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1.1 Parties to the Memorandum 

Article 1 
General Provisions 

This Memorandum ofUnderstandil1g is made and entered into effective the 1st day of 
January 2014, by and between the City of Yreka a11d the Yreka City Employees' Association, 
hereinafter "City" and "Association" respectively. The Association is the recognized employees' 
organization for the classifications of City employees hereinafter identified. Upon adoption by 
the City Council this Memorandum will become binding between the City of Yreka and the 
Yreka City E1nployees' Association and its 1nembers. 

1.2 Validity of Memorandum: 
The parties have n1et and conferred in good faith through their designated representatives 

concerning matters set forth in Government Code Section 3504 and have reached agreement 
thereon as set fortl1 below. 

1.3 Recognition: 
The Yreka City Council hereby recognizes the Yreka City Employees' Association, 

herei11after referred to as Association, as the representative for tl1e bargaining unit consisting of 
tl1e following classifications: 

Account Clerk I & II 
Maintenance Worker I, II, and III -Parks 
Maintena11ce Worker I, II, and III 
Mainte11a11ce Lead Person 
Mainte11ance Specialist-Traffic Safety 
Maintenance Worker II- Building Maintenance 
Mai11tenance Worker II - Meter Reader 
Facilities Jv1aintenance Technician 
Mecl1a11ic 
Senior Mechanic 
Water Maintena11ce Worker I, II, and III 
Wastewater Maintenance Worker I, II, and III 
Wastewater Maintenance III w/water certificate 
Wastewater/Water Maintenance Worker II and III 

The parties agree that recognition extends to all regular City Cou11cil allocated (i.e., 
approved) positions, whether full-time or regular part-time, in the classes listed above. This shall 
include any new miscellaneous job classes (as distinguished from police, management m1d 
confidential job classes) approved by the City Council during tl1e term of this Agreement. 

"Regular City Council allocated position" is defined to mean those positions approved by 
tl1e City CoUI1cil and subject to the provisions of the City's Personnel rules, policies, resolutio11s, 
and/or ordinances and this Memorandum of Understanding. No person employed by t11e City i11 
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"Ten1porary/Extra 1-felp" status, in an Association-represented classification, shall be subject to 
the provisions oftl1is MOU or eligible to the benefits provided therein. 

As used in tl1is agreement the following terms are defined as follows: 

Regular Ft1ll-Tiine Position: A position in which an employee works a continuing, year­
round \Vork schedule generally based upon a 40 hour work period. 

Regular Part-Ti1ne Position: A position in which an employee is working a continuing, 
year-rornxi work period of fewer hours than tl1e establisl1ed work period which is generally based 
upon 40 hours per work period, but greater than an average of30 hours per week This does not 
include temporary/seasonal workers under 960 hours per fiscal year. 

1.4 Effective Date and Term: 
A. This Memorandum of Understanding shall take effect as of January 1, 2014, except as 
otherwise provided herein, and shall remain in full force and effect through December 31, 2014. 
This Memorandum ofUnderstandiI1g shaH 011ly become effective with approval oftl1e City 
Council oftl1e City ofYrel(a and the Yreka City Employees' Association. 

B. Term of this Agreement shall be for one (1) year from January 1, 2014, througl1 and 
including December 31, 2014 

1.5 Effect of Memorandum: 
During the ter1n of this Memorandum, the provisions hereof shall govern the wages, 

hours, benefits, and working conditions of e1nployees with t11e represented unit covered by the 
Memorandum, including as otherwise provided in City personnel rules and regulatio11s, 
resolutions, and ordinances wherein this Memorandum is silent. The Employee Personnel 
Systen1 and the Perso1mel Rules and Regulations are on file in the City Manager's Office at City 
1-Iall. Nothing herein sl1all be construed to limit t11e authority by the City to change or 1nodify the 
Employee Personnel System or Personnel Rules and Regulations, subject, however, to the City's 
obligation to meet and co11fer with the Association 

Should the City propose to chrn.1ge a negotiable condition of employ1nent that is not 
specifically included in this Memorandum, during the term of this Memorandum, the City agrees 
to notify the Association of its proposed cha11ge and to meet and confer with the Association 
regarding the proposed change if requested to by tl1e Association. In the event of any conflict 
between a specific provision of this Memora11dum of Understanding and a written rule, 
resolution, regulation or ordinance of the City, including but not limited to the Employee 
Personnel Syste1n and the Person11el Rules and Regulations and Resolutions, the terms of this 
Men1orai1dum of Understanding shall prevail and such conflict shall be resolved in favor of the 
specific provisions of the Memorandum of Understanding, unless otl1erwise mutually agreed to 
by the parties. 

In connection witl1 any meet and confer process not only contract negotiations, the 
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Employer En1ployee Relations Resolutio11 (ct1rrently Resolution 1436) and the Meyers- Milas­
Brown Act, Govern1ne11t Code 3 500 - 350 I shall apply. Dt1ring the term of tl1e agreement it is 
the intent of the City to meet and confer over the langttage of the job class structure and 
description and En1ployer Employee Relations Resolutio11. 

1.6 Employee Rights: 
A. E1nployees of the City shall have the tight to forn1, join, and participate in the activities of 
an employee organization of their own choosing for the purpose of representation on matters of 
e1nployer-en1ployee relations, i11cluding but not limited to wages, l1ours, and otl1er terms and 
conditions of employn1ent. Pursuant to California Gove1n1nent Code Section 3502, employees 
of the City also have the right to refuse to join or participate in the activities of employee 
organizations and shall have the right to represent themselves individually in their en1ployment 
relations with the City. 

B. Neither tl1e City nor tl1e Associatio11 shall impose or threaten to impose reprisals on 
employees, to discriininate or threaten to discriminate against employees or othe11.vise interfere 
with, restrain, or coerce einployees because of the exercise of these rights. 

1. 7 Deduction of Union Dues: 
Upon execution of an authorization fron1 the employee on a form approved by the City 

and the Association, the City will deduct from the employee's check the then-current dues for the 
Association and provide tl1e Association's Treasurer the proceeds of such deduction monthly, 
along with a list oft11ose employees ha\'ing dues deducted. The Treasurer shall promptly 
forward to the City's payroll department any change in the dttes rate to be deducted. 

1.8 City Rights: 
The City retains the exclusive rigl1t, subject to and in accordance witl1 applicable laws, 

regulations and tl1e provisions of this Men1orandum, (a) to direct employees in the performance 
of their duties; (b) to hire, promote, trai1sfer and assign en1ployees; ( c) to classify en1ployees i11 

accordance wit11 applicable ordinance and resolution provisions; (d) to discipline employees in 
accordance with applicable rules; (e) to dismiss employees because of lack of work, funds, or for 
other reasonable cause; (f) to determine the mission of its departments, its budgets, its 
organization, the i1t1mber of employees, and the number, types, classifications and grades of 
positions of employees assigned to an organization unit, work project, shift or tour of duty, and 
the methods and technology of perfonning the work; and (g) to take whatever action that may be 
necessary and appropriate to carry out its mission in emergency situations. 

1.9 Non Discrimination Clause: 
As may be required by State or Federal Law, both City and Association agree not to 

discriminate against any employee because of legitimate union activity or affiliation, political 
belief, race, creed, color, religion, nationality, age, sex, sexual preference, physical condition or 
national origin. 
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1.10 Requirement to Meet and Confer~ 
Except in cases of emergency, the City shall give reaso11able written notice to tl1e 

Association when its inembers are affected by any ordinance, rt1le, resolution or regulation 
directly related to 1natters withi11 the scope of representation proposed to be adopted by the City. 
City shall give the Association tl1e opportu11ity to meet with the City. In cases of emergency 
when the City determines that an ordinance, rule, resolution or regulation must be adopted 
im1nediately, witl1out prior written notice or meeting with the Associatio11, the City shall provide 
Association the opportunity to meet at the earliest practical time following adoption of sttch 
ordina11ce, rule, resoltttion or regulation. The Association shall provide to City iI1 writing, the 
names, addresses and telephone numbers of up to two persons to whom the City shall be required 
to give notice as required in this paragraph. 

T11e City and/or its attthorized representatives shall meet and confer in good faitl1 
regarding wages, l1ours and other terms and conditions of employment with representatives of 
the Association and shall consider fully such presentations as are made by the Association on 
bel1alf of its members prior to arriving at a deter1nination of policy or course of action. City 
agrees to provide time off to three (3) mernbers of the Association while attending meetings with 
the City during the 1neet and confer process. 

"Meet and confer in good faith" ineans that a public age11cy, or such representatives as it 
may designate, and representatives of recognized employee orgm1izations, sl1all have the mutual 
obligation personally to meet and confer promptly upon request by either party and continue for 
a reasonable period of time in order to exchange freely il1formation, opinions, and proposals and 
to endeavor to reach agree1nent on matters within the scope of representation prior to the 
adoption by the public agency of its final budget for the ensuing year. The process should 
include adequate time for the resolution of impasses where specific procedures for such 
resolution are contained in local rule, regulation or ordinance, or when such procedures are 
utilized by mutual consent. The provisions of this section are intended to set forth the current 
requiren1ents of tl1e 1neet and confer process betv.reen the parties 11ereto m1d, to the extent State 
Law may be amended or modified after the execution of this agree1nent, s11ch amendme11t or 
modifications of State Law shall be controlling as the parties l1ereto. If State Law rescinds the 
emergency provision that is referenced l1ere, it will also be deleted from this article. 

1.11 Management Rigl1ts. Except as otherwise provided i11 t11is agreen1ent, the City retains 
all rights, powers, and at1tl1ority exercised or held by it, i11cluding, bt1t not limited to: 

a. Set standards of service; 
b. Determine t11e procedures and standards of selection for employment; 
c. Exercise complete control and discretion over its organization and tl1e 

technology ofperformit1g its work; 
d. Maintain the efficiency of govern1nental operations; 
e. Determine the methods, means and personnel by which governmental 

operations are to be conducted; 
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f. Deter1nine days and hours of work; 
g. Detennine Fair Labor Standards Act work periods. 

1.12 Grievance Procedure: 

1. A grievance is a dispute concerning the interpretation or application of ru1y ruticle 
or provision of this Memorandtlill of Understanding and the City's Personnel Rules approved by 
the City Council, Resolutions numbered 1151, 2371and2024 and the Employer-Employee 
Relations Resoltition numbered 1436. This procedure shall not apply to any dispute for which 
there is anotl1er established resolution procedure. 

2. A written grievance must set forth the Article or provision alleged to have been 
misinterpreted or n1isapplied; describe the circumstances of the alleged misapplication or 
misinterpretation; and specify t11e remedy sought. Any dispute between the parties as to the 
grievability of an issue or as to whether the requirements of this procedure have been met shall 
be presented to the Arbiter, after the grievance has proceeded through the appeal to the City 
Manager, as outlined below. The Arbiter shall rule on the dispute before proceeding with a 
hearing by the City Council. 

3. A grievant is a regtdar employee who is personally affected by an act or omission 
that occun·ed no more than thirty calendar days prior to the initiation of the grieva11ce procedure. 

4. The procedure and sequence in filing and processing a grievance shall be as 
follows: 

a. Tl1e einployee and, if desired, his/her representative shall discuss the grievance 
with the en1ployee's immediate supervisor before a written grievance may be ·filed. 

b. Iftl1e grievance is not settled through this discussion, a written grievance may be 
filed with the employee's department head. A written grievance must be filed within thirty (30) 
calendar days from the time the employee or the Association becomes aware of the issue or 
incident giving rise to the problem. Upo11 receipt of a written grievance, the department l1ead 
shall give the employee a written reply \Vithin ten (10) working days. 

c. Should the employee not be satisfied with the answer received from his/l1er 
departme11t head, he/she may, within ten (10) working days, file an appeal to the City Manager. 
The City Manager shall have ten (10) working days after receipt of the appeal to review t11e 
matter, investigate and provide a written answer to the appeal, explaining clearly his/her decision 
or proposed actions and reasons therefore. The City Manager may confer with the employee, 
en1ployee representative, and appropriate supervisors in an atte1npt to bring about a harmonious 
solution. 

d. If the employee is not satisfied with the decision of the City Manager, he/sl1e inay, 
within ten (10) working days after receipt of the written reply, file a request for an independent 

5 



arbiter to review the grievance. The arbiter is to be chosen by mutual agreen1ent between the 
Association and the City. The arbiter, after hearing the case, will render an advisoiy decision to 
the Association and the City Council. The cost for the arbiter is to be split 50/50 between the 
Association and the City. WithiI1 three weeks of receipt of the advisory decision of the arbiter, 
the City Council shall l1old a hearing to review the grievance and shall, within a reasonable ti1ne, 
re11der a written decision on the merits oftl1e grievance. 

e. The City and Association may mutually agree to waive steps 3a, 3b, and 3c and 
proceed directly to hearing by the arbiter when the issue is one over which the employee's 
st1pervisor, department head, and City Manager have no jurisdiction. The parties may also 
mt1tually agree to waive step 3d and 1.ake the appeal directly to the City Cot1ncil. 

5. All time lin1its may be extended upon mutual agreement of the parties. 

6. 111 the event the department head or City Manager fails to respond as required 
pursuant to paragraph 3, the grievance shall proceed directly to the next step. 
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2.1 Salary: 

Article 2 
Pay Provisions 

Salary ranges for the period of this Memorandum for each classification are as specified in 
Appendix A, attached to this Memorandum. These Salary Ranges reflect a 7% increase to 
members in exchange for the employees picking up the respective share of Cal PERS 
contributions shown in Section 8.1 below. These Salary Ranges shall be effective January 1, 
2014. 

2.2 One Time Payment: 

A one time payment of $2,400 will be made in March 2014 for all members of the 
bargaining unit as of that date. For purpose ofFLSA overtime and CalPERS calculations for 
Classic Members, this pay will cover the period between January l, 2014 and December 31, 
2014. 

Article 3 
Medical, Dental, Vision, Life and Disability Plans 

3.1 Medical Plan: 
A. The City will continue the flexible benefit plan for employee health benefits in 

accordance with Internal Revenue Code Section 125. The employee may choose to cover 
premium costs for the eligible employee's health plan or other plans available through PERS 
and/or other qualified supplemental plans. Total monthly premium costs of selected insurance 
coverages which exceed the City's contribution toward the eligible employee' s flexible benefit 
health plan premium will be the responsibility of the employee. The minimum required 
coverages that each employee must select under the flexible benefit plan is the PERS Health 
Plan. In order to be excluded from this requirement for the PERS Health Plan, an employee 
must submit verification of substantially equivalent alternate coverage for health insurance. 
Employees who elect no coverage pursuant to this Section shall not receive this benefit, but shall 
be eligible for the benefit described in subparagraph 3. l .I of this Section. 

B. Effective January 1, 2014, and continuing thereafter, the City contribution for 
the eligible employee's flexible benefit health plan shall not exceed the following sums: 

T 1 012 car 
$480.00 
$900.00 

$1,135.00 

2014 Cap 
$500.00 
$940.00 

$1,195.00 
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C. For purposes of this Agreement, "preinium costs for t11e eligible employee's 
health plan" shall include the eligible employee's participation in the PERS Health Plan. 

D. By no later tl1an December 31 81 each year, each employee shall execute a written 
authorization regarding the n1edical premiun1 deduction. The deduction will be made on a 
biweekly basis. 

E. l'he dedicated City contribution to CalPERS I-Iealth coverage is tl1e 1ninimurn 
a1nount required by the City's contract with CalPERS, which is cun·ently One Hundred Nineteen 
and no/I 00 dollars ($119.00) per month for each active e1nployee or annuitant (equal amount 
contribution). 

F. The parties agree that administration oftl1e plan, emolling or canceling 
enrollment of employees or tl1eir dependents and processing claims a11d securing of adequate risk 
protection shall be the sole administrative and financial responsibility of the City. 

G. Tl1ere shall be no decrease in benefits except as are in1posed upon the City as 
benefit modifications by CalPERS. Any change in plan benefits to the employee by t11e City 
shall be on a Meet a11d Confer basis. 

H. An en1ployee with court ordered dependent health coverage must show proof of 
that order in the forn1 of a qualified domestic relations' order (QRDO) before dependent coverage 
can be extended and otherwise meet the standards and regulations of the CalPERS I-Iealth Plan. 

I. The City agrees to continue and fi.111d, for employees who elect no City provided 
health insura11ce coverage, a cash in lieu benefit in the amount of $500 per month, disbursable to 
the employee biweekly on a taxable income basis, in accordance with IRS Code Section 125. 

J. Either party may request to reopen negotiations on healt11 insurance, if there is a 
proposed substantial change in the PPO network for tl1e PERS Health Plan, or changes resulting 
from the in1plementation of the Affordable Care Act. 

3.2 Dental Plan: 

The patties agree that the current self-fm1ded dental pla11 will remain in effect. The 
parties agree that tl1e admi11istration of the plan, including but not limited to the providing of 
inforn1ation about the plan, enrolling or canceling enrollment of employees or their dependents 
and processing claims shall be the sole adn1inistrative and financial responsibility oftl1e City. 
There will be 110 decrease in benefits. 

City agrees to pay one hundred percent (100%) of the dental plan cost i11cluding 
dependent coverage. 
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3.3 Vision Plan: 

City agrees to continue to provide a vision plan through the Califo11lla Vision Service 
Plan (VSP) B witl1 a $25.00 deductible including coverage for dependents at its sole expense. 
City retai11s tl1e rigl1t to selfRinsure at the same benefit level. There will be no decrease in 
benefits. 

City agrees to pay one 11undred percent (100%) of the visio11 plan cost including 
dependent coverage. 

3. 4 Life Insurance Plan: 

Life Insurru1ce will be procured for each employee, (excluding retired employees) equal 
to the amount of the gross salary received under t11e salary schedule for a given year, not 
including overtime or special pay. Dependent coverage at the an1ount of one thousand dollars 
($1,000) per spouse and child is provided in the current plan. City agrees to pay the premium for 
this coverage. 

3.5 Disability Plan: 

Tl1e City does not provide a Disability Plan. Yreka City Employees Association may elect to 
vote as a unit to enroll in the State Disability Insurance program during the term of this 
agreement. 

4.1 Vacation Leave: 

Article 4 
Vacation and Leave 

The policy for use of vacation is based on the intent that vacation time be a relieffro1n 
regular work schedules. The relieffro1n work is for the personal well being of employees, both 
mentally and physically, to insure healthy work and personal lives. 

All Regular Full Tin1e and Regular Pait Titne Position employees shall be entitled to 
aru1ual vacation leave with pay except employees who have served less than six (6) months in the 
service of the City. 1-Iowever, vacation credits for this tin1e will be granted to each such 
employee who later receives a per1nane11t appointn1ent. 

Eligible e1nployees wl10 work less than fullRtime but more than one thousand five 
hundred (1,500) hours per year shall be credited for vacation on a prorated basis. 
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4.2 Vacation Accrual: 

Vacation units shall be accumulated on an hour basis in accordance with the following 
schedule: 

I Months of E:.mploympnt Vacation Hours Accrued Per Pay Period 
Based on 26 equal pay eriods ~er ear 

1-60 months 3.08 hours 80 hours per year 
61- 180 months 4.62 hours 120 hours per year 
181 months and after (max) 6.15 hours 160 hours per year 

*Two times the annual accrual 

Maximum Carryover 
As of January 1 * 
160 hours 
240 hours 
320 hours 

The time during a calendar year at which an employee may take their vacation shall be 
determined by the department head with due regard for the wishes of the employee and particular 
regard for the needs of the City. 

The City agrees to permit probationary employees to use earned vacation time during the 
probationary period. In cases where an employee has one year or greater probation, and in cases 
of real need, an employee may, departmental workload permitting, be allowed to take up to forty 
(40) hours of earned vacation. Should said employee terminate voluntarily or involuntarily prior 
to achieving permanent status, the pay for vacation used will be deducted from the final 
paycheck. 

Previous part-time City employees, who have subsequently become full-time regular 
employees without separation of service, shall be credited with such part-time City service, for 
the purpose of computing months of employment and vacation accrual rate. One hundred 
seventy-three (173) hours of part-time City service shall equal one (1) month of employment. As 
to any current employee, who may be entitled to a greater vacation accrual rate as of the effective 
date of this Memorandum of Understanding, pursuant to this paragraph, such additional vacation 
accrual shall be prorated only for the balance of the calendar year. 

4.3 Holidays: 

City agrees to observe the following holidays: 

July 4th Independence Day 
First Monday in September Labor Day 
November 11th Veteran's Day 
Last Thursday in November Thanksgiving Day 

Friday Following Thanksgiving Day After Thanksgiving Day 
December 24th Christmas Eve 
December 25th Christmas Day 
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January l 5
t New Year's Day 

Third Monday in January Martin Luther King Day 
Third Monday in February President's Day 
last Monday in May Memorial Day 

When a holiday falls on a Sunday, the following Monday shall be observed as the 
holiday and when a holiday falls 011 a Saturday, the preceding Friday shall be observed as the 
holiday. Sho1tld December 241

h fall on a Friday, December 23rd sl1all be observed as the paid 
holiday. Should December 25111 fall on a Monday, December 26111 shall be observed as the paid 
holiday. 

4.4 Sick Leave: 

A. All employees, except part-time and extra help employees, shall be entitled to eight (8) 
hours of sick leave witl1 pay each month or major fraction thereof, with no accumulation Ii1nit. 

B. City l1as entered into an agreement witl1 the PERS whereby accumulated sick leave is 
converted to additional service credit upon retiren1ent. 

C. Sick leave with pay shall be granted upon the recommendation of the department head in 
a case of the bona fide illness of the employee. Sick leave witl1 pay shall be held to include 
diagnostic proced1rres, dental procedures and ophthalmology services when performed by a duly 
licensed practitioner. 

D. In case of illness extending beyond two (2) days duration, tl1e employee shall furnish a 
certificate issued by a licensed practitioner. Each certificate shall be filed by the department 
head with the payroll clerk. It shall be the policy oftl1e City that sick leave shall be considered a 
privilege and not a right. It shall be the responsibility of the department 11ead to deny the use of 
sick leave with pay in cases where tl1ere is substru.ltial evidence of abuse of the sick leave 
privilege. 

E. An employee who is entitled to Worker's Compensation under the Labor Code of the 
State may elect to take as 1nuch of his/her accumulated sick leave or accu1nulated vacation as 
wl1en added to the Worker's Compensation will result iI1 payment to that employee of his/her full 
salary or wage. 

F. No City employee sl1all be entitled to the use of sick leave while absent from duty on 
account of any of the following causes: disability arising from any sickness of injury purposely 
self-inflicted or caused by their willful misconduct; sickness or disability sustained while on 
leave of absence other than regular vacation. Sick leave, up to ten (10) days per calendar year, 
may be used by an employee to attend to at1 illness to the e1nployee's spouse, child or pare11t. 
"Child" iI1cludes a biological, foster, or adopted cl1ild; a stepchild; a legal ward; or a child to 
whom the e111ployee acts as a parent. "Parent" includes a biological, foster or adoptive parent; a 
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stepparent; or a legal guardian. Sick leave to care for ill family members is subject to all policies 
that apply to sick leave, including inedical documentation. 

4.5 Floating Holidav: 

Three .floating 11olidays of three eight (8) hour days per year shall be credited to the 
paycheck of eacl1 ft1ll-time employee by Ja11uary 15th of each year, as credited leave which 
cannot be saved. It must be used by the end of the year or be lost 

Proration of Floating Ifolidays for 11ew employees: 

January 1- April 30 24 hours 

May 1-August 31 16 hours 

September 1- December 31 8 hours 

4.6 Funeral Leave: 

It is the City's policy to allow employees to take tin1e off without deduction of pay where 
such time off is necessitated by death in the immediate fan1ily. This includes spouse, children 
parents (including in-laws), brother, sister or grandparents. It does not include aunts or uncles 
unless such relatives reside in tl1e housel1old of the employee. 

The amount of time taken to attend funerals of those listed above is left to the discretion 
of the supervisor to the extent that the absence does not exceed three days. 

No time off with pay is granted for fu11erals of au11ts, uncles, or friends unless the 
employee is solely involved in handling burial responsibilities. 

Time off for other funerals may be give11 at discretion of department head. 

4. 7 Compensating Time Off ("CTO") 

An eligible employee shall receive ove1time compensation foi- all overtime worked as cash 
payinent beyond 120 hours. No employee \Vho is eligible to earn overtime may accrue 
compensatory ti1ne off (CTO) beyond the 120 hour cap. Tl1ere shall be no exceptions to this cap. 

Article 5 
Allowances and Rei1nburseme11ts 

5 .1 Book and Tuition Reimbursement: 

The provisions of this section and the Educational Reimbursement Policy shall be 
amended and shall be effective upon adoption of this Agreement by the City Cotmcil, to include 
the following: 
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Tl1e City is i11terested in employees furthering their job-related edltcation. The City will 
pay for mandatory continuiI1g education including licenses or certifications required for the job. 
Tl1e City will consider payiI1g of non-mandatory education subject to available funding within 
tl1e deprutn1ent budget and prior approval by the City Manager as set forth in this policy. 

a. Mandatory Continuing Education/Licenses/Certificates 

Any mm1datory continuing education sl1all be paid for by tl1e City of Yreka. Mandatory 
continuing education is defined as course work, lice11ses or certifications required for 
maintena11ce of a license to practice a profession in the State of California. The City shall allow 
employees paid straight time to take a license test related to tl1eir job. The City may also allow 
the use ofa City vel1icle for the employee's transportation to the test site. In the event a City 
vehicle is not available to the en1ployee the employee shall be reimbursed for mileage for the use 
of their personal vehicle, subject to the City's mileage rei1nbursement policy. Tl1e City shall 
provide a City vel1icle for use in testing when such test involves the operation of a specific 
vehicle or piece of equipment. On occasion, at the request oftl1e City, it may be necessary for an 
employee to cancel an appointment for license testing and reschedule the appointment, except 
when cancellation would cause the license to expire. 

b. Rei1nbursernent Procedure 

Reimbursement is subject to the employee obtaining a grade of "C" or better, or a passing 
grade where no grade is given. Reimbursement shall include the cost of books, supplies and 
materials related to mandatory education and may include the cost of approved non-mandatory 
education related materials. The employee shall not be reimbursed until a reimbursement request 
is submitted to the City Manager with a copy of the grade report attained and a copy of the 
receipt for payment of tuition, books and approved supplies and/or inaterials. 

c. Non-n1andatory Education 

Non-mandatory education is defined as course work which would improve job skills for 
the employee's curre11t or future job and has substantial benefit to the City. Rei1nbursement for 
11011-mandatory education is subject to approval by the City Manager and the City Manager's 
decision on all matters related to non-mandatory education and reimbursement is not grievable or 
appealable. 

5.2 Footwear Allowance: 

Public Works employees working the field and the meter reader, shall receive a $140 
footweru·/boot allowance every year toward the purchase of work boots payable the second pay 
period on January. The City and Association acknowledge the footwear/boot allowance is fair 
compensation for tl1e purchase, repair and/or replacement of boots or footwear by these specific 
classifications. 
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Claims for boots and/or footwear that have been damaged on the job, that are unusable or 
unsafe, may be n1ade when deemed necessary by the employee, subject to approval by the City 
Manager, on a case by case, non~appealable basis. 

Article 6 
Work Hours, Overtime 

6.1 Work Hours: 

The regular workday shall be eight (8) hours. Except for office and clerical staff 
employees the nor1nal work shift shall be from 7 a.m. to 3:30 p.m. vvith a 011e l1alf(l/2) hour 
lunch, or such other times as may be mut11ally agreed to between the affected employee and the 
City. Nor1nal work shift for full titne office, clerical staff employees shall be fro1n 8 a.m. to 5 
p.m. with a 011e hour lunch. Occasionally, Supervisors, Department Heads and the City 
Manager may require an e1nployee to work a schedule different from the normal schedule to 
meet the needs of the City prompted by an emergency or a specific project. Unless an 
e1nergency exists, tl1e City will provide at least 72 l1ours written notice whe11 an employee will 
be required to work other tl1an their normal schedule. It is the policy of the City that employees 
be provided breaks for 15 minutes in the morning and 15 minutes in the afternoon at the work 
site; provided, however, the Association acknowledges that in the event of an emergency 
affecting tl1e public l1ealth and safety or injury to persons or property, such break 1nay be 
cancelled in such event and provided to the employee later in the day iftl1e emergency has 
concluded. "Emergency" as used herein is an event where there is immediate danger to persons 
or property requiri11g the employee's service such as flooding, fires, sewage backups or 
hazardous material spills. 

6.2 Overtime and Out of Class Pav: 

A. Overtime. The City has the right to assign and schedule ove1time for Association 
represented employees. Whenever possible, overtime shall be assigned first to those employees 
who willingly volunteer for such overtime assignments, however, tl1e City is not obligated to 
solicit volunteers before making overtime assignments. 

The assignment of overtime to Association represented employees does not constitute a 
change in shift, work schedule or days and hours of employment. "Overtime" is defined as any 
work req11ired to be performed by the employee in excess of an employee's regularly scheduled 
workday or shift. 

B. Out of Class Pay. The City's current Overtime/Out of Class/Standby Pay Policies for 
Miscellaneous City Employees effective 9-1-96 is attached as Appendix B. Effective July 1, 
2007, when an employee is assigned to work out-of~class and does work out-of-class for four (4) 
continuous l1ours, the employee shall receive out-of-class pay. 
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7.1 Catastrophic Leave: 

Aiiicle 7 
Catastrophic Leave 

The City's current Catastrophic Leave Policy effective May 22, 2002, is attached as 
Appendix C. 

8.1 Employee Retirement Plan: 

Article 8 
Retirement 

A. City agrees to emoll and inaintain enrollment of employees in the PERS 2% @ 55 
(Classic 1084 Miscellaneous) retirement plan for miscellaneous members. Classic Employees 
shall pay the employee contribution for their retirement plan which is 7% for PERS 2o/o at 55 
(Classic 1084 Miscellaneous). Tl1is contribtition level shall commence 011January1, 2014. 

B. For new Ca!PERS employees, the City will enroll employees in tl1e PERS 2%@ 62 
PEPRA 26550 Miscellaneous retiren1ent plan. Employees shall pay their share of contribtltions 
in accordance with State Law, CalPERS rules and regulations. 

8.2 Implementation of 457 Plan: 

The City will 1naintain the current payroll deduction 457 (or similar) plan so that 
employees can defer taxable inco1ne, There will be no cost to the City except for administrative 
costs. 

Aiiicle 9 
Past Practice, Job Specifications, Recruitments, 

Temporary/Extra Help, Contracting Out, Pre-PERB Mediation, 
Revisions To Employee Conduct Policy And Work Rules; 

Revisions To Introductory And Probationary Policy 

9. 1. Past Practice. 
No 1nista1(e, inisapplication, or misinterpretation of this Agreement or any City rule, 

regulation, resolt1tion, ordinance, or policy shall constitute a past practice and upon discovering 
stich mistake, misapplication, or misinterpretatio11 the City may make such corrections as is 
necessary witl1out notice to Association. 

In order for it to constitute a past practice, any deviation from tl1is MOU, or any City rt1le, 
regulation, resolution, ordi11ance, or policy inust be acknowledged by the City Manager and City 
Attorney, in writing. 
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9.2 Job Specifications. 
The City reserves the rigl1t to adopt new class specifications (including salary placement). 

The City and Associatio11, upon Association's request, agree to meet and consult regarding new 
job specifications for a period of time not to exceed sixty (60) calendar days. If no agreement is 
reached, the City may implement i1ew job specifications. 

The City and Association, upon request from Association, agree to meet and consult 
regarding revisions to current class specifications (including salary placements) for a period of 
time not to exceed 60 calendar days. If requested by Association, the pm.ties may agree to use 
advisory mediation with a State Mediator. If1n1fesolved, the City may irnple1nent revisions to 
current job specifications. 

9.3 Recruitments 

The parties agree the goal of eacl1 e1nployrnent recruitment for the City of Yreka shall be 
to select the most qualified candidate for each position. To that end, the City's recruitment 
procedure shall be conducted, at the discretion of the City Manager, or his/her designee, on a 
"promotional" basis (all non-probationary City employees who meet t11e qualifications) and/or, 
011 an "open competitive" basis (all individuals who meet the qualifications. A job 
arn1ouncement will be se11t to each City job site having an employee bulletiI1 board. Each job 
shall have a filing period of not less than five (5) working days. Any eligible City employee may 
apply for any anno1inced vacancy. Generally tl1e City will advertise the job announcements in 
the local newspaper and may adve11ise in other publications known to attract qualified 
candidates. 

9.4 Temporary/Extra Help Employment. 
Upon determining there exists within the City a need to employ individuals on other than 

a regular basis, the City Ma11ager, or his/her designee, may approve temporary/extra help 
e1nployment i11 such job classifications as may be appropriate to meet tl1e City's needs. Persons 
employed on a temporary/extra help basis are UI1fepresented and shall not be subject to this 
MOU. This category of"Temporary/Extra Help E1nployment" includes employee referred to as 
extra help, inter1nittent, fill win, limited term, and seasonal, and e1nployment is intended to be 
filled on a less tl1an year-round basis, to cover normal vacation m1d sick leave relief (including 
workers' compensation), unanticipated workloads, and situations involving fluctuations in 
staffing. 

No temporary/extra help worker inay be employed beyond 960 hours in a fiscal year 
without the concurrence of the Associatio11. 

It is not the intent of the City to replace Associatio11 represented ernployees with 
Temporary/extra help employees . 
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9.5 Contracting Out. 
As allowed by law, the City retains the right to contract out services not provided by the 

Association represented employees without any obligation to negotiate the decision contracting 
out or its in1pacts on Association represented classifications. The City will give the Association 
fourteen (14) working days' prior notice of such co11tracting out. 

Where services are, or have been, provided by the Association, the City will give the 
Association notice of intent to contract out services. Upon the Association's request, tl1e parties 
agree to 1neet and confer for a period not to exceed ninety (90) days (which may be extended by 
mutual agreement). If no agreement is reached in ninety (90) days, then the parties agree 
impasse exists. At this point t11e parties agree to employ a State mediator and the mediation 
process to resolve issues at in1passe. 

9.6 Pre-PERB Mediation. 
Association agrees to utilize and exhaust available City admi11istrative processes and 

procedures prior to initiating a11 u11fair labor practice charge with an age11cy other tha11 the City. 
Should a statttte of limitations issue arise prior to the exl1austion of the above processes 
Association reserves the right to file an unfair labor practice charge to preserve tl1eir rights. The 
parties agree to utilize a State Mediator as part of the process to resolve these issues. 

9.7 Revisions to Employee Conduct Policy and Work Rules. 

The provisions of the Employee Conduct Policy and Work Rules shall be amended to 
include the following: 

A. The City reserves the right to search, without en1ployee consent, all areas and 
property in whicl1 tl1e City maintai11s full control for the purposes of investigating work-related 
misconduct. Areas in which the City maintains full control include, but are not limited to, all 
City owned properties and buildings and City owned and/or leased equipment and vehicles. 

B. The City reserves the right to search, without einployee co11sent but witl1 probable 
cause, all areas and property in which the City maintains joint co11trol with the employee for the 
purposes of investigating work-related miscond11ct. Areas jointly controlled by the City and the 
employee i11clude, but are i1ot limited to, desks, lockers, file cabinets, office cabinets, and 
bookshelves. The City may notify the appropriate law enforcement agency if it is believed that 
an employee has committed criminal misconduct. 

C. In instances described in sections A and B above, the City will pern1it the employee to 
have a representative present, who shall not interfere with tl1e search. 
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9.8 Revisions to lntroducton and Probationary Policy. 

The City's 111troductory and Probationary Policy shall be amended to provide as set fortl1 
in Exhibit "A", which is attached to this Agree1nent, ru1d incorporated herein by this reference, as 
though set forth in full. 

9.9 Account Clerk I and II Position. 
Once an employee in the Account Clerk series has completed their probationary period, 

the City Manager may, without consultation with the Associatio11, choose to promote that 
employee to a higher level classification in the same series without opening the recrui1Jnent to 
con1petitive process. 

9.10 Maintenance Worker I and II Positions 
The Mai11tenance Worker I position will be retitled Maintenance Worker Probationary 

and will be used to evaluate entry level e1nployees prior to appointment to the Maintenance 
Worker II position. Tl1e City may, at its option, delete steps AwC of the salary range (those steps 
that are below approximately 5% less than Step A of the Maintenance Worker II salary range) 
for recruiting and appointment purposes. 

These en1ployees shall have three (3) opportunities to obtain a commercial driver's, class 
A with air brake and tanker endorsen1ents, within one hundered eighty (180) days ofl1ire. These 
employees are otherwise, subject to the provisions of the Introductory and Probationary Policy as 
provided herein. 

10.1 Concerted Activities: 

Article 10 
Concerted Activities 

A. Tl1e parties to tl1is Memorandum recognize and acknowledge that the services performed 
by the City employees covered by this Memorru1dum are essential to the public health, safety and 
general \Velfare of the residents of the City of Yreka. The Association will not recommend, 
encourage, cause or pern1it its n1e1nbers to initiate, participate in, i1or will any metnber of the 
bargaining unit take part in any strike, sit-down, stay-in, sickwout, or slow-down to affect an 
e1nployer-employee relations position (hereinafter referred to as work-stoppage), in any office or 
departinent of the City, nor to cu1tail any work or restrict any production, or interfere with any 
operation of the City. Picketing sl1all be prohibited on matters involving \Vages, insurance 
coverage and leaves tfom work during the term of this Memorandum. In the event of any such 
work stoppage by any member of the bargaining unit, tl1e City shall not be required to negotiate 
on the n1erits of any dispute which n1ay 11ave given rise to such work stoppage until said work 
stoppage has ceased. 

B. City agrees not to lock out employees. 
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C. In the event of any work stoppage during the term of this Memorandum, whether by the 
Association or any member of the bargaining unit, the Association through its officers, shall 
immediately declare in writing that such work stoppage is illegal and unauthorized, and further 
direct its members in writing to cease the said conduct and resume work. Copies of such written 
notice shall be served upon the City. In the event of any work stoppage the Association properly 
and in good faith performs the obligations of the paragraph, and providing the Association had 
not otherwise authorized, permitted or encouraged such work stoppage, the Association shall not 
be liable for any damages caused by the violation of this provision. However, the City shall have 
the right to discipline, to include discharge, any employee who instigates, participates in, or gives 
leadership to any work stoppage activity herein prohibited, and the City shall have the right to 
seek full legal redress, including damages, as against any such employee. It is understood that 
employees so disciplined retain an appeal right under the City's employer-employee relations 
policies and California law. 

Article 11 
Personnel Rules/Job Descriptions 

11 .1 Personnel Rules/ Job Descriptions 

A. During the term of this contract the parties will meet to discuss personnel rule changes 
and job descriptions. 

IN WITNESS WHEREOF, the parties have executed this Memorandum of 
Understanding in Yreka, California, as of the day and year first above written and upon approval 
by the City Council and the Association, to be effective January 1, 2014. 

YREKA CITY EMPLOYE~ 

ASSOC1l~ ii 
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Probation 

Exhibit A 
Probation Policy 

'fhe probationary period is part of the selection process, a time during which the City deter1nines 
whetl1er work performance or work-related bel1avior tneets the required standards oftl1e position 

1. Length of Probation 
The probationary period is six (6) months of act11al and continuous service, except for tl1e 
entry level Maintenance Worker position, which shall be twelve (12) months. The 
probatio11ary period will automatically be extended by the length of any authorized 
leave(s) of absence of one work week or more. 

2. Separation Without Cause 
At any time during tl1e probationary period, the employinent relationship may be 
tenninated without cause and without right of appeal, grievance or hearing. The 
probationary en1ployee will be notified prior to the expiration of the probationary period 
that he or she has been rejected for regular appointment. 

3. Probation after Promotion 
011 accepting a promotion, an employee serves a new probationary period of six (6) 
months of actual and continuous service. The probationary period will automatically be 
extended by the length of any authorized leave(s) or 011e work week or more. An 
en1ployee does not acquire regular status in the promotional position until the successful 
completion of this probationary period. If the employee fails to satisfactorily co1nplete 
the probationary period in the pron1otional positions, the employee will be entitled to 
return to tl1e position held prior to promotion at the range and step previously held if not 
subject to ter1nination for disciplinary reasons. The employee is not entitled to notice or 
heariI1g if rejected d1rring probation, however employees placed in a promotional position 
can request a mid-probationary period point evaluation. 

20 



Exhibit B 
JOB DESCRIPTIONS FOR THE FOLLOWING CLASSIFICATIONS 

Maintenance Worker I-Parks 
Maintenru1ce Worker II- Parks 
Maintenance Worker III -Maintenance 
Maintenance Worker II -Maintenance 
Maintenance Worl(er I -:rvfaintenance 
Maintenance Worker II - Assignment To Building Mai11tenance 
Maintenance Worker II - Meter Reader 
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POSITION DESCRIPTION 

Class Title: Maintenance Worker II -Assignment to Building Maintenance. 

General Purpose: 
Performs a variety of routine and complex semi-skilled work i11 the alteration, repair, and 
maintenance of city buildings. Performs basic electrical and plumbing tasks. Repair or replace 
light fixtures, bulbs, ballast, etc. repair or replace plumbing fixtures, sinks, toilets, drinking 
fountains, painting of buildings, repair or replace door hardware, locks, hinges, etc. Maintains 
sidewalks, shovel s11ow, apply ice melt, change I-IV AC filters. Responsible for Fire Extinguisl1er 
service. Ability to make repairs to a variety of equipment i.e. chairs, tables, kitchen equipment, 
floors, walls, etc. Unstop drains and toilets. Order ru1d maintain supplies for buildings i.e. air 
filters, light bulbs, ice melt, etc. Keep and maintain building maintenance records. May also be 
assigned as to the duties of a Maintenance Worker II. This position operates a variety of 
equipment in the construction, operation, repair, maintenance, and replacement of city water, 
sewer, streets, storm drains, water treatment, wastewater treatment, sanitary landfill, and parks. 
This position requires substantial prior experience in public works functions beyond entry level, 
but not meeting the requirements of Maintenance Worker Ill. 

SUPERVISION RECEIVED: 
Works under general supervision of the Maintenance Manager and under direct supervision of 
the Maintenance Worker III as assigned. 

SUPERVISION EXERCISED: 
May serve as a lead worker over Maintenance Worker I ru1d seasonal employees. 

Essential Duties and Responsibilities: 
1. Perform maintenance to city buildings and grounds. 
2. Places supply orders for building maintenance. 
3. Maintain Fire Extinguisher Service and records. 
4. Maintains concise records of building maintenance and supplies. 

As Maintenance Worker II Assigrunent to Maintenance, may also be assigned to: 

5. Inspects and/or repairs meters, parks, streets, drainage systems, water and sewer systems at 
frequent i11tervals to ins11re that all aspects of the systems are functioning properly. 

6. Determines tl1e locations of gas, telepl1one, power, television, water, sewer, and stor1n drains 
from the appropriate sources prior to excavation. 

7. Respo11ds to co1nplaints regarding water leaks, pressure loss or no water; evaluates situation; 
explains findi11gs to supervisor. 

8. Contacts residents and business owners in the area wl1ere services will be discontinued and 
explains when services will be shut off and how soon it will be turned back on. 
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