, 2012

Discussion:

In February 2011, the City Council approved Resolution No. 2900 authorizing the Department of Public Works
to submit a $5 million application to the State Department of Water Resources (DWR) for grant funds from the
Flood Corridor Program under the Safe Drinking Water, Water Quality and Supply, Flood Control, River and
Coastal Protection Bond Act of 2006 (Prop 84) and the Disaster Preparedness and Flood Prevention Bond Act
of 2006 (Prop 1E). The State has approved the City’s application, awarded a $5 million grant to the City, and
the grant agreement is expected to be signed before the end of December.

This project will further implement the goals of the Yreka Creek Master Plan and the Master Plan of Drainage.

The proposed project includes land acquisition from willing sellers, rough grading for floodway restoration,

native plant re-vegetation, building relocation at the Forest Service yard, and as necessary, bridge

reconstruction, as shown on the attached maps. This project will not install any developed trail improvements,
O but it will provide primitive recreational access in several new areas of the Yreka Creek Greenway.

This grant provides a restricted creek maintenance endowment fund of approximately $191,000. Only the
interest generated by this endowment fund will be available for maintenance purposes, and maintenance _
activities will be reported annually for five years after the close of the grant.

This project is leveraged by five other current and past projects in the amount of $6.7 million, as well as
volunteer coniributions of approximately $16,300 from Tom Hesseldenz and the Yreka Creek Committee.
This appropriation recognizes the City’s contribution for pre-agreement costs in the amount of $7,500,
including approximately $6,500 for staff time in fiscal years 2010/11 and 2011/12 for the grant application and
interfacing with DWR during the approval process, and $1,000 in the current fiscal year to cover expenditures
related to negotiating the final grant agreement. No other matéh is required. If there are future project costs
that are not grant eligible, they will be addressed in the normal budget process. :

A supplemental appropriation of 340,000 of expenditures and $32,500 of revenues is requested for Resource
No. 6035 to incorporate this grant into the City’s budget. This project was not included in the FY 12/13 budget
because the State’s timetable for preparing grant agreements was unknown. This appropriation adds budget
authority to enable the Department of Public Works to initiate the project in the current fiscal year.

Fiscal Impact:
The fiscal impact is $7,500 from the Storm Drain budget.

Recommendation and Reguested Action:

Approved by:
teven Baker, City Manager Pagel1of1l
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NOTICE OF PUBLIC HEARING
AND
NOTICE OF AVAILABILITY OF
ANNUAL DEVELOPMENT IMPACT FEE REVIEW
AND UPDATE OF CAPITAL IMPROVEMENT PLAN REPORT

The Yreka City Council will hold a public hearing at 6:30 p.m., Thursday, December 20,
2012, in the Council Chambers, 701 Fourth Street, Yreka, California, on the following
matter: '

RESOLUTION OF THE CITY COUNCIL FOR THE CITY OF YREKA
APPROVING THE ANNUAL DEVELOPMENT IMPACT FEE REPORT
AND UPDATING THE CITY’S CAPITAL IMPROVEMENT PLAN AND

DEVELOPMENT IMPACT FEE PROGRAM

The Annual Development Impact Fee Review and Update of Capital Improvement Plan -
Report is on file in City Hall for public review. All interested persons are invited to attend
the meeting and to participate in the public hearing or deliver written comments regarding
the Report on or before 4:00 PM, December 20, 2012, to the following address:

YREKA CITY COUNCIL, 701 Fourth Street, Yreka, CA 98097.

Pursuant to Government Code Section 66002 a local agency which levies a fee subject to
Section 66001 of the Government Code shall annual update the capital improvement plan
by resolution of the local agency adopted at a noticed public hearing. Pursuant to
Government Code Section 66006, a local agency which levies a fee subject to Section
86001 shall within 180 days after the last day of each fiscal year make available to the
public a report providing the information set forth in Section 66006(b)(1) and shall review
that information at the next regularly scheduled pubiic hearing not less than 15 days, after
the information has been made available to the public.

Liz Casson
City Clerk
City of Yreka

November 20, 2012

\isluicebox\users\liz\my documents\worddocs\dif\public hearing notice re annual review dif and
cap improvement plan-2012.doc
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CITY OF YREKA
CITY COUNCIL AGENDA MEMORANDUM'

TO: | Yreka City Council
PREPARED BY:  Rhetta Hogan (/4

AGENDATITLE: Adopt Resolution 3001, a Resolution of the City Council of the City
. of Yreka approving the Development Impact Fee Reports and
Updating the City’s Capital Improvement Plan and Development
Impact Fee Program

MEETING DATE: Thursday, December 20, 2012

Annual Development Impact Fee Review:

On November 16, 2006, the City Council adopted Ordinance 790 establishing and
implementing development impact fees (DIFs) and made it a part of Title 11, Chapter
11.23. This Ordinance was amended twice, by Ordinance 795, and Ordinance 799 for
technical amendments and re-titling it Municipal Utility Services, Impact and Connection
Fees. Section 11.23.170 of Chapter 11.23 provides for an annual review of the capital
improvement plan and an accounting of DIFs received and expended. The last report
made to the Yreka City Council on December 15, 2011.

Based upon Government Code Section 66006(b), development fees must be reviewed
annually and may be adjusted by the City Council after a noticed pubhc hearing. The
annual report shall include the following items.

A brief description of the type of fee collected;

The amount of the fee;

The beginning and ending balance of each type of fee held by the City;

The amount of fees collected and the interest earned;

An identification of each public improvement and the amount expended;

An identification of the approximate date by which the construction of the public
improvement will be complete;

A description of each interfund transfer or loan made; and

The amount of refunds made (none reported).

A o

o

As required by the Government Code, this information must be made available to the
pubhc through posting of a draft of this report. Upon the completion of a fifteen day
review period, Council will be asked to accept and file the report.

It is important to note, that none of the funds have been held by the City for five or more
years and that all past and planned expenditures are contained in the Master Facility Plan
and are consistent with the community's goals, or have been programmed to be funded
from sources other than DIF’s.



ALTERNATIVES/OPTIONS: This item is presented for review as required by the
Government Code to provide information to the public concerning collections and .
expenditures of Development Impact Fees (AB 1600 Fees). As long as the City maintains
these fees, this annual review will be required.

Update of Capital Improvement Plan: Pursuant to the provisions of Government Code
Section 66002(b), the capital improvement plan adopted by the City by Resolution 2615
approving the Development Impact Fee Study shall be annually updated at a noticed
public hearing. The Capital Improvement Plan, Capital Needs Prioritization was updated
as of November 9, 2012 by Public Works and is attached hereto as Attachment 4, which
is being present in addition to capital needs identified on the original report .

Discussion:
When the City Council adopted the Development Impact Fees Report, Yreka City
Council made findings as follows:.
1. There is a reasonable relationship be‘fween the need for the described public
facilities and the impacts of the various types of development, and, :
2. there is a reasonable relationship between the fees use and the type of
development for which the fee is charged, and
3. the cost estimates set forth in the Master Facilities Plan are reasonable cost
estimates for constructing these facilities, and that the fees to be generated by new
development will not exceed the total of these costs.

The attached Resolution reaffirms these findings.

» Since the last report submitted to City Council on December 15, 2011, no other
change of circumstance has occurred since the Capital Improvement Plan and
Development Impact Fee program were adopted.

e Neither General Plan designations nor growth projections in the City have
materially changed in the last year.

¢ The remainder of the pubic facilities identified in the Development Impact Fee
Report are still required to serve the needs which wﬂl be created by new
development in the City.

» A relationship between the need for such public faclhhes,‘ the amount of fees
necessary to fund development of such facilities, and the impacts of development
for which the fees are charged has remained unchanged from when these
programs were adopted.

s There have been duly authorized index adjustments of the cost of the public
improvements and the fee amounts made pursuant to YMC Section 11.23.180.

¢ Gov Code Section 66006(b), which requires the Annual Review report of AB
1600 fees be made within 180 days after the last day of each fiscal year and that it
be reviewed by the City Council at the next regularly scheduled public meeting
not less than 15 days after the information is made available to the public. The
update of the capital improvement plan can be by resolution, but must occur at a



C

S

noticed public hearing (one newspaper publication of the notice 10 days prior to
the public hearing.) Gov. Code Section 66002. The update of the capital
improvement plan and approval of the DIF fees report can occur at the same time,
Legal notice will be published for public hearing on Monday, November 26, 2012
for the Capital Improvement Plan review updated December 2012.

Financial:

» Collection of Development Impact Fees provides revenue necessary for the City
ultimately to fund the construction of the public improvements contained in the
City’s adopted Capital Improvement Plan,

» The City Council may review the phased in fee implementation schedule every
six months, and the council may, in its discretion, set fees up to the full amounts
of the fees as set forth in the City of Yreka Impact Fee Report, which fee
modifications, if adopted, shall be effective six months after the order of the city
council.

» Itis anticipated that interfund loans between fee accounts have been and may be
made during the next review period for the purposes of funding the construction
of the improvements discussed in this report.

e Discussion and direction to staff topics bring back to the Council at a future
meeting several horizon issues related to the rate and collection of DIF Fees.

ATTACHMENTS:
Attachment 1: Original AB 1600 Development Fee Project Improvements by Impact;
Attachment 2: Description of AB 1600 Development Fee Types;
Attachment 3: Schedule of AB 1600 Development Fee Collections and
Disbursements;
Attachment 4: Capital Improvement Plan Capital Needs Prioritization updated as of
December 2010;
Attachment 5: Resolution Of The City Council Of The City Of Yreka Updating The
City’s Capital Improvement Plan And Development Impact Fee Program as shown in
Attachment 4.

Recommendation: It is recommended that the City Council:
Adopt resolution 3001, a Resolution of the City Council of the City of Yreka approving the
Development Impact Fee Reports and Updating the City’s Capita] Improvement Flan and
Development Impact Fee Progeain




Attachment 1
City of Yreka .
Original Schedule of Developer Impact Fee Improvements by Impact

Fee Summary _
: Fee Per  Six Months One Year  After One
~ Unit/Due (25%) (50%)  Year (100%)

4.1 City Buildings §792 5198 5396 5792
4.2 Park Facilities 51,821 5455 . 5911 $1,821
4.3 Police Department 5683 $171 $342 $683
4.4 Fire Department $35 $9 $17 $35
4.5 Storm Dralnage s99 525 $49 499
4.6 Street Improvements $539 $135 $270 5539
4.7 Wastewater System $1,486 5371 5743 51,486
4.8 Water System $5,132 $1,283 $2,566 55,132
Totals $10,587 52,647 $5,294 $10,587
Table 4.1-1
City Buildings
ltem Sq. Ft. S perSqg. Ft Total
Expanded City Offices 2,000 5200 $400,000
Expanded Public Works Building 2,000 5200 $400,000
Total $800,000
Table 4.2-1
Basic Neighborhood Park Average Cost Estimate
Item Unit Unit Cost Total Cost
Acquisition 5 acres 60000 $300,000
Right of Way Improvements

Curb, Gutter, Sidewalk 467 lineal ft. 45  $21,015

Parking Lane, One Travel Lane - 217,800 square ft. 4 $871,200
Pave-gut :
Landscaping 217,800 square ft. 1 $217,800
Irrigation 217,800 square ft. 1 $217,800
Parking Area 15,000 square ft. 4 $60,000
Restrooms 1 each 150000 $150,000
Play Equipment 1 each 45000 545,000
Ball Field 1 each 25000 $25,000
Soccer Field 1 each 10000  $10,000
Benches/Bike Racks 6 each 500 53,000
Garbage Cans 6 each 200 $1,200
Lighting (security) 6 each 1500 59,000
Sidewalks/Paths {misceltanecus) 140 lineal ft. 25 53,500

Total

$1,934,515




Attachment 1

continued

Table 4.3-1

Police Department Needs

ltem Sq.Ft. S perSaq. Ft. Total

Expanded Police Building + Secure Parking Area 2760 200 $552,000

Secure outdoor area at $50 per sq. ft. 2760 50 5138,000

Total $690,000

Tahle 4.4-1

Fire Depariment Needs -

tem Total

Fire Services Report 535,000
|Total 435,000

Tahle 4.5-1

Intersection Improvements

Tatals

Traffic Signal SR 3 & SR 263 ‘ $225,000

Traffic Signal Upgrade at SR 3 & Moonlit Oaks 590,000

Additienal-Backhee-(acquired, non DIF funding 2008-09) $820.000

Intersection Improvements at Miner and Qregon $150,000

Total $545,000

Table 4,7-2

Wastewater System Improvements

Ultimate General Plan Growth

Vaewum-Fruek (acquired 2008-10) . $450,000

Office At Plant w/ secure storage $400,000

Collection System Upgrades $829,000 $554,000

Totals $829,000 $1,404,000

Grand Total $2,233,000




Attachment 1

continued
Table 4.8-2
Water System Improvements Totals
e General Plan Growth

New Filter Control Panel $75,000
Additional Booster Pump $170,000
Stage 1 Water Treatment Plant Booster Pump Station $1,100,000|
Add Two Filters to Water Treatment Plant $600,000
Zane 2 - 2.0 MG Storage Tank $1,660,000
Zone 1 Supply Improvements from Foothill Dr. PRV $662,000
Upgrade State Street Pumps $63,000
Replacement Main in Hwy 3 $560,000
Replacement Main from Yreka Creek Way to Main $144,000
Alternate Water Source Study $150,000
Totals $5,184,000

~-



Allachment 2

City of Yreka Municipal Utility Services, Impact, & Connection Fees Worksheet

NOTICE: Enacted by Ordinance # 792 on November 16, 2006, amended by Ordina-nce # 795 on February 1, 2007, and amended hy
Ordinance #7989 on December &, 2007, pursuant to California Government Code Section 66000.

BASE FEE Phased Implementation Effectiva Dates:

as of July 16, 2007 50%

Exemptions_

a, Alteration/renovatian/zxpansion of residential building
where no additional dwelling units are crested.

b. Expansion of commercialfindustrial stnrcture which |5 less than 50%
of tha square faotage of the existing structures,

. Accessory building with no extra vehicle trips.

d. Replacement structure, same size, within 3 years,

e. Replacemant mobile home,

{. Fees pursuani {o an Encroachment Permit will be charged
for applicable connections anty.

Fee Calculation Worksheet

Name;

Property Address ar APN:

1. List the building size (sq. ft.) or# of units next to the type of

praposed structure:
single femily residence sf
multi-family residence units
E. Water System Impact Fee*
; hed P - ) $5,761.94 commerdial, retail sf
Base fee muliplied by household equivalent ratio from chart. office, general sf
Industrial sf

2. Water Motor Size or if no meter, water service plpe slza

“Water and Wastewater Fees- Multiply the hase fee for each premises times
the Household Equivalent ratio (from chart below) based on the meter size, or
if no meter is installed the water service pipa size. 3. Fees Dua

A. Public Facilities

Household Equivalent |Water Meter size or if no meter, water service pipe
Ratio size B. Sireets

1 3/4 inch - SF Residential with Flre Suppression (1) C. Park and Recreation
1.5 " 3/4inch (Commercial} D. Storm Drainage
2.5 1 Inch E, Water*

5 1.51Inch - F. Wastewater*

2inch . .

16 3inch TOTAL
25 4 Inch

50 6 Inch 4. Implementation Phase Percentage
BO Ainch .

(1) Single Family resideniisl hame wilh required fire suppression system, Pemmit Applicalion Dite:

pricing reflects pending ordinance ehange to SF Residential.

? Percenlage
JTAL BASE FEE - Single Family Residential with .
a 3/4" waler meler size, as required for Fire Suppression %11,B86.53 Tolat Fee

Fee amount Is due prior to issuance of bullding permil, encroachment
permit or mobile home pemil.



Attachment 3
City of Yreka
Utllity Services, impact and Connection Fees
. Annual Repart

FISCAL YEAR 2006-2007
Ending
Beginning Fees Interast Balance
Fee Type Balance 7/1/06 Collected Allocated 5/30/07
Publie Fadlities - 7,324.00 - 7,324.00
Streets - 1,373.75 - 1,373.75
Starm Drains - 148,75 - 148.75
Parks and Recreation - © 1,821.00 - 1,821.00
Water - 70,565.00 - 70,565.00
Sewer - 20,061.00 - 20,061.00
- 101,293.50 - 101,293,500
FISCAL YEAR 2007-2008
Ending
Beginning Fees Interest Balanece
Fee Type Balance 7/1/07 Collected Allncated 6/30/08
Public Fadilities 7,324.00 10,511.06 1,054,311 18,529.17
Streets 1,373.75 2,675.26 278.47 4,327.48
Storm Drains 148,75 43373 45,15 627.63
Parks and Recreation 182100 6,612.05 688.25 9,121.30
Water 70,565.00 27,615.31 2,874.50 101,054.81
Sewer 20,061.00 7,450.19 754.68 28,065.87
101,293.50 55,097.60 5,735.16 1A2,136.26
FISCAL YEAR 2008-2009
Ending
Beginning Fees Interest Balance
Fee Type Balance 7/1/08 Collected Allocated 5/30/09
Fublic Facilities 18,929,17 41,046.97 966.49 60,942.63
Strests 4,327.48 586077 164,18 10,352.43
Storm Drains 627,63 255,25 14.23 897.11
Parks and Recreation 8,121.30 - 145,53 8,768.29
Water 101,054.81 7133691 2,778.01 175,169.73
Sewer 28,065.87 18,537.00 767.09 48,369.96

162,125.26  138,036.50 4,836.99  305,000.15

FISCAL YEAR TO DATE 2009-2010* Amended with issuance of final audit

. Ending
Beginning Fees Fesas - Interest Balance
Fee Type Balance 7/1/09 Collected Expended  Allocated 6/30/10
Public Facilitiex 60,942.63 3,244.32 - 396.6 64,583,55
Streets 10,352.43 463.23 - 66.83 10,882.48
Storm Drains 397.11 159,52 - 6,53 1,063.16
Parks and Recreatian 9,268.29 - - 57.27 9,325.56
Water 175,168.73 8,269.82 - 1133.44 1B4,57299
Sewer 48,368.96 2,394.57 318,761,189 313.65 {267,683.01)
305,000.15 14,531.46 318,761.19 1,874.32 2,744.34
FISCAL YEAR TO DATE 2010-2011
Ending
Beginnlng Fees Fees Interast Balance
Fee Typa Balance 7/1/10 Collected Expended  Allocated B/30/11
Public Fatilitles 64,583.55 36,403.97 - 608,21 101,585.73
Streets 10,882.49 5,377.86 - 97.93 16,355.28
Storm Drains 1,063.16 160.90 - 737 1,23143
Parks and Reereatian 932556  1,01315  64,270.99 6227  (53870.01) ™
Water 184,572.899 38,511.94 - 1,343.55  224,428.48
Sewer {267,683.01)  11,151.36 - {1,544.58) {258,076.54) ®
2,744.74 92,619,18 64,270.99 574.34 3L,667.27

{1} Interfund Borrowing from GF Capital Reserves [purchase S, West St. property adjatent Miner St. Park)
{2) interfund Borrowing fraom Sewer Capite! Reserves {purchased Sewer Vacuum Truck 2008-10}

37,012.18
5,475.79
168,27
{63,195.57)
39,855,49
9,606.37
28,922.53

—y
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Attachment 5

RESOLUTION NO.

A RESOLUTION OF THE CITY COUNCIL of THE CITY OF YREKA APPROVING
THE DEVELOPMENT IMPACT FEE REPORT AND UPDATING THE CITY’S
CAPITAL IMPROVEMENT PLAN AND
DEVELOPMENT IMPACT FEE PROGRAM

WHEREAS, on November 16, 2006, the City Council adopted Ordinance No. 790, which
implemented the City’s Development Impact Fee program, and, which established the
level of Development Impact Fees; and

WHEREAS, by Resolution Number 26135, the City Council had previously approved a
Capital Improvement Plan for the construction of public facilities in the City as described
in the City’s Developer Impact Fee Study; and

WHEREAS, Yreka Municipal Code Section 11.23.170 provides for an annual review of -
the Capital Improvement Plan, and provides for an annual review of both the City’s
Development Impact Fee Program and the balance of funds currently maintained in the
City’s various Development Impact Fee accounts; and

WHEREAS, by Ordinance 799 adopted December 6, 2007, the City Council last
approved a revision to the level of Development Impact Fees; and

WHEREAS, the documents reflecting the balance in each Development Impact Fee
account, the fee, interest, and income and the amount of expenditure by public facility,
and the amount of refunds made for the fiscal year have been available for public review
as required by law.

NOW, THEREFORE, it is hereby resolved by the City Council of the City of Yrekal1
California, as follows

1. The City Council finds that there are no Development Impact Fees remaining
unexpended or uncommlt‘ted in its account five (5) or more years after deposit of
the fee.

2. The City Council finds that new development in the City will generate additional
demands on public facilities throughout the City, and will contribute to the impact
upon public facilities.

3. The City Council approves the estimated costs of the capital improvements
described in the Capital Improvement Plan, attached hereto as Attachment 1, and
as described in Resolution 2615, and determines that there is a continued need for
these improvements and that there is a reasonable relationship between such need
and the impacts of development for which the fees are charged.

4, The City Council finds that there is a reasonable relationship between the fees®
use and the type of development for which the fees are charged, as these
reasonable relationships are described in more detail in the City’s Development
Impact Fees Program and Capital Improvement Plan.



5. The City Council finds that the fees expected to be generated by new
deve]opment will not exceed the costs for construction of public facilities set forth
in the City’s Capital Improvements Plan as set forth in the Developer Impact Fee
Study.

6. The City Council approves the City’s Capital Improvement Plan as set forth in the
Developer Impact Fee Study with the additions identified in Attachment 4,
attached to this Resolution and made a part hereof by this reference.

7. The City Council approves the City’s adopted Development Impact Fee Program
without change except for (a) the automatic adjustment of the amount of said fees
pursuant to YMC Section 11.23.180.

8. The City Manager is hereby avthorized to initiate any loans between fee accounts
which may be necessary during the next review period for the purpose of finding
the construction of the improvements discussed in the Annual Review Report.

Adopted this 20th day of December 2012, by the foliowing called vote:

AYES:
NOES:
ABSENT:
L _ Da\{lt_i_S_lmmen Mayor
APPROVED AS TO FORM:
Attest;
City Attorney ' Elizabeth E. Casson,

City Clerk



NOTICE OF PUBLIC HEARING
AND .
NOTICE OF AVAILABILITY OF
ANNUAL DEVELOPMENT IMPACT FEE REVIEW
AND UPDATE OF CAPITAL IMPROVEMENT PLAN REPORT

The Yreka City Council will hold a public hearing at 6:30 p.m., Thursday, December 20,
2012, in the Council Chambers, 701 Fourth Street, Yreka, Callforn[a on the followmg
matter:

RESOLUTION OF THE CITY COUNCIL FOR THE CITY OF YREKA
APPROVING THE ANNUAL DEVELOPMENT IMPACT FEE REPORT
AND UPDATING THE CITY’S CAPITAL IMPROVEMENT PLAN AND

DEVELOPMENT IMPACT FEE PROGRAM

The Annual Development Impact Fee Review and Update of Capital Improvement Plan
Report is on file in City Hall for public review. All interested persons are invited to attend
the meeting and to participate in the public hearing or deliver written comments regarding
the Report on or before 4:00 PM, December 20, 2012, to the following address:

YREKA CITY COUNCIL, 701 Fourth Street, Yreka, CA 96097.

Pursuant to Government Code Section 66002 a local agency which levies a fee subject to
Section 66001 of the Government Code shall annual update the capital improvement plan
by resolution of the local agency adopted at a noticed public hearing. Pursuant to
Government Code Section 66008, a local agency which levies a fee subject to Section
66001 shall within 180 days after the last day of each fiscal year make available to the
public a report providing the information set forth in Section 66006(b)(1) and shall review
that information at the next regularly scheduled public hearing not less than 15 days after
the information has been made available to the public.

Liz Casson
City Clerk
City of Yreka

November 20, 2012
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CITY OF YREKA

701 Fourth Street, Yreka, California 96097

NOTICE OF AVAILABILITY FOR REVIEW OF
ANNUAL DEVELOPMENT IMPACT FEE REVIEW

REPORT
FOR THE

City OF YREKA

Government Cede Secticn 66008

Date: Monday, November 26, 2012

SUBJECT: Ava:lablllty for Public Review of Annual Development Jmpact Fee

Réview Report for The: City Of Yreka (Government Code Section 66008).
CONTACT PERSON: Rhetta Hogan, Finance Director, City of Yreka (530)841-2386

LOCATION OF REPORT: City Hall, City of Yreka, 701 Fourth Street, Yreka, California
86097

This is to advise that pursuant to Government Code Sections 86006, ar ANNUAL
BEVEL.PMENT IMPACT FEE REVIEW REPORT FOR THE CITY OF YREKA Is
available for viewing at the City of Yreka location referenced above. '

M /—.}m / November 26, 2012
Rhetta Hogan }~
Finance Directqr, City of Yreka
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RESOLUTION NO. 3001

A RESOLUTION OF THE CITY COUNCIL of THE CITY OF YREKA APPROVING
THE DEVELOPMENT IMPACT FEE REPORT AND UPDATING THE CITY’S
CAPITAL IMPROVEMENT PLAN AND

DEVELOPMENT IMPACT FEE PROGRAM

WHEREAS, on November 16, 2006, the City Council adopted Ordinance No. 790, which
implemented the City’s Development Impact Fee program, and, which established the
level of Development Impact Fees; and

WHEREAS, by Resolution Number 26135, the City Council had previously approved a
Capital Improvement Plan for the construction of public facilities in the City as described
in the City’s Developer Impact Fee Study; and

WHEREAS, Yreka Municipal Code Section 11.23.170 provides for an annual review of
the Capital Improvement Plan, and provides for an annual review of both the City’s
Development Impact Fee Program and the balance of funds currently maintained in the
City’s various Development Impact Fee accounts; and

WHEREAS, by Ordinance 799 adopted December 6, 2007, the City Council last
approved a revision to the level of Development Impact Fees; and

WHEREAS, the documents reflecting the balance in each Development Impact Fee
account, the fee, interest, and income and the amount of expenditure by public facility,
and the amount of refunds made for the fiscal year have been available for public review
as required by law.

NOW, THEREFORE, it is hereby resolved by the City Council of the City of Yréka,
California, as follows:

1. The City Council finds that there are no Development Impact Fees remaining
unexpended or uncommitted in its account five (5) or more years after deposit of
the fee. : '

2. The City Council finds that new development in the City will generate additional
demands on public facilities throughout the City, and will contribute to the impact
upon public facilities.

3. The City Council approves the estimated costs of the capital improvements
described in the Capital Improvement Plan, attached hereto as Attachment 1, and
as described in Resolution 2613, and determines that there 1s a continued need for
these improvements and that there is a reasonable relationship between such need
and the impacts of development for which the fees are charged.

4. The City Council finds that there is a reasonable relationship between the fees®
use and the type of development for which the fees are charged, as these
reasonable relationships are described in more detail in the City’s Development
Impact Fees Program and Capital Improvement Plan.



The City Council finds that the fees expected to be generated by new
development will not exceed the costs for construction of public facilities set forth
in the City’s Capital Improvements Plan as set forth in the Developer Impact Fee
Study.

The City Council approves the City’s Capital Improvement Plan as set forth in the
Developer Impact Fee Study with the additions identified in Attachment 4,
attached to this Resolution and made a part hereof by this reference.

The City Council approves the City’s adopted Development Impact Fee Program
without change except for (a) the automatic adjustment of the amount of said fees
pursuant to YMC Section 11.23.180.

The City Manager is hereby authorized to initiate any loans between fee accounts
which may be necessary during the next review period for the purpose of funding
the construction of the improvements discussed in the Annual Review Report.

Adopted this 20th day of December 2012, by the following called vote:

AYES:

NOES:

ABSENT:
David Simmen, Mayor

APPROVED AS TO FORM: -

! [(-3p-12" Attest:

City| Attorney / Elizabeth E. Casson,
City Clerk



Notice of Public Hearing

Notice is hereby given that the Yreka City Council will hold a public hearing
at 6:30 p.m. on Thursday, December 20, 2012 in the Council Chambers, 701
Fourth Street, Yreka, Ca. to discuss the spending plan submitted by the
Chief of Police for the Supplemental Law Enforcement Grant Funds (COPS)
Fiscal Year 2012/2013.

All interested persons are invited to attend the meeting and to participate in the
public hearing or deliver written comments on or before 4 PM, December 20,
2012, to the following address:

YREKA CITY COUNCIL, 701 Fourth Street, Yreka, CA 96097.

Liz Casson
City Clerk
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CITY OF YREEA
CITY COUNCIL AGENDA MEMORANDUM

To: Yreka City Couneil

Prepared by: Brian Bowles, Chief of Police

Agenda title: Public Hearing-Adoption Resolution No. 3003 Authorizing the Spending
Plan of Supplemental of the Law Enforcement Grants Funds.

Meeting date: DecemberXZO, 2012

Discussion:

Citizens’ Option for Public Safety (COPS) program that was established by Assembly Bill 3329 and
impose a specified state-wide sales and use tax that requires the revenues derived be allocated to -
qualifying local agencies. This money is to be used to directly support front line law enforcement
services. The city normally receives $100.000.00 in funding and currently uses it for funding
approximately 1.33 full time police officers. The remainder of the second officer cost
(approximately $68,255) is to be funded in the police budget. The COPS program is a huge benefit
to the police department and to the citizens of Yreka. Throughout the years this program has
provided additional officers to keep our department’s response to crimes at the level that the
community deserves.

Fiscal Impact:
There is no cost to the city to accept $100,000.00 from the COPS program.

Recommendation and Reguested Action:
That the Council hold a Public Hearing and Adopt Resolution No. 3003 Authorizing the spending
Plan of the Supplemental Law Enforcement Grant Funds. :

Approved by: /\
teven Baker, City Manager \ Pagelof 1
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RESOLUTION NO. 3003

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF YREKA AUTHORIZING THE (
SPENDING PLAN OF THE SUPPLEMENTAL LAW EN'FORCEMENT
GRANT FUND FOR FISCAL YEAR 2012/2013

- 'WHEREAS, the existing provision of the California Constitution and related implementing
statues provide for the imposition of a specified state-wide sales and use tax rate and require that
revenues derived from that rate be allocated to qualifying local agencies to supplement otherwlse
available funding for local public safety services; and

WHEREAS, the Citizens’ Option for Public Safety (COPS) Program was established by
Assembly Bil] 3229; and

| WHEREAS, the Chief Administrator of a law enforcement agency must submit a written request
specifying the front line law enforcement needs of the requesting agency, including the
personnel, equipment and programs necessary to meet those needs; and

WHEREAS the revenues shall “supplement existing services and shall not be used to supplant
any existing funding for law enforcement services provided to that entity,” and

WHEREAS, the Chief of Police has submitted the written request to the City Council; and

WHEREAS, a public hearing was held on December 20, 2012 to discuss how these funds will be (
used, and :

WHEREAS, to be eligible for the funds, the Council must approve the written request and
spending plan.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Yreka does
hereby authorize the expenditure of $100,000.00 plus any accrued interest, identified by the
Siskiyou County Auditor’s Office as the 2012/2013 allocation of funding under the COPS
Program, to be used for the cost of two full time police officers in the amount of $168,255.

Passed and adopted this 20th day of December 2012, by the following vote:

AYES:

NAYS:
ABSENT:
David Simmen, Mayor
APPROVED AS TO FORM:
mpmm&,&/ [ ép ( 7z Attest:
U City Atto ey Liz Casson,

City Clerk ( _
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CITY OF YREKA
CITY COUNCIL AGENDA MEMORANDUM

To: Yreka City Council

Prepared by: ~ Steve Baker, City Manager

Agenda Title: Adopt Resolution No. 3004 adopting the 2013 meeting calendar
for the Yreka City Council

Meeting Date: December 20, 2012

Discussion:

Staff has reviewed the dates for the Council meetings for the coming year and noted
various potential conflicts. The first meeting in July is on July 4" so we are
recommending cancelling that meeting. The attached resolution cancels that meeting.

In addition, a few other meetings conflict with other community events. For example, the
June 6, 2013 Eighth Grade Graduation at Jackson Street School fills the parking lots at
the same time as the Council meeting. The Citizen of the Year event is also currenily
scheduled for March 21, a City Council meeting date. The Council may wish to either
reschedule these meetings to an earlier start time or a different date. These are not
included on this resolution, but should be discussed at a later date.

Finally, because of holidays and short preparation time, the Jamary 3™ Council meeting
will only be scheduled if an item is time sensitive and only that item will be on the
agenda. '

Fiscal Impact: None.

Recommendation: Staff recommends Adoption of Resolution No. 3004 as submitted.

Approved by‘%’

Steven Baket, City Manager




RESOLUTION NO. 3004
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF YREKA
ADOPTING THE 2013 MEETING CALENDAR FOR THE
YREKA CITY COUNCIL

BE IT RESOLVED by the City Council of the City of Yreka that
the 2013 meeting calendar for the regular meetings of the Yreka is as
follows:

January 3, 2013 July 4, 2013 cancelled |
January 17,2013 July 18, 2013
February 7, 2013 ' August 1,2013
February 21, 2013 | August 15, 2013
March 7, 2013 September 5, 2013
March 21, 2013 September 19, 2013
April 4, 2013 ‘ October 3, 2013
April 18, 2013 ~ October 17, 2013
May 2, 2013 November 7, 2013
May 16, 2013 ‘ November 21, 2013
June 6, 2013 December 5, 2013
June 20, 2013 December 19, 2013

Passed and adopted this 20" day of December 2012, by the
following vote:

AYES:
NAYS:
ABSENT:

David Simmen, Mayor

] /&/ (2712 Attest:

Mary Tgnces M(\:‘Hu Elizabeth E. Casson,
City : : City Clerk




CITY OF YREKA
CITY COUNCIL AGENDA MEMORANDUM

To: Yreka City Council .

Prepared by: Allan Jones, Fire Chief
Steve Baker, City Manag

Agenda title: Discussion/Possible Action — Adoption Resolution No. 3008 approving the
amended Constitution and Amended Bylaws of the Yreka Volunteer Fire
Department.

Meeting date: December 20, 2012

Discussion:  The Fire Department’s Constitution and Bylaws were last amended in May 2011.
Those amendments were a comprehensive rewrite of both documents. The current amendments
proposed for the constitution and bylaws are more minor in scope and reflect a review of the
documents to reflect actual practice and best practices in anticipation of reprinting the bylaws for
department personne].

The changes are outlined below:
Constitution:

O 1. Article II

a. Section 2 d) adds the provision allowing the Executive Committee to extend

probation.
2. Article IV, .
" a. Section 2 — moves the absentee ballot section from the constitution to the bylaws

(see bylaws section below '

b. Section 3 allows an experienced (5 years +) member from another department to be
considered for being an office prior to 5 years’ service in Yreka if approved by the
Executive Commitice.

¢. Minor typographical and renumbering changes

Bylaws
1. Article 1 )
a. Section 5 has been rewritten and includes language that insures that absentee ballots
are not counted toward a quorum '
2. Article II
a. Section 5 adds the absentee section to the bylaws instead of the constitution and
allows ballots to be delivered immediately prior to the election instead of a week
before the election (some members did not know they could not attend the meeting a
week in advance). . This section now explicitly allows wrote-in candidates which
has been the practice.

Approved by:%

e

“Steven Baker, City Manager | —————— Page 1of 2




Other non- substantive typographical changés were made to both documents

Fiscal Impact: None

Recommendation and Requested Action: That the Council adopt: Resolution No. 300% approving the
amended Constitution and Amended Bylaws of the Yreka Volunteer Fire Department




RESOLUTION NO. 3005

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF YREKA APPROVING
THE AMENDED CONSTITUION AND AMENDED BYLAWS OF THE
YREKA VOLUNTEER FIRE DEPARTMENT

WHEREAS, the City of Yreka has legally established the Yreka Volunteer Fire
Department ( the “Department”) and authorized the Department to adopt a Constitution
and Bylaws to govern the internal management of the Department, and

WHEREAS, The Department has prepared, voted on and submitted an Amended
Constitution and Amended Bylaws for approval by the City Council, and

WHEREAS, approval of the Amended Constitution and Bylaws by the City
Council is required for said changes to go into effect,

NOW THEREFORE BE IT RESOLVED by the City Council of the City of
Yreka that the Amended Constitution and Amended Bylaws submitted by the Yreka
Volunteer Fire Department, and attached hereto, are approved.

Passed and adopted this 20th day of December 2012, by the following vote:

AYES:

NAYS:

ABSENT:
RECUSED: Bicego

David Simmen, Mayor

Attest:

Elizabeth E. Casson,
City Clerk
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CONSTITUTION
OF THE
YREKA VOLUNTEER FIRE DEPARTMENT

ARTICLE I
Title and Object

Section 1: Title. The City of Yreka has legally established the Yreka Volunteer
Fire Department. Pursunant to Labor Code Section 1964 and City ordinance, the
City of Yreka has anthorized the Yreka Volunteer Fire Department to adopt a
Constitution and Bylaws to govemn the internal management of the Department.

Section 2: Object. The object of the Yreka Volunteer Fire Department shall be
the preservation and protection of life and property from and during such fires as
may oceur in the City of Yreka and immediate vicinity, and the performance of
those functions customarily performed by fire departments of cities of like size and
particularly as provided by law and the provisions and sections under Yreka
Municipal Code Chapter 2.28 and as authorized by the City Council.

Section 3: City Council Autherity. The City of Yreka retains the right to
approve the Constitution and Bylaws of the Department. The City of Yreka further
retains the right to approve the Fire Chief, First Assistant Fire Chief, and
Secretary/Treasurer after their election by the Department Such officers serve at
the pleasure of the City Council and may be removed from office by a majority
vote thereof. An officer who is removed by the City Council, as set forth above,
may continue as a regular member of the Department unless termmated there from
as prov1ded for in the Bylaws.

ARTICLE II
Membership

Section 1: Requirements. Membership in this Department shall be open to any
person who is a resident of the City of Yreka or its immediate environs. Any
candidate for membership must be of good moral character, physically sound as
demonstrated by passing a physical agility test as certified by the Fire Chief and
not less than 18 years of age at the time of application for membership, without
regard to sex, religion, marital status or national origin. Any previous member
with 5 years’ service in the Department seeking readmission to the Department
shall be eligible for membershlp upon proper application, without being subject to
a probationary period. '

Section 2: Classes. There shall be 4 c]asses of membershlp
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a) Active Member: A person who has served and successfully passed the
probationary period, has passed a current annual physical examination for
the Department, and continues to be in good standing with the Department.

b)Exempt Member: A former or current active member with 5 or more years
of honorable service who has resigned from the fire department and
requested to be placed on exempt status.

c) Fire Department Advisory Board Member: An active or exempt member
appointed by the City Council who has at least 20 years prior experience
with the Yreka Volunteer Fire Department. No person shall be a member
of the advisory board without qualifying in accordance with Yreka City
Ordinance 2.28.180.

d)Probationary Member: * A person who has been a member of the
Department for less than a-year or is considered to be continued on
probation at the discretion of the Executive Committee. A probatjonary
member shall be entitled to vote. |

&) Honorary Member: A person, not of the prior membership classes, who has
bestowed upon the department through exemplary action, a benefit of
significant importance, or, who clearly would lend prestige tothe
membership. Only an active member may submit a name for consideration.
for Honorary membership. The Department, upon majority approval of a
quorum present, may confer Honorary membership. With the exception of '
the first year of inception of this class of membership, at which 5 may be
approved, no more than 2 Honorary memberships may be approved per
year.

f) Neither Exempt nor Honorary Members shall participate in duties of the
Department. Exempt and Honorary Members shall be excused from active
duty and meetings, shall not be entitled to vote on any questions or
proposition, shall not be considered an employee of the City of Yreka, but
may be invited to attend social functions of the Department.

- ARTICLE HI
Duties of Members

Section 1: General. It shall be the duty of every member of the Department to

respond promptly at all calls for service, unless reasonably prevented from doing
so, to obey the reasonable and lawful commands of superior officers while on
active duty, and to attend Department meetings and training functions unless
properly excused. A member must attend at least 9 training meetings per year and
may not miss more than 3 consecutive meetings without proper excuse.
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Section 2: Bearing. No member shall appear at any fire, meeting, or training
session in a state of intoxication or in a state whereby the member’s conduct could
reasonably endanger himself/herself or others. Nor shall any member use
offensive or indecent language while on active duty, nor be guilty of conduct at
any time or place that has a natural tendency to bring disgrace or disrepute upon
the member or to the Department, under penalty as provided for in the Bylaws.

Section 3: Terminated Member. Any person who shall be terminated from the
Department, shall lose all rights and privileges in the Department, any other
provision in this Constitution notwithstanding. '

 ARTICLE IV
Officers

Section 1: Titles. Officers of the Department shall be:

. Fire Chief

First Assistant Fire Chief

Second Assistant Fire Chief

Captain

First Lieutenant

Second Lieutenant

Secretary/Treasurer

Assistant Secretary/Treasurer (need as determined by the Executlve
Committee)

XN W

For purposes of this Constitution, the positions listed as 1 through 6 above are
operations officers, and the positions listed as 7 and 8 are administrative officers.

Section 2: Election. All officers shall be elected by secret ballot at the bi-
annual meeting, the time and manner as defined by the Bylaws. Upon election, the
officer shall assume the duties at the next business meeting and serve their term or
until a successor is elected and qualified.

Section 3: Requirements. The following requirements apply to the positions

listed in Article IV, Section 1:

A. Any member wishing to become an operations officer must start at the
position of Second Lieutenant. The candidate must have been a member of the
Department for a minimum of 5 years, be in good standing, and meet the
requirements for said position as outlined by the Executive Committee. Officers
must successfully compléte a 2 year term in the respective position to be eligible to
run for the next higher office.




.Any member coming from another fire department of equal or greater size
and complexity with active experience for 5 or more years will be considered as
exempt from the 5 year requirement of Department membership at the discretion of
the Executive Committee.

B. Any member wishing to become Secretary/Treasurer or Assmtant
Secretary/Treasurer must have been a member of the Department for a minimum
of 3 years, be in good standing, and meet the requirements for said position-as.
outlined by the Executive Committee.

C. Good standing shall be defined as having not been dlsczplmed by the
Executive Committee within the past 2 years and meeting the minimum standards
of firefighter, and conforming to the requirements of Article III, Sections 1 and 2
~of this Constitution. '

Section 4: Terms. No officer, except the Fire Chief and the
Secretary/Treasurer, shall be eligible to serve successive terms, except under
circumstances and by means defined by the Bylaws.

Section 5: Vacancies. Vacancies occurring in any office from any cause shall
be declared by the Fire Chief at a regular meeting. In filling vacancies for
unexpired terms, an officer who has served more than halfa term in an office is
considered to have served a full-term. ’

Section 6: Limitations. The members elected to the office of Fire Chlef First
Assistant Fire Chief, and Secretary/Treasurer shall be subject to approval by and
serve at the will of the City Council and may be removed from office by a majority
vote thereof. An officer who is dismissed by the City Council, as set forth above,
may continue as a regular member of the Department unless terminated there from
as provided for in this Constitution and the Bylaws.

" ARTICLE V
Executive Committee

Section 1: Authority. An Executive Commlttee of the Yreka Vo]unteer Fire
Department is hereby created.

Section 2: Membership. The Executive Committee shall consist of the Fire
Chief, First Assistant Fire Chief, Second Assistant Fire Chief, and four
nonoperations-officer members. The Secretary/Treasurer shall act as ex-officio
secretary to the Executive Committee. Five members constitute a quorum. The
Executive Committee shall meet from time to time as is requested by the Fire
Chief. The Executive Committee nonoperations officer members shall be elected
biennially at the time of officer elections.

Section 3: Duties. The duties of the Executive Committee shall be:
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(a) To study the operation of the Department and to prescribe methods and
means of operation and to increase effectiveness and efficiency.

(b) To schedule specialized classes.

(c) To plan and prepare an annual program of Department activity.

(d) To hear and determine charges against firefighters or officers as set forth
hereafter.

(e) To perform other duties as assigned by the Fire Chief.

ARTICLE VI
Duties of Officers

Section 1: Fire Chief. The duties of the Fire Chief shall be:

{(a) The Fire Chief shall be the Chief Executive Officer of the Department
and shall preside at all meetings of the Department and of the Executive
Committee in accordance with Robert’s Rules of Order.

(b) The Fire Chief shall control, manage, and direct all of the ofﬁcers and
members of the Department.

(c) The Fire Chief shall enforce the provisions of the Constitution, Bylaws,
rules, and regulations of the Department.

'(d) The Fire Chief shall have the power to make rules and regulations not
inconsistent with this Constitution and duly adopted Bylaws for the
efficient operation of the Department.

(e) The Fire Chief shall perform his/her duties and such other duties as are
usual and customary for the Chief of a fire department to perform during

- the Fire Chief’s term or until a successor shall be elected and qualify.

(f) The Fire Chief shall make, or cause to make, a complete investigation of
the fire and prepare a record showing the date, time and place of fire, the
cause thereof, and any other information needed by the Department.

(g) The Fire Chief shall have the power to suspend and remove from active
duty any officer or other active member for such cause and in such
manner as may be provided in this Constitution and the Bylaws.

(h) The Fire Chief may have the authority to appoint to fill a vacancy as set
forth in the Bylaws.

Section 2: First Assistant Fire Chief. The dutles of the First Assistant Fire
Chief shall be:

(a) To give direct assistance to the Fire Chief in the discharge of the Fire
Chief’s duties.

(b)During the absence or disability of the Fire Chief, the First Assistant shall
have all the powers and perform all the duties of the Fire Chief.
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~ Section 3: Second Assistant Fire Chief. The duties of the Second Assistant
Fire Chief:

(a) To perform the duties of the Fire Chief during the absence or disability of
the Fire Chief and First Assistant Fire Chief.

(b) To perform other duties as assigned by the Fire Chief.

Section 4: Captain. The duties of the Captain:

(a) To directly supervise the performance of the duties of the First and
Second Lieutenant.

(b) To perform such other duties as assigned by the Fire Chief.

Section 5: First and Second Lieutenants. The dutles of the First and Second
Lieutenants:

(a) To direct the work of the firefighters, under the supervision of their
superior officers at all fire-alarms.

(b) To perform other duties as may be assigned by the Fire Chief.

(c) The Second Lieutenant must plan, implement and keep detailed records
of the training of all firefighters.

Section 6: Secretary/Treasurer. The duties of the Secretary/Treasurer shall
be: ,

(a) Empowered to appoint one or more assistant secretaries and prescribe
their duties with the permission of the Executive Committee. .

(b)Keep a current copy of Robert’s Rules of Order at the fire hall at all
times.

(c)Keep a register of the names of all members of the Department and
preserve all Department records.

(d)Keep the minutes of the Department and Executive Committee meetings.

(e) Collect all monies owed the Department. :

(f) Issue all notices.,

(g)Keep a regular account of all money received and expended.

(h) Give a bond to the Department in the sum of $5,000 conditional upon _
faithful discharge of the office. The premium on such bond to be paid by
the Department.

(1) Keep a record of attendance for each member at regular and special
meetings.

(j) Notify each person elected a member of the Department of his/her
election, furnish a copy of these bylaws and administer the Firefighters
Oath. _

‘(k)Keep the books and records in a proper manner and open for inspection
at all times by the City Council, Fire Chief, the Executive Committee and
the Financial Committee. The Secretary/Treasurer shall have the current
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books of the Department present at each business meeting and open for
inspection by any member.

(1) Deposit the funds in such depository as may be directed by the Executive
Committee.

(m) Submit a monthly statement of balances on hand.

(n)Pay out of the funds of the Department only such amounts as shall be
properly authorized by the Department, and only upon warrants or checks
signed by any two of the following: the Fire Chief, First Assistant Fire -
Chief or Secretary/Treasurer, or in his/her absence, the Assistant
Secretary/Treasurer.

(o)Perform such other duties as may be assigned by the Fire Chief.

Section 7: Assistant Secretary/Treasurer. Du‘ues of the Assistant
Secretary/Treasurer:

(a) To give direct assistance to the Secretary/Treasurer in the discharge of

© his/her duties.

(b)During the absence or disability of the Secretmy/Treasurer the Assistant
Secretary/Treasurer shall perform all the duties of said position.

(c) To attend all meetings and committee meetings as dlrected by the Fire
Chief.

ARTICLE VII
Discipline of Officers or Members

Section 1: Authority/Limitations. Any officer or member of the Department
may be disciplined pursuant to this Article. "Discipline” for purpose of this article
includes, but is not limited to, reprimand, fine, penalty, suspension, removal from
office, or termination: provided that the Fire Chief, First Assistant Fire Chief, and
Secretary/Treasurer may be removed from office only by the City Council.
However, nothing contained herein shall prevent the Department from seeking the
removal of one or more of the above mentioned offices by the City Council.
Discipline may be related to conduct at any Fire Department activity.

Furthermore, an officer who is removed by the City Council may retain a place
in the Department as a regular member unless such person is terminated (removed
from the Department) pursuant to these Bylaws.

Section 2: Examples for Cause. Cause for discipline includes, but is not
limited to: '

(a) Incompetence, which may include but not be limited to: neglect of duty,
conduct which endangers or could endanger the individual or others
without reasonable cause;



- (b) Misconduct, which may include but not be limited to: abuse of authority,
dishonesty, neglect of duty, excessive absenteeism, intoxication,
disobedience of a lawful order, or, conduct which endangers or could
endanger the individual or others without reasonable cause;

(c) Failure to follow the rules and regulations of the Department, the Bylaws
and/or the Firefighter’s QOath. -

Section 3: Initiation Process. The Fire Chief shall have the power to suspend a
member suspected of any of the causes for discipline. If the Fire Chief suspends a
member or removes an officer, the Fire Chief shall submit a written complaint to
the Executive Committee within 7 calendar days of taking such action. The
Executive Committee may initiate the discipline process on its own or upon a
written complaint alleging one or more of the above causes for discipline.

The Executive Committee shall examine the charges. If the Executive
Committee determines that formal action is required which could result in a
penalty amounting to suspension, removal from office, or termination, it shall set a
hearing before the Executive Committee and give written notice by personal
delivery of the date and time of such hearing and of the charges to the affected
member or members and provide such member or members with copies of the
complaint and any other information upon which the charges are based. In all
other circumstances, the Executive Committee shall have sole discretion after
written notice and hearing to determine any appropriate, lesser discipline or
counseling. '

Section 4: Notice Requirement. The Executive Committee shall give at least
20 days written notice to the interested member or members of charges and the
time and place of the hearing before the Executive Committee.

Section 5: Rights of Accused. At such hearing before the Executive
Committee, the member or members may appear with counsel, if so desired, and
hear any and all charges and testimony with full right of examination of any
witness and the complaint according to rules the Executive Committee may adopt.

Section 6: Decision Process. The Executive Committee may impose a penalty
or dismiss the charges. Such penalfy may include reprimand, suspension, removal
from office, or termination, or such lesser penalty as the Executive Committee in
its sole discretion determines. Any formal action shall be reported in the minutes
of the Executive Committee and made known to the Depariment.

Section 7: Approval for Termination. Any recommendation to terminate shall
be acted upon by the Department at its next regularly scheduled meeting following
the Executive Committee hearing and shall be based upon a report tendered to the
Department by the Executive Committee. The Department, by a 2/3 vote of those
present and voting, may terminate such officer or member.
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Section 8: Appeal Process. Any officer or regular member against whom an
order of termination has been entered in the minutes may appeal to the City
Council within 10 calendar days of the date of entry of the action in the
Department minutes. The City Council may hear such appeal upon such rules as it
shall designate and at such time which is not more than 30 days from the date of
appeal, and any order made by the City Council shall be final. The Fire Chief or
the Department’s designee shall represent the Department at such appeal.

Section 9: Probationary Members. Probationary members may be terminated
during the probationary period, without cause, upon presence of a quorum and a
majority vote of those voting on the issue. The Department decision is final.

ARTICLE VIII

Amendments

Section 1: Proposal Format. All amendments to this Constitution must be
proposed in writing at a regular meeting,. .

Section 2: Committee Review. All amendments proposed shall be referred to
the Executive Committee, which shall report to the next regular meeting.

Section 3: Adoption. Upon report of the Executive Committee, an amendment
requires a 2/3’s vote of the members present forming a quorum and, unless so
adopted by such vote, shall be deemed lost.

Section 4: Absent Committee Review. In the event that the Executlve
Committee shall fail to report at the proper time, the amendment submitted may be
considered in committee of the whole, but may not be altered or changed without
further reference to the Executive Committee.

Section 5: Order for Approval. The Executive Committee may suggest any
changes it deems necessary, and the vote shall first be upon the amendment as

~ favorably reported by the Executive Committee; and, in the event such amendment

be not adopted, the question shall be the original amendment proposed.
Section 6: City Council Approval. Any amendment to this COIlStltllthIl must
be approved by the Clty Council.

ARTICLE IX
Disbanding the Department

Section 1: Process. This Department shall not be disbanded except by a 3/4 vote
of the entire membership after notice published at least once a week for 4 weeks in
a newspaper of general circulation in the City of Yreka.



Approved by 2/3 vote of the members present forming a quorum

20

this ' day of

Fire Chief

ATTEST:

Secretary/Treasurer

Approval by the City Council of the City of Yreka on 20

Mayor

ATTEST:

City Clerk
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BYLAWS
OF THE
YREKA VOLUNTEER FIRE DEPARTMENT

Pursuant to provisions of Yreka Municipal Code Section 2.28.030, and the
Constitution of the Yreka Volunteer Fire Department, the following Bylaws are
adopted by the Yreka Volunteer Fire Department.

ARTICLE I
Meetings

Section 1: Date. The regular monthly business meeting shall be held on the
second Monday of each month. The regular monthly training meeting shall be

held on the fourth Monday of each month, except in December.

Section 2: Time. Each meeting of the Department shall begin at 19:00 hours at
Ley Station unless otherwise ordered by the Fire Chief. Training will start at 18:30
hours during daylight savings time.

Section 3: Special Meetings. The Fire Chief or his/her Designee may call
special meetings at anytime.

Section 4: Order of Business. The order of business at the regular meeting
shall be:

Roll call

Discussion/approval of the minutes of the previous meeting
Secretary/Treasurer Report

Payment of bills

Report of officers

Report of Firefighters

Correspondence

New applications and membership changes
Report of Committees

10 Fire Chief Report

11. Good of the Department

12. Presentation/Training

13. Adjournment

VoUW
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Section 5. Quorums
a. A quorum shall consist of a simple majority of the voting members
of the Department. Absentee ballots shall not be counted towards

the quorum number.
b. Elections by written ballot shall require a 51mple majority of those

voting to carry the issue.

12
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ARTICLE I
Elections

Section 1: Nominations. The nominations of Officers and Executive
Committee shall be held at the regular business meeting in November of odd
numbered years. Nominations from the floor will be taken prior to the first vote.
No nominations will be accepted after the first vote on the day of the election.

If no qualified candidate is nominated by the December meeting, the Fire Chief
may appoint for any vacancy from Second Assistant Fire Chief to Second
Lieutenant, a member who meets the requirements as set forth in the Constitution
under Article IV, Section 4.

Section 2: Frequency. The election of officers of the Department and the
Executive Committee shall be held at the regular business meetmg inDecember of
each odd numbered year.

Section 3: Vacancy. In the event of vacancies occurring in any office an
election shall be held at the next regular business meeting following the meeting
when such vacancy is declared to exist and conducted pursuant to this Article.

Section 4: General Membership. The election of persons to membership shall
be as provided in Article III of these bylaws. | )

Section 5: Voting. Provided a quorum is present, a simple majority vote of
those eligible members present and voting on the issue shall suffice to elect. For
example, if 24 members were present and constituted a quorum, then a majority
would be 13. As another example, if 25 members were present and constituted a
quorum, then a majority would be 13. Only votes cast shall be counted for any
given office, absentions will not be counted as a vote.

Absentee ballots shall not be counted toward the quorum. For purposes of
elections, voting members of the Department may vote by absentee ballot, if
necessary. An absentee ballot shall be obtained from the Secretary/Treasurer, be
completed, and returned to the Secretary/Treasurer up to the time of the election.
The absentee ballot shall be sealed upon delivery to the Secretary Treasurer and
opened only at the time of election.

Write-in candidates for both officers and Executive Commlttee members shall
be accepted.

For the Executive Committee, the 4 top voted nominee members shall be elected
to become the Executive Committee, together with the Fire Chief and his/her two
Assistants.

Section 6: Date of Assumption. Elected officers will assume their duties on the
second Monday in January at the regular business meeting.
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ARTICLE I
Membership

Section 1: Application. Application for membership shall be upon-an official
form as prescribed by the City of Yreka. All candidates for membership must pass
background checks and physical examinations, including drug screening, and such
other requirements as may be established by the City of Yreka. The application
shall be fully completed before an announcement of the candidate is made.
Honorary and Exempt members are exempt from this process.

Section 2: Candidate Announcement. The names of candidates for |
membership shall be announced by the Secretary/Treasurer at the monthly business
meeting following receipt of application.

Section 3: Review. All applications-for membershlp shall be referred to the
Executive Committee once the candidacy has been announced to the membership.
The Executive Committee shall report back to the Department with the results of
its screening. All applications for membership shall be retained for a period of one
year.

Section 4: Approval. Upon a vacancy, the current approved applications shall
be presented to the Department for vote at the next regular meeting. Provideda .
quorum is present, a majority vote of those members present and Votmg on the
issue shall suffice to elect. |

Section 5: City Oath. Every person elected to membership shall take the
following oath, which shall be administered by the City Clerk or other designated
officer of the City of Yreka:

“I do solemnly swear that I will support the Constitution of the United States
and the Constitution of the State of California, and that I will faithfully
discharge the duties of a member of the Yreka Volunteer Fire Department
according to the best of my ability, so help me God. '

I further agree that I will be an active member of said Fire Department for
the full term of my appointment uniess prevented by sickness, being out of
town, or unavoidable accident.”

* Section 6: Criteria for Membership. Upon completion of the above

requirements and acceptance by the City Council, the candidate shall become a
member of the Department. -

14
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Section 7: Department Oath. Each probationary member shall take the
following oath, which shall be administered by the Secretary/Treasurer at the first
regular meeting after the candidate becomes a member:

“1 wﬂl support and abide by the Ordinances of the City of Yreka, and by the
Constitution, Bylaws, rules and regulations of the Yreka Volunteer Fire
Department. That while on active duty, I will respect and obey the lawfi]
orders of my superior officers. I acknowledge that a violation of this oath,
or any part thereof, shall be just cause for my dismissal from the

Department,”

Section 8: Probationary Member Requirements. Every probationary

member-shall obtain during the probationary period:
a) Class B non-commercial driver’s license, w1th air braké endorsement.

b) First Aid and CPR certification.

ARTICLE IV
- STANDING COMMITTEES

Section 1: Titles. The Standing Committees of the Department shall be:
a) Finance Committee
b) And any other commiitees deemed necessary by the Fire Chief and/or the
Executive Committee.

Section 2: Finance Committee. It shall be the duty of the Finance Committee
to examine and approve or disapprove all claims filed against the Department
before payment is ordered, and to audit the accounts of the Secretary/Treasurer
annually and when so ordered by the Fire Chief.

ARTICLE V
RESIGNATIONS AND LEAVES OF ABSENCE

Section 1: Resignation. Any member may resign from the Department by
submitting a written re51gnat10n to the Department. Such resignation shall become
effective upon announcement to the Department and entry into the minutes.
Before this time any resignation may be recalled.

Section 2: Leaves Voluntary leaves of absence may be granted to members
of the Department. A leave shall be limited to 6 months or less and may be
renewed at the discretion of the Executive Committee. No more than 2 members
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shall be on leave at any one time. Elected officers shall have a leave for a period
not to exceed 2 months. : : o

ARTICLE V1
REIMBURSEMENT FOR EXPENSES

Section 1: Process. All firemen shall be entitled to reimbursement from the _
Department for loss of damage to personal clothing and belongings sustained while
on active duty, upon presentation of a claim therefore and approval by the Finance
Committee. All claims for reimbursement for clothing lost or damaged shall be
verified by an officer at the time of loss or damage. Other out-of-pocket expenses
may be paid according to Departmental policies with adequate documentation of
the expense. ' '

ARTICLE VII
AMENDMENTS TO BYLAWS

‘Section 1: Proposal Format. All amendments to these Bylaws must be
proposed in writing at a regular meeting.

Section 2: Committee Review. All amendments proposed shall be referred to
the Executive Committee, which shall report to the next regular meeting.

Section 3: Department Adoption. Upon report of the Executive Committee,
any amendments may be adopted by majority vote of the members present forming
a quorum and, unless so adopted by such vote, shall be deemed lost.

Section 4: Unfavorable Committee Review. In the event that the Executive
Committee does not issue a favorable report, the amendment submitted may be
considered in committee of the whole, but may not be altered or changed without
further reference to the Executive Committee.

Section 5: City Adoption. Unless otherwise provided in this amendment
proposed or in these Bylaws or the Constitution, amendments of these Bylaws
become effective upon adoption by the Department and upon approval of the City
Council of the City of Yreka.
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These Bylaws approved by majority vote of the members present forming a
quorurn

this day of 20

Fire Chief

ATTEST:

Secretary/Treasurer

Approved by the City Council of the City of Yreka on 20

Mayor

ATTEST:

City Manager
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To:
Prepared by:
Apendatitle:

CITY OF YREKA
CITY COUNCIL AGENDA MEMORANDUM

Yreka City Council
City Clerk

Adopt Ordinance No. 833 amending Ordinance 831 regarding Section
11.01.080 of the Yreka Municipal Code in Title 11, Buildings and
Construction.

Meeting date: December 20, 2012

Discussion:

On November 15, 2012, the City Council adopted Ordinance No. 831, which adopted the
current California Building Standards Codes. A typographical error was identified in
new Section 11.01.080. To correct the error, City Attorney Mary Frances McHugh
submitted Ordinance No. 833 for introduction by the Council at its meeting held
December 15, 2012. '

Recommendation and Requested Action:

That the Council waive the reading of the body of the Ordinance and Adopt Ordinance
No. 833 as submitted.

Approved by:

: AN
Steven Baker, City Manager\—) : Pagelof 1




ORDINANCE NO. 833
AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF YREKA
AMENDING ORDINANCE 831 REGARDING SECTION 11.01.080 OF THE
YREKA MUNICIPAL CODE IN TITLE 11, BUILDINGS AND CONSTRUCTION

BE IT ORDAINED by the City Council of the City of Yreka as follows:

SECTION 1. Section 3 of Ordinance 831 enacted on November 15 2012, 1s amended as
follows:

Section 11.01.080 of Chapter 11.01 of Title 11, Buildings and Constructlon of the Yreka
Mummpal Code is amended to read as follows:

11.04.080 11.01.080 Violations and penaltles.

A. Tt is unlawful for any person, firm or corporation to erect, construct, enlarge, alter,
repair, move, improve, remove, convert, demolish, equip, use, occupy or maintain any
building, structure or building service equipment or cause or permlt the same to be done in
violation of this chapter. :

B. Any person, firm, corporation or other entity which violates any of the provisions of

this chapter including any of the codes adopted by reference, or who violates or fails to s
comply with any order made thereunder, or who builds in violation of any detailed (
statement of specification of plans submitted and approved thereunder, or any certificate or
permit issued thereunder, and from which no appeal has been taken, or who fails to

comply with such an order as affirmed or modified by the city council or by a court of
competent jurisdiction shall be guilty of an infraction unless otherwise provided in this

code.

C. Any person, firm, corporation or other entity which is guilty of an infraction under this
chapter shall be punished by:

1. A fine not exceeding one hundred dollars for the first violation;

2. A fine not exceeding five hundred dollars for a second or subsequent violation
eenvietion within one year.

Any failure to correct the condition for which the infraction is imposed within a period of
seven days after the issuance of a citation, and for each seven day period thereafter may be
treated as a separate and additional violation subject to the same penalties set forth herein.



——,

In addition to the penalties set forth above, any violation beyond the third conviction
within a one-year period or any willful violation of this section which creates an
immediate threat to the health, safety or welfare of the members of the public or the
occupants of any structure in violation of this section may be charged as a misdemeanor
punishable as provided in Chapter 1.04.

D. In addition to the penalties set forth herein, any person, firm, corporation or other entity
guilty of a violation of this chapter shall be liable for such costs, expenses and
disbursements paid or incurred by the city in correction, abatement and prosecution of the
violation.

SECTION 2. EXEMPTION FROM CEQA. The City Council finds, pursuant to Title 14
of the California Code of Regulations, Section 15061 (b)(3) that this ordinance is exempt
from the requirements of the California Environmental Quality Act (CEQA) in that it is
not a Project which has the potential for causing a significant effect on the environment.

SECTION 3. If any section, subsection, part, clause, sentence or phrase of this Ordinance
or the application thereof is for any reason held to be invalid or unconstitutional by a
decision of any court of competent jurisdiction, the validity of the remaining portions of
this Ordinance, the application thereof, shall not be effected thereby but shall remain in
full force and effect, it being the intention of the City Council to adopt each and every
section, subsection, part, clause, sentence phrase regardless of whether any other section,
subsection, part, clause, sentence or phrase or the application thereof is held to be invalid
or unconstitutional.

SECTION 4. MANDATORY DUTY SAVINGS CLAUSE. By the use of such words as
"shall” and "must" herein the City Council does not intend to create 2 mandatory duty
upon the city. In imposing duties in this ordinance the City is assuming an undertaking
only to promote the general welfare. It is not assuming, nor is it imposing on its officers
and employees, an obligation for breach of which it is liable in money damages to any
person who claims that such breach proximately caused injury.

SECTION 5. EFFECTIVE DATE. This ordinance shall be in full force and effect thirty
(30) days from and after the date of its adoption.

SECTION 6. POSTING AND PUBLICATION. The City Clerk is directed to cause a
copy of the full text of this ordinance to be published once in an adjudicated newspaper of
general circulation in the City of Yreka within fifteen (15) days after adoption of this
ordinance. Ifthe charge for publication of the ordinance exceeds the customary rate
charged by the newspaper for publication of private legal notices, the City Clerk is




directed to prepare, post and publish a summary of this ordmance as provided in
Government Code Section 36933(c)( 1).

SECTION 7. CODIFICATION. The Clty Clerk is directed and authonzed to instruct the
publisher of the City of Yreka Municipal Code that codification of this Ordinance is
limited to Section 1.

SECTION 8. DISTRIBUTION. The City Clerk is directed to provide a copy of this
Ordinance and Ordinance 831 to the State Building Commission.

Introduced at a regular meeting of the City Council held December 6, 2012, and adopted
as an ordinance of the City of Yreka at a regular meeting of the City Council held on
December 20, 2012 by the following vote: |

AYES:
NOES:
ABSENT:
David Simmen, Mayor
ATTEST: TO FORM
' | (15012
Liz Casson, City Clerk Franceds McHugh, City Attorney ( .

WDOCUMENTS\_ORDINANCES\11-27-12 BUILDING CODE PENALTIES ORDINANCE REVISION.DOC



CITY OF YREKA
CITY COUNCIL AGENDA MEMORANDUM

To: Yreka City Council
Prepared by: Mary Frances McHugh, City Attorney

AGENDA TITLE:  Introduction of Ordinance 833 amending Ordinance 831 regarding Section
11.01.080 of the Yreka Municipal Code in Title 11, Buildings and Construction

Meeting date: Decemberfp, 2012

Recommendation and Requested Action:
Waive reading and introduce Ordinance 833.

Discussion: On November 15, 2012, the Council adopted Ordinance 831, which adopted the current

California Building Standards Codes. After adoption, a typographical error was identified in new
Section 11.01.080. The proposed changes are in italics. This ordinance will make the corrections.

Attachments: A copy of the City Attorney Advice Memo regarding Ordinance 831.

Approved by: [{/“ I (’a)/{ 2’

Mary F@ces McHugh, l:ity Attorney

T

\
L/ CAUSERS\LIZ\APPDATA\LOCAL\MICROSOFT\WINDOWS\TEMPORARY TNTERNET FILES\CONTENT.OUTLOOK\ROZKTG2H\11-30-12 STAFF REPORT RE
AMENDMENT OF ORD 831 ON UNIFORM CONSTRUCTION CODES.DOC11-30-12 STAFF REPORT RE AMENDMENT OF ORD 831 ON UNIFORM CONSTRUCTION

CODES



CITY OF YREKA
CITY COUNCIL AGENDA MEMORANDUM

TO: Yreka City Council
PREPARED BY: Steve Baker, City Manager

AGENDA TITLE: DISCUSSION/ POSSIBLE ACTION — ADOPTION OF RESOLUTION
3006 Authorizing the Listing of 307 North Street and Related Actions

MEETING DATE: DECEMBER 20, 2012

Discussion: The City has requested proposals for the sale of the North Street Apartments at 307 North
Street from local brokers. Three brokers responded (the proposals are attached) and two were judged to
be responsive. Both brokers were well qualified and experienced in the local market. Both have outlined
how they would market the project.

Staff has performed a preliminary environmental assessment of this action and, pursuant to California
Environmental Quality Act (CEQA) Guidelines, section 15061 (b) (3), has determined with certainty that
there is no possibility that this action may have a significant effect on the environment, because it is
merely a change of ownership. Therefore, this action does not constitute a pro_]ect for CEQA purposes.
However, even if this action does constitute a project for CEQA purposes, it is exempt pursuant to CEQA

- Guidelines Section 15312 (Class 12 Categorical Exemption), regarding the sale of surplus government

property, and none of the exceptions to Categorical Exemptions set forth in CEQA Guidelines Section
15300.2 are applicable. Accordingly, its is recommended that the City Council make these findings.

It is additionally recommended that the City Council find that it is in the commeon interest that the City list
the property for sale and to eventually sell it on such terms that the City Council subsequently determines
fair and reasonable.

Ray Singleton of Minton Hometown Properties has proposed a fee schedule of 6%, while Chris Kutzkey
of Coldwell Banker has proposed a 10% commission (although both have indicated that these
comimissions are negotiable).

Staff is recommending selection of Ray Singleton of Minton Hometown Properties. The listing
agreement will be for up to six months and be approved by the City Attorney.

The resolution also authorizes additional actions relating to disclosures and sale required repairs.

Fiscal Impact: The fiscal impact of broker selection will depend on the final selling price for the
property.

Recommendation and Requested Action:
That the City Council adopt Resolution 3006 Authorizing the Listing of 307 North Street and
Related Ac et

Approved by‘
Steven W, Bakar, City Manager




(

RESOLUTION NO. 3006

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF YREKA authorizing the
sale of 307 North Street, engagement of a real estate broker and related actions

WHEREAS, The City of Yreka owns 307 North Sireet, also known as the North
Street Apartments (Assessor’s Parcel Number 053-361-110), and

WHEREAS, the City Council finds that it is in the common interest to sell the
North Street Apartments and its appurtenant personal property located at 307 North
Street, Yreka, California, and to engage the services of a licensed real estate broker to
promote the property’s eventual sale, and

WHEREAS, the City Council finds, pursuant to the California Environmental
Quality Act (CEQA) Guidelines, section 15061(b)(3), determines that no possibility that
the mere change of ownership of this property may have a significant effect on the
environment. Accordingly, the listing this property for sale and its eventual change of
ownership does not constitute a project for CEQA purposes. However, even if this action
did constitute a project for CEQA purposes, it is exempt pursuant to CEQA Guidelines
Section 15312 (Class 12 Categorical Exemption) set forth in CEQA guidelines Section
15300.2.

WHEREAS, the City has solicited proposals from real estate brokers and has
selected Minton Hometown Properties as the listing agent as this agent is both qualified
and the most economical alternative.

NOW THEREFORE BE IT RESOLVED by the City Council of the City of
Yreka that the City Manager is authorized to execute an Exclusive Authorization and
Right to Sell agreement with Minton Hometown Properties as the listing broker for a
term of six months, subject to the City Attorney’s approval of the form of said agreeiment,
and

BE IT FURTHER RESOLVED that the City Manager is further authorized to
execute any other disclosures and notices customarily provided to purchasers of -
commercial real property and to make any minor modifications to the premises required
for its sale such as smoke detectors and water heater bracing.

Passed and adopted this 20th day of December 2012, by the following vote:

AYES:
NAYS:
ABSENT:




APPROVED AS TO FORM:

DOHN R. HENION,
City Attorney

David Simmen, Mayor

Attest:

Elizabeth E. Casson,
City Clerk



